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PaccmoTpeHO W yTBEpXKJI€HO Ha 3aCE€JaHWM MPEIMETHOM LHMKIOBOW KOMHCCUU
npenojaBaresield CelANCIIUIUINH U MacTePOB MPOU3BOJICTBEHHOTO O0yUYECHUSI.

MeTtoanueckue yKa3aHHs [0 OpTaHU3alMH TPAKTUYECKUX padOT TpeaHa3HAueHBl IS
CTyZIeHTOB 3 Kypca o4yHou (opmbl oOydenwmsi, mpodeccuu 08.01.08. Mactep oTACIOUHBIX
CTPOUTEIBHBIX PadOT.

B Meromumueckux —yKazaHHSAX ~IPEICTaBlI€HA  MOCIENIOBATEIbHOCTh  BBIMOJIHEHUS
IPAKTUYECKUX paboT mo aucuumiimHe OCHOBBI NMOMCKAa pabdOThl B BHUJAE JIOTUYECKU
BBICTPOCHHBIX 3a/IaHUM, KOTOpBIE BBIINOJHAIOTCA C IOMOLIbI0 Yy4eOHUKa, aHaIu3a
CTaTHCTUYECKUX JAHHBIX, AITOPUTMOB U MHCTPYKITMOHHBIX KapT.

[lepeueHs mpakTUYECKUX PabOT COOTBETCTBYET COACPIKAHUIO MPOTPAMMBI THUCIUTUIMHEI.
[TpakTrueckast paboTa CTyIEHTOB TOBBIIIACT HWHTEIJICKTYadbHBI  YPOBEHD
oOydaromuxcsi, GOpMUPYET YMEHHE CAMOCTOSITEIFbHO HAaXOAWTh HYKHYIO HMH(OpPMAIIHIO,
CHUCTEMaTU3HPOBATh, 0000IIaTh, YTO HEOOXOAMMO ISl MPOPECCUOHAIBHOM MOATOTOBKU
Oynymiero cnenuanucra. HaBblku nccienoBaTenbCKoil paboThl 10 AUCHUILUIMHE TTOMOTYT
CTyJEHTaM Ha CTapIIUX Kypcax TMpPHU BHINOJHEHUH U O(GOPMIECHUH KypCOBBIX U
JUIUIOMHBIX TIPOEKTOB.

Cocrasutens: C.JI. MankoBa, npenoaaBaTeiab Boaoroackoro CTpouTeNIbHOTO KOJUIEIKa
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IHogcHuTEIHLHAA 3aNTUCKA

Metoanueckue ykazaHUsl JJIsl BBITIOJHEHUS TPAKTUYECKUX pabOT MpenHa3HAYeHBI IS
CTYIEHTOB 3 Kypca O4HON ¢opmbel o0yuenus, it npodeccun 08.01.08. Mactep
OTJCIIOYHBIX CTPOUTEIBHBIX PadOoT.

B MCTOJWYCCKHUX YKa3aHUAX IHPCACTABICHA I10CICA0BATCIBHOCTL BBIITOJIHCHHA

NpakTHYecCKux pabor mo aucruruimHe OCHOBBI TIOMCKa pabOThl B BHJE JIOTHYCCKH
BBICTPOCHHBIX 3aJlaHWid, KOTOPHIC BBIMOIHIIOTCS C MOMOINBI0 YYeOHHMKA, aHAJIM3a
CTaTUCTHYECKUX JAHHBIX, aHAM3a TEeMATHYECKHX KapT amiaca, paboThl C KOHTYPHOM
KapTOM.
O6béM mpakTHueckux padot coctasiseT 20 .

Kpurepuu onieHKk# npakTu4ecKux pador

Ne | OuenuBaeMsl | MeToasl Kputepuu onenku
II/II | € HaBBIKU OLICHKH «5» «4» «3» «2»
1 OTHoLIEHnE Hab6nronenue | Bece maTepuansl ITo Brinonuenna | He
K pabote PYKOBOAMTEI | MIPEACTABIICHBI B | BBIMIOJHEHUIO | sl paboTa BBITIOJTHHII
g, IPOCMOTP | YKa3aHHBIN CPOK, | pabOTHI €CTh UMEEeT MHOTO | paboTy, He
MaTepuaioB | He TPeOyroT HeOOoJIbIINE 3aMeyaHuil YIIOKUJIICS B
JOTIOJTHUTEIBHOT | 3aMEUYaHus OTBEAEHHOE
0 BPEMEHH Ha BpeMs
3aBEpILICHUE
2 Cnoco6nocts | [IpocmoTp Yétko BeimosHsieT | meer UcnsiteiBaer | bonbmioe
BBITIOJIHSTh MaTepuajoB | HEOOXOJIUMBIE HeOOoIbIIINe 3aTPYAHEHUS] | YUCIIO
paboty 3a/IaHusl. 3aTpyAHEHUS | TIpU OmuOOoK B
npu BBITIOJIHEHUH | BBIITOJTHEHHBI
BBITIOJIHCHUH | 3aJIaHUM. X 3aJJaHUsX.
3aJaHuH.
3 YMenne Habmonenue | be3 morm. Tpebyrores Tpebyrot He criocoben
UCIIOJIb30BaT | PYKOBOAMUTEN | MOSICHEHUN HeOOoIbIINe 00BIINX HCIOJIb30BaT
b 1, IpocMoTp | (yKa3aHui) JIOTI. MTOSICHEHHUH b 3HAHUS U3
MOJIyYeHHBIE | MAaTepUATIOB | UCIIOIB3YIOT MOSICHEHUS OJIHOTO
paHee 3HaHUs HaBBIKH 1 pasnena npu
Y HaBBIKU YMEHUS, BBITTOJIHEHUH
pu MIOJTyYEHHBIE ITPU 3a/1aHUM.
BBITIOJIHEHUH U3y4YEeHUU
KOHKPETHBIX ITKOJBHBIX
3aIaHUI JUCHUTUIUH
4 Odopmnenne | [IpocmoTp Bce pabotsr Ectp 3nauntensHo | PaGota
paboThI MaTepuaioB | ohOpMIICHBI HeOOoIbIIINe € KOJIMYECTBO | BHINIOJIHEHA B
COTJIaCHO TIOMapKH, WCTIPABJIEHUM, | BBICIIEH
MPUHATHIM UCIIPABJIEHUSL | TOMapOK CTENEHU
TpeOOBAHUAM HEOPEIKHO
5) YMeHue I'pamoTtHO HcnerteiBaer | McnbiteiBaer | [okassiBaeT
orBeuath Ha | CoOecenoBaH | OTBEYAET Ha HeOoIbIINe 3aTpy/IHEHHS | HE3HaHUE
BOIPOCHI, ue MOCTaBJICHHBIC 3aTPYIHEHHsS] | IPU OTBETE HA | MpPEeAMETa




MOJIb30BaTLCS BOITPOCHI, MIPU OTBETE Ha | HEKOTOPHIS MIPH OTBETE
npodeccruona WCIIONB3Ys HEKOTOPbIC BOIIPOCHI Ha BOIIPOCHI,
JIBHOH U poeCCUOHAIBH | BOIIPOCHI HU3KHAH
oOmei VIO JIEKCHUKY. WHTEJUICKT,
JIEKCUKOU YETKO BUAUT Y3KUU
IIpU caue LICIIb. Kpyrosop,
OTYETHOM OTrpaHUYCHH
paboThI bl
CJIOBapHBII
3amnac. Yerko
BBIpOKCHHAS
HEYBEPEHHOC
Th B OTBETaX
U IEUCTBUSIX.
CIIMCOK JIMUTEPATYPhBI
OCHOBHBIE UCTOYHHKH:
1. PymsuneBa E.B. PykoBoACTBO 110 OMCKY paOOThI, CAMONIPE3ECHTALUH U PA3BUTHIO KapbePhI

[DnexTponHsIii pecypc]/ PymsanieBa E.B.— DnekTpoH. TekcToBbIe qanHbie.— M.: AnbnuHa [Tabmumep,
2016.— 197 c.— Pexxum gocrtyma: http://www.iprbookshop.ru/41369.html.— 5BC «IPRbooks»

2. TpynoBoii koaekc Poccutickoit ®eneparuu [IICKTPOHHBIA pecypc]/ — DIEKTPOH. TEKCTOBBIC
MaHHble.— : DJeKTpoHHO-OmOmuoreuHas cuctema I[PRbooks, 2016.— 226 c.— Pexum nocryma:
http://www.iprbookshop.ru/1251.html.— 3B5C «IPRbooks»

I[OHOHHI/ITCJIBHBIG HCTOYHUKU:

1. Koncrutynus Poccuiickoit ®@eneparuu (¢ monpaBkamu oT 30 nexadpst 2008 r., 5 pespans 2014 r.)
[DnexTpoHHBIH pecypc]/ — DIeKTpoH. TeKcToBbIe JaHHble.— | , 2015.— 36 c.— Pexum mocryma:
http://www.iprbookshop.ru/18271.html.— 5BC «IPRbooks»

2. 3akon Poccuiickoii @enepannn «O 3ansToct HaceneHnus B Poccuiickoit @eneparuny» ot 20 anpens
1996 1. Ne 36-03.

3. MenbpmukoBa O.W. PeIHOK Tpyna u 3aHATOCTh HAaceNeHUs [ DIEKTPOHHBIN pecypc]: yueOHoe mocodue/
MenpimkoBa O.M1.— DnekTpoH. TEKCTOBbIE JaHHble.— M.: MOCKOBCKHI TyMaHUTapHbIN YHUBEPCUTET,
2015.— 180 c.— Pexwum noctyna: http://www.iprbookshop.ru/41003.html.— 3BbC «IPRbooks

HuTeprer-pecypcsl:
1. «Koncynprant [Lmtocy - 3akoHOMATENHCTBO PD: KOZEKCHI, 3aKOHBI, YKa3bl. .. http://www. consultant. ru.

2. «I"apanT» - HH(OPMALIMOHHO-TIPABOBOE OOECIIeUeHNE: 3aKOHO1aTENbCTBO C KOMMEHTAPHSIMU: 3aKOHBI,
KOJIEKChI YKa3bl, IOCTAHOBJICHUS, IPUKa3bl.. http://www. garant. ru.

3. www. iprbookshop. ru (nexrponHo-6ubnuoreunas cucrema IPRbooks)




IIpakTuyeckas padora Ne 1

PbiHOK BakaHCHMil CTPOMTEILHOM OTpacu B I. Bosoraa
Lens paboThr:
1. OnpenenuTh BO3MOXKHbBIE HICTOYHUKY TMOTYICHHSI HHPOPMAIKA O BO3MOXKHBIX BAKAHCHUSIX HA PHIHKE
Tpyna.
2. OmpeneneHre OCHOBHBIX MOHSATHI, UCIIOIB3YEMBIX TIPU MyOTHKAIIUN OOBSIBICHUN O HATTMYUU
BAKAHCHUI Ha PBIHKE TpyJAa
OO6opynoBaHue: peKIaMHbIN eXeHeaeTbHUK «I 0poIoK»
Bomnpoc:
1. Kak Ha3wiBaeTcs Bamia npodeccus?
2. Kakue uctouHuKy HHOOPMAIMH MOTYT ObITh NCIIOJIB30BAHBI I TOUCKA pabOTHI?
3. Kakyro unpopmaruo MOXHO HAUTH B 0OBSABICHUH O paboveil BakaHCUH?
Xon paboThI:
3ananue Nel. Haiiqute oObsiBiieHus ¢ mHGopMaIueil 0 BakaHCHUU O Baleil mpodeccuu B peKJIaMHOM
exeHenenbHuKe «['opogoK».

3ananue Ne 2. HauepTtuTte B TeTpaau TabauIly mo oopasiy.

Ipodeccusn Ha3zBanue Anpec u TesedoH 1Jas JdomosHnTeabHass nH(pOpPMAIHS B
OpraHu3anuu, CBSI3U 00bSIBJICHUH
¢bupmbi,
npeanpusaTus
TUIOTHUK 000 8 960 290 8395 I'pacuk paboThI;
«AHTEI» 3ap.mnara 20 000p;
Odopmnenne TK PO

3ananue Ne 3. 3anonHu rpadsl B Tabauue, ucrnonbdys uHdopmaruto u3 PE «"opogox»
3ananue Ne 4. Kakyro 1OMOJTHUTENBbHYIO HH(OPMAIIMIO MOKHO TPOUYUTATH B OOBSIBICHUU?
3ananue Ne 4. [IpoaHanu3upyite NOITy4eHHYI0O MH(POPMALUIO B OOBSIBICHHS.
OTtBeTh Ha BOIIPOCHI MUCHMEHHO.
1. TpeOyroTcs nu nmpodeccuoHansl Bamei kBanudukanuu B o6aactu?
2. Kak MHOTO MO7T0OHBIX OOBSBICHUH HA PBIHKE Tpyaa?
3. Bce 1 moHATHS B OOBSIBIICHUSAX BBl 3HaeTe? BhINMUIIM MOHATHS, KOTOPHIE Thl HE 3HAEIIIb.
4. MOHO JI1 pa3IeaUTh OHATHS, UCIIOJIb3yEMbIE HA PBIHKE TPYy1a, Ha rpynnsl? Beiienu atn

TPYIIIBI

IIpakTnyeckas padora Ne 2
B03M0:KHOCTH TPYAOYCTPOICTBA /1J15l BINYCKHUKA 10 MpodeccusiM B He CTPOUTEIBHBIX 0TPACIISAX
IKOHOMMKH
Lens paboTsr:
1. Halitn uHdoOpMainio o BO3MOKHBIX BaKaHCHUSX Ha PhIHKE TPy/a B T. Boyorie Ass BEIMYCKHUKOB
KOJUTIEKa, KOTOpbIe He OynyT paboTaTh B HE CTPOUTETHHOM OTPACITH.
2. CocTaBUTh CIHCOK BO3MOXKHBIX BAKAaHCHH, BBISICHUTH YCIOBHS MpHeMa Ha paboTy U OCHOBHBIC
TpeOOBaHUS K COMCKATEIISIM.
OO6opynoBaHue: peKIaMHBIN eXeHeAeNbHUK «I 0poIoK»
Xon paboThI:




3amanne Nel. Haitnure oObsiBIeHUs ¢ nHGOpMaIMel 0 BakaHCHUH 110 Tpodeccuu B peKIIaMHOM
exeHenenbHuKe «[ 0pogoK».
3ananue Ne 2. Hageprtute B TeTpaau TabIUILy 1O 00pasiy.

[Tpodeccus HazBanue Anpec u Tenedon as JomnonaurenpHas uHGOpMaIus B
OpraHu3aIui, CBSI3U 00BsIBICHUN
bupMmsI,
MIPETPUITHS
TUTOTHHUK 000 8 960 290 8395 I'padux paboTsr;
«AHTEI» 3ap.miara 20 000p;
Odopmnenne TK PO

3ananue Ne 3. 3anomHu rpadsl B Tabnuie, ucronbiys uadopmaruio u3 PE «"opogok»(HaiiTi He MeHee 3
IPUMEPOB)

3amanue Ne 4. [IpoBenu aHaIN3 MOTYICHHON HHPOPMAIIMH U CACTIAN BBIBOJIBI:

EcTb 11 B TOpO/Ie BO3MOKHOCTD BBITYCKHUKY KOJIJIEKa HAalTH paboTy He 1o npodeccuu?

CpaBHu 3apabOTHYIO IJIATY M YCJIOBUS TPYAa HalIEHHOU pabOThI C padOTOM B CTPOUTEIHHON OTPACIIH.

[Ipu3nak [Ipodeccus ctpoutensuoit | Ilpodeccus He
OTpaciu CTPOUTENBHOM OTpaciu

3apaboTHas mata

YcnoBus Tpyna

Crienaii BEIBOJI O IPEUMYIIECTBAX U HEAOCTATKaX Ha PhIHKE TpyaAa Mpodeccuii CTpOUTENbHOM U He
CTPOUTEIILHON OTPaCIH.
IIpakTnyeckas padora Ne 3
HccaenoBanue cBOMCTB JJUYHOCTH, BJUSIOLIUX HA OCBOCHHE NIPodeccun
eab: MO3HAKOMMTCH CO CBOMCTBAMHU JIMYHOCTH, BJIMAIOIMMH HA 0OCBOeHHe npodeccuu
3agaHue /151 CTY/IEHTOB:
1. IlpouuTaiiTe MaTepuaJ B MHCTPYKIMH
2. CocraBbTe pacckas o cede — Kak 0 JUYHOCTH.
3. Cpnaiite pa6oTy Ha NPOBEpPKY NMpenoaaBaTeio.

YHUKaTbHOCTh XapaKTepa U TEMIEpaMeHTa — HeoThemiieMasi yepTa KaKaoro yenoBeka. OHU SIBIISIOTCS
OCHOBHBIMM CBOMCTBAaMH JIMYHOCTH. B3anMOCBs3b XapakTepa U TEMIEpAMEHTa M3ydyalach YYEHBIMH Ha
NPOTSDKEHUMM MHOTMX JieT. Hekoropble M3 HUX CYMTAKOT, 4YTO TEMIEPAMEHT OCHOBA XapakTepa
JOMUHUpPYIOIIAss Haa HUM. [lo MHEHWI0O JApyrMX HMEHHO XapakTep CO CBOMMH YCTOWYMBBIMU
VHAUBUIYaJIbHBIMH OCOOEHHOCTSIMH, MOKET OKa3bIBaTh BIMSHNUE HA TEMIIEPAMEHT U U3MEHUTH €TO0.

Xapaktep (C Tp. - OTJIWYUTENbHAS 4YepTa, MPUMETA, 3HAK) COBOKYIMHOCTH JOCTATOYHO YCTONYHBBIX
WHIUBUTYAIbHBIX OCOOCHHOCTEH TMIHOCTH, TIPOSIBIISTIONTUXCS B OOIIEHUHN U JCATEIHHOCTH.

PopMHpOBaHHE XAPAKTEPA MPOUCXOJNUT Ha MPOTSHKEHUM BCEW KU3HM YelloBeKa. bombllyro posib B €ro
(GbopMUPOBAHHUU UTPAIOT Cpella BOCIUTAHUS, COLUAIbHBIE YCTAaHOBKH, OTHOLIEHHs. JItoau, *uBylue B
MIOXO0XKUX YCJIOBUAX, UMEIOT OAMHAKOBbBIC YEPTHI XapaKTepa, HE CMOTPs. HA TO, YTO TEMIIEPAMEHT Y HUX
MOXET OBITh pa3HBIH.




CnocoOHOCTH dYelloBeKa M JOCTIIKEHHE IIeiel BO MHOTOM 3aBUCAT OT €ro Xapakrepa. Bwicokas
TpeOOBaTEILHOCTh K ce0e, KpUTUIECKOE OTHOIIEHHE K CBOEMY Iy, Bepa B CBOM BO3MOXKHOCTHU U IIENTU
(bOopMUPYIOT XapaKkTep JUIHOCTH.

OCHOBHBIM KOMITOHEHTOM C(HOPMHUPOBABIIIETO XapaKTepa SBIAETCS cUcTeMa yOexaeHus. Y 0exkIeHHOCTb
TOBOPUT O LEJICHAIIPABIEHHOCTH YE€JIOBEKA B JOCTH)KEHUU LEJEH, HENPEKIOHHOCTU M YBEPEHHOCTU B
CIPaBEIMBOCTH M Ba)KHOCTH BBIIIOJIHSIEMOI'O UM JIENa.

I'myGokue u ycToiH4MBbIE HHTEPECHI TOCTATOYHO TECHO CBSA3aHBI C OCOOCHHOCTSIMH XapaKTepa JTNYHOCTH.
W Hao0OpoT, HEAOCTATOK CAMOCTOSATEIBHOCTH M IEIBHOCTH JIMYHOCTH, TOBOPAT O IMOBEPXHOCTHBIX
UHTEpecax, KOTOPbIE B OOJIbIIEH CTENEHH SBISIOTCS MOIPaKaHHEM.

®du3noJornyeckoi OCHOBOM XapaKTepa U TCMIICpAMCHTA, SBJIACTCS THII HepBHOﬁ CHCTEMBI. XOTs dTa
CBsA3b HC IIpsAMas, a OIIOCPCIOBAHHAs. JIMYHOCTU ¢ OJMHAKOBBLIMH gepTaMHu XapaKTepa MOI'yT HUMCTb
Pa3JINYHBbIC TUIIbI HCpBHOﬁ CHUCTCMBI U HaO60pOT, JIFOAW C pa3HbIMH YCPTaMHU XapaKTCpa — OJHH.

Bzaumocssi3s XapaKTepa M TEMIICPAMCHTaA 4YCJIOBCKaA ITPOCIIC)KHUBACTCSA Ha MNPOTAKCHHUH BCEH KHU3HU.
O,I[HaKO CCJIM XapaKTCp MOKCT MCHATHCA U q)OpMI/IpOBaTBCH B 3aBUCHUMOCTH OT O6p21321 KHN3HHU 4YCJIIOBCKA,
TEMIICPAMCHT YCJIOBCK ITOJYYACT C POXKACHHUEM OT POACTBECHHUKOB, OH 3aKPCIIJICH TCHCTUYCCKH. SBnssach
HaCJICACTBCHHBIM CBOﬁCTBOM, OH IMPAKTHUYCCKHU HEC IMOAAACTCA NU3SMCHCHUIO.

TeMnepaMeHT (C J'IaT.) MEpEeBOAUTCA COPASMEPHOCTD, YIIOPAAOYCHHOCTD, KaK HAJJICKAIICE COOTHOIICHHUC
qacTter. MHorue YUYCHBIC CYHHUTAKOT TEMIICPAMCHT HH}IHBHI{yaHBHOﬁ OCOOCHHOCTBIO JIMYHOCTH U
OTMEYAIOT €ro 0OJbIIOE BIUSIHHUE HA MOBCACHNUEC U TUHAMUKY IMMPOTCKAHUA MCUXUUCCKHUX MTPOLCCCOB. HOI[
I[I/IH&MHKOﬁ moaApasyMEBacTCd pPUTM, MNOPOAOIKUTCIBHOCTb, TCEMII, HWHTCHCHUBHBLIX IICUXHUYCCKUX H
OMOOWOHAJIBHBIX MPOHCCCOB, TaKUX KaK IIOJABUKHOCTb, 3aMCIJICHHOCTb MWJIHU 6I)ICTpOTa pc€akuunu,
AKTHUBHOCTbD.

XapaKTepmyﬂ JUHAMHUYHOCTBh YCJIOBCKA, TCMHepaMeHT HC xapaKTepmyeT €ro B3riIA40B, HHTGpCCOB u
yoexnenuil. B oTnuumMe oT XapakTtepa OH HE SIBJISIETCSl MOKa3aTejeM BO3MOXKHOCTEH YelIOBEKa W €ro
criocoOHOCcTel. Yarmie Bcero BCTPEYAOTCS JIOJU CO  CMEIIAHHBIM — TemmepameHToM. (OaHako
npeo0aaHue, KaKUX - TO OMPEIeTICHHBIX YePT, JAET BO3MOKHOCTH OMPEACIIUTh TUIl TEMIIEPAMEHTA.

dnerMaTUK — CHOKONHBIN, ypaBHOBEIIEHHBIN, HE TOPOIUIMBHIM. B pabore u nocTikeHUH 1eneit
IIPOSIBIISIET HACTOWYUBOCTD U YIIOPCTBO. 110 MOBEIEHUIO TPYAHO OIPEAEIUTD €r0 YyBCTBA U OMOLIMH.

XOJ'ICpI/IK - HeypaBHOBeIHCHHBIﬁ YCJIOBCK, C 6BICTpO MCHANOIIUMCS HACTPOCHUECM U BCIBIIIKAMHA OMOLIUH.
O6J1a;[a5{ XOpOH.ICﬁ paGOTOCHOCO6HOCTLIO, HCpallMOHAJILHO PpacTpavuuBaCcT CBOHU CHUJIBI U B IIPOLECCEC
pa6OTLI MOXCT HpOHSOﬁTH NnepeMeHa B HACTPOCHHUU U CHad ACATCIBHOCTH. B O6IJ_ICHI/II/I C JTHOIAbMH
pa3apaKuTCJICH, PE30K, MOKET JICTKO CO3AaTh KOH(I)J'II/IKTHYIO CUTYyalluIoO.

CaHrBUHUK - MOXET KOHTPOJIMPOBATH CBOMU SMOIIMH, JIETOK B OOIIEHWUU C JIOABMH, MPEANOYUTAET
TBOpUYECKYI0 paboTy. OAHAKO 3TOT TUI TEMIEpaMEHTa MMEET [IBOWCTBEHHYIO XapaKTepHCTUKY. Ero
HAaCTPOCHHE MOXET OBICTPO MEHATHCS, BO3HUKAIOIIME 4YYBCTBA TPUBSI3AHHOCTH, PAaJOCTH, ToOps
HEYCTOMYNBBI, OHU MOTYT TakK e ObICTPO UCUYE3HYTh, KaK U MOSIBUTHCS.



Menanxonuk — BIEUYATJIUTENCH, PAaHUM, CKJIOHEH K 3aMKHYTOCTH. B pabore 0OBIYHO MacCHBEH,
MEJUIUTENIEH. DMOIIMU U YyBCTBA Y JIFOACH TaKOro THIA BOSHUKAIOT MEUICHHO, HO OHU 00Jiee CUIIbHBIE U
JUTUTEIIbHBIC.

HecmoTtpst Ha TO, YTO TeMIIEpaMEHT HE MOXKET MPEAONPEICNATh BCEX YepT XapaKTepa, MpOCIeKUBACTCS
JIOCTAaTOYHO TECHAs B3aUMOCBS3b XapakTepa W TeMIlepaMeHTa. YenoBeK ¢ CHIbHBIM U BOJIEBBIM
XapaKTCPOM MOKET OBITH HE OYEHb TCMIICPAMCHTHBIM, U HaO60p0T, TeMHepaMeHTHBIfI YCIIOBCK MOXKCET
oOmagarh ci1abbIM, HE BOJIEBBIM XapakTepoM. OOIIUTENbHOCTS (IerMaTHKa WM CaHTBUHHUKA OyneT mo-
Pa3HOMY IIPOSBIIATBCS y JIIOJEH C PA3HBIMU XapaKTEpamHu.

IIpakTnueckas padora Ne 4
IHocTpoenune ajaropurmMa nmoucka padorbl.
Leab: 0cBOUTH METOAUKY COCTABJICHUS AJITOPUTMA NIOMCKA PadoTHI.
3anaHue 1011 CTYACHTOB:
4. TlpouuTtaiiTe MaTepuaJ B MHCTPYKIIUMN
5. CocraBbTe CBOii aJITOPUTM 10 MOUCKY PadOTHI.
6. CnaiiTe paGoTy Ha MPOBEPKY MpenoaaBaTeJio.

Iar 1. ITocTaHoBKa nienei.

Ha mepBoM miare conckarento He0OXOAUMO OMPEAETUTHCS CO CITUCKOM JIOJKHOCTEH M pa3MepoM
3apaboOTHOM IJIaThl, a TAKXKe TPeOOBaHUSIMH K MecTy Oyayiei paboThl.

[Iar 2. Haniucanue pe3rome.

[To nanapiM HeadHunter.ru, Ha ceroHAMIHUN 1€Hb HA TPU C MOJOBUHON MIJIJTMOHA Pa3MEIIEHHBIX
pe3toMe PUXOAUTCS BCETO JIUITH CEMBAECAT THICSY pa3MEIIeHHBIX BakaHcuid. [loaTomMy pesrome
COHUCKATeJIs I0JIKHO OBbITh O€3yIpeyHo.

[Har 3. ITouck pa®oThl.

OT0 camas TpyAoeMKasi U pyTHHHas 4acTh. 1 TOro, 4ToObl MOMCK pabOTh! ObUT YCHEIIHBIM,
COMCKATEJI0 HEOOXO0IUMO YACNITh €My HEe MeHee 2-3 4yacoB B JieHb. B mouck paboThl, B 4aCTHOCTH,
BXO/IAIT:

Pa3smernienne u peryisipHoe 0OHOBIICHHE PE3FOME Ha OCHOBHBIX Pa0OTHBIX CaiiTax.

WNunuBrayanbHas pacchbulka pe3loMe U COMTPOBOIUTENBHBIX MHUCEM I10 KaJIpOBBIM areHcTBaM. (B
3aBUCHUMOCTH OT MO3HIIMH B OTpaciu, Tpedyercs pazociars oT 50 qo 200 nucem)

[Torck OTKPBITHIX U CKPBITHIX BaKAHCUW KOMIIaHUI-paboTONaTeNel U KaJpOBbIX areHTCTB.

[Iar 4. [TpoxoxaeHue codeceq0BaHUM.

Jist TOro, YTOOBI MOTYYUTH HPEATIOKEHHE O padoTe, COMCKATENI0 HEOOXOJMMO YCIIEIIHO MPONTH KaK
MHUHHUMYM TPH coOeceioBaHus: TeaeOHHOE HHTEPBBIO, IEPBOE coOeceOBaHME (C COTPYIHUKOM
KaJ[pOBOT0 areHCTBA MJIM KaJpOBOH CIykObl paboToaarens), BTopoe codeceioBaHHe (C pyKOBOJICTBOM
KOMITaHUU-paboToAaTENsA).

Kputepun ycnemnoctu couckarens/lerictue Kputepuit ycnemnoctu

NOUCK paboThl Y crienieH, eciii Bel monyyaere 2-3 mpuriamieHus Ha coOeceJOBaHus B HEJEIIO.

B npotuBHOM citydae 1100 MOUCK OCYIIECTBISETCS HEAOCTATOYHO APPEKTUBHO, INOO pe3roMe
HYX/1aeTCsl B KOPPEKTUPOBKE

MIePBBIN Typ coOeceioBanus Y CHelieH, eciau B 75% ciiydaeB Bbl mosrydaere npuriiamieHne Ha BTOPOM
Typ cobece10BaHMsL.

B mpoTuBHOM city4ae moBeieHHE Ha cOOeceT0BaHUH HYKIAETCSl B KOPPEKTUPOBKE

BTOpOH Typ colOecetoBaHus Y CIIEIIEH, €CIH B KaXX/10M TPeTheM ciiyyae Bbl momydaere mpeioxxeHue o
pabore.



IIpakTnyeckas padora Ne 5
CocraBiieHHe TeKCTa pe3loMe
Leab: 0CBOUTH METOAUKY COCTABJIEHUSI pe3l0Me MPHU NMpueMe Ha PadoTy.
3amanue 1151 CTY/IEeHTOB:
7. TlpouuTaiiTe MaTepuaa B HHCTPYKIUH
8. CocraBbTe CBOE pe3loMe.
9. CpaiiTe pa6oTy Ha MPOBEPKY MpPeNoaaBaTeIo0.

Pe3iome - opuIanbHbIN TOKYMEHT, IPaBUiIa HAIIMCAHUS KOTOPOTO PErIaMEHTHPOBAHBI PYKOBOJICTBOM
110 IEJI0NPOU3BOJICTBY.

O0beM 1 TpeOGoBaHMSA K 0(DOPMJICHUIO:

HeobxonumMo nmpoaymath HECKOJIBKO BapUaHTOB PE3IOME - JJI OTIPABICHHUS 1O TTOUTe (MM BpyUeHUs
JIMYHO), 110 (pakcy, B 37eKTpoHHOM Bue 1o E-mail. O1Hako TEeKCThI JOHKHBI ObITh UIEHTUYHBIMH.
Paznuuatbest MoxeT odopMmiieHHe - yaauHo ogo0panHas pororpadusi yKpacuT pe3roMe, HO MogyMaiTe,
Kak OHa Oy/IeT BBITJISACTh, OydeHHas 1o (akcy.

[TepBoe He3bIOIEMOE TTPABIIIO - 00BEM PE3IOME HE MOXKET MPEBBIIATh OAHON, MAKCUMYM JBYX CTPaHUIL
dopmata A4, mpuyeMm KeiaTeabHO, YTOOBI KIItoueBas HHPOopMaIUs HaX0oAuIach Ha IEPBOU CTPaHULIE.
Ecnu e 06beM 3TOro He MO3BOJISIET, TO MOAyMaiTe, Kakoil HHpOpMaIiei BbI MOXKETE M0KEePTBOBATh.
Onnako, eciu y yesioBeka O00JIbIION ONBIT padO0ThI, 3TO CO3JACT ONMPEACIICHHBIC CIIOKHOCTH 1
OrpaHHYEHUs, HO IIpU HAOOpe pe3toMe Ha KOMIIBIOTEPE, ECTh BO3MOXHOCTh 000MTH 3TO MPaBUIIO:
U3MEHHUTE pa3Mep MpUQTa, XOTS 3TO U HE JKEIATEeIbHO - PE3IOME JOHKHO YUTAThCS JIETKO.

Ecnu pe3tome 3aHrMaeT OO0JIbIIE OJTHOW CTPAHMIIBI, B KOHIIE CTPAHHII YKAa3bIBAETCS, YTO MPOJIOKEHUE
HaXOJUTCS Ha cienyrolieM jucte. Ha Bcex nucrax, Kpome MepBoro rneyaTaeTcst HOMep JUCTa U
yKa3bIBaeTCs pamMuIIns.

Ecnu no 06beMy pe3toMe MoTy4usioch Ha OJIHY HEMOJIHYIO CTPaHUILy, HH(POpMaIHI0 HE00X0IUMO
PaCIOIOKUTh TaK, YTOOBI CTpaHUIIA ObLIA MTOJTHOCTHIO 3aHATA TEKCTOM.

Uro06s! HanucaTh "mpaBUIIbHOE" pe3toMe, HE0OX0IMMO MCIIONIb30BaTh OAUH MIPUQT, xenaTenbHo Times
New Roman 1100 xe Arial. MHOecTBO IpU(TOB pa3HbIX pa3MepoB HeunTadenbHbl! CTporuii cTuiIb
oopmieHns - HempeMeHHoe ycioBre. He cTouT Takke JeMOHCTPUPOBATH BO3MOKHOCTH (DHUITBTPOB
Adobe Photoshop: pe3tome - 3TO TOKYMEHT.

Uro kacaetcs pazmepa mpuQTa, TO CTaHAAPTHBIM JUI pe3toMe cuutaetcs mpudt 12-ro pa3mepa.
Heo6xoanmo, 94To0b1 Bce coiepKUMOoe ObLIIO OJJTHOTO pazMepa.

Kaxnp1it pa3aen pezroMe 10JKeH ObITh OT/AEICH OT MPEAbLAYILETO.

3aro0BKHU JTy4Ille BBIICTSATh )KUPHBIM W/UJH MOAYEPKUBAHUEM.

Ob6s3arenbHO TpoBepbTe MpaBonucanue (kHomnouka F7 B penakrope Word). ¥V pestome ¢ omubkamMu HET
HUKAKHX IIaHCOB.

Pe3tome 10KHO OBITH HATUCAHO MPOCTHIM SI3BIKOM.

Jlist JTOKyMEHTOB TaKOT'O THUIIAa PEKOMEHYeTCs CIISAYIOIIas pa3MeTKa CTPAHHIIBI: BEpXHee MoJe - 2 CM,
npaBoe - 2 CM, HIDKHEE - 2 ¢M, JeBoe 2,5 cM. JlomyckaeTcs Cy>KeHHUe T0JIs Ha CAHTUMETP U BMECTO
cTtangapTHoro 12-ro pazmepa mpudTra ucnonp3zoBanue 10-ro. B To ke Bpemst BapuaHT C YMEHBIIICHHEM
mpudTa npuemiieM TOJIbKO B TOM Cllydae, i pe3toMe Oy/IeT oTmnpasieHo padotoaatento mo E-mail-y
WM Bpy4YeHO JTU4uHO. B citydae otnpaBieHus pestome o daxcy, pazmep mpudra MeHbine 12 gydiie He
UCIIOJIb30BaTh, HHAYE PE3I0ME HEBO3ZMOXKHO OYET MPOYUTATh.

Jlns pe3tome ucnosnb3yeTcsi Oymara 6eyoro 1BeTa, XOpouero kKayecTna.
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®doTtorpadus He JOKHA MPEBBIIIATH TacropTHoro Gopmara (3,5 Ha 4 cMm). EcTrecTBeHHO, TIISHKHBIE
¢dororpaduu, u Tem GoJee ceMeiHbIe, BIeUaThIBaTh B PE3IOME HE CTOUT, - 3TUM BBI TOJIBKO BBIPA3UTE
HEyBa)K€HUE K paboToAaTelIo.

MOHO BBIJICJIUTH TPH MIPUYUHBI, 10 KOTOPBIM CTOMT 3arpyKaTh CBOIO (oTorpaduio:

Pestome, Brirouatoriee pororpaduo aBropa 0oJiee MPOIYKTUBHO U HHTEPECHO PabOTOIATEITIO.

®doto crocoOCcTBYyeT Oosee TocToBepHOU uaeHTH(GUKay Bareil muaHoCTH.

BonbirHCcTBO paboToaaresiei genaeT CBoe 3aKIF0UCHUE O MPEIOCTABICHUN PaOOThl COUCKATEITIO B
TEUEHHUE MEPBBIX 3-X MUHYT I0CJIC 3HAKOMCTBA. /1 BHEIITHOCTh UTPACT HE MOCIIEAHIOI POJIb B IEPBOM
BIleYaTIICHUH. VIMEHHO MO3TOMY, HMEET CMBICJI TO3HAKOMHUThH CBOETO MOTCHIIMAIBHOTO paboTOAaTElIs CO
CBOMM H300payKeHHEM - JT0O0 OHO BBITOJIHO BIACIUT Bac cpeau qpyrux nmpeTeHeHTOB, U TOT/a IIaHC Ha
NOJTy4YeHHe paboThl BO3PACTET, TINO0 BbI cpasy He mooieTe 1o TeM WA MHBIM ITapaMeTpaM U TeM
CaMbIM, COKOHOMHTE ceOe MO IHS, KOTopbie Obl Bl 3aTpaTiin Ha TIpoBeIeHHE MycTOoro st Bac
cobeceIoBaHNUs.

CTiib HaNMCaHUs pe3me

JIOJDKEH OTBEYaTh CIENYIOIINUM TPEOOBaHUSIM:

KPaTKOCTh - OTCYTCTBHE JIMIIHUX CJIOB, HEMOHATHBIX COKpAIIEHUIN U TEPMUHOB;

KOHKPETHOCTh - OTCYTCTBUE HH(OpPMAIIMU, HE UMEIOILEH MPSMOIro OTHOLIEHUS K BaKaHCHH;
LeJIEHANPaBIEHHOCTh - U3JI0KEHUE TJ1aBHBIX CBEICHUH, NOATBEP K IAIOIIMX ITPaBO IPETEHI0BATh Ha
JAHHYIO TOJDKHOCTb;

AKTUBHOCTH - HEOOXOIUMOCTb UCIIOJIb30BaHUs AKTUBHBIX IJIaroJIoB, OKA3bIBAIOUINX aKTHBHOCTD.
Hamnpumep, eciiu y Bac €CTh TOJIBKO HauajdbHbIE 3HAHUS OyXydeTa, a OHM HEOOXOIUMBI JJIsI TAHHOM
JOJIKHOCTH, TO HY)KHO ITUcaTh "Biajielo OCHOBaMU OyxyueTa u aynuta'. Hukorna He criefyer nucaTh
"ygactBoBai", "OKa3pIBaI MOMOIIE", T. K. 3TO MO3BOJSET AyMaTh, YTO BBl CTOSUTM B CTOPOHE M OT CITydasi K
CIIy4ar0 OKa3bIBAJIU pPa3HbIE YCIYTH;

TOYHOCTb U SICHOCTb HU3JI0KEHUS MBICIIH;

M30UPaTeIbHOCTD - MPEATNoaraeT TIATeNbHbIN 0TOOp NH(pOpMaK (He MbITaliTech BCE YMECTUTD B
osHOM pe3tome. [TomHuTE, pe3toMe JOKHO MOTHOCTRI0 COOTBETCTBOBATH TOM JIOJKHOCTH, HA KOTOPYIO
BHI IpeTeHayeTe!);

YECTHOCTh (OTCYTCTBUE HEIOCTOBEPHOU MH(OPMALINHN);

I'PaMOTHOCTb.

Crpykrypa pe3iome

I. Ha3zBanue noxymeHTa

CoOCTBEHHO 3TO MPOCTO CIIOBO "pestome". B mocnennee BpeMs JaHHBIA JOKYMEHT HHOT/1a HA3bIBAIOT
Curriculum Vitae (CV, nmo-natuHcku ">Ku3Heonucanue') Kak 3TO MPaKTUKYETCs IPU HATUCAHUH PE3IOME
Ha JApYrux A3blkax. JJaHHbIN BapuaHT KpacUBEE U TOUHEE [0 CMBICIY, HO Y HaC IOCTaTOYHO PEJIOK.

II. Ienb

Kparkoe onucanue Toro, Ha oJiydeHHE KaKOW JOJKHOCTH BBI IpeTeHayere. Pekomenayercs
MEPEYUCIIUTD BCE JOKHOCTH, KOTOPBIE BBl XOTeNU Obl 3aHMMaTh. CyIIECTBYIOMIAs CXeMa JeSTeIbHOCTH
OTJIEJIOB KaJIpOB U KaJIpOBBIX areHTCTB YacTO OKa3bIBaeTCs KpaiiHe HETMOKOi. 3aroJTHEHHYIO BaMU
aHKEeTy, MOMEIIAIOT B MaMKy (3aHOCAT B AUPEKTOPHUIO), B COOTBETCTBUH C BallIUM YKa3aHHEM
"ciermanuzanuu’. [lonas, Hanpumep, B ""MeHeKEPHI MO MpojaxkaM', y Bac 3a4acTyl0 HET HUKAKUX
IIIAHCOB TIOMACTh Ha paccCMOTpeHue B KauecTBe "product manager". [ToaTomy HE0OX0IUMO yKa3aTh BCE
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BaKaHCHH, KOTOPbIe BaM HHTEpecHBL. (OTHAKO HE CTOUT PacTITUBATh 3TOT IMYHKT OoJiee YeM Ha JIBe-TpH
CTPOYKH).

1. KonTakTHas nHpopmanus

Bame ums, agpec, Homep TenedoHa (BKIIIOYast KO ropoja), e-mail (€ciu OH eCTh).

IV. O6paszoBanue

O0pa3oBaHuE B PE3FOME MOJIOJIOTO CIICIUATIMCTA, C OTCYTCTBHEM IPAKTHYECKOTO OIbITA pabOThI UK €r0
MHHUMYMOM (HE CUMTasl IPAKTUKY), 3aHUMaeT Beaylnee Mecto. OOpa3oBaHKE yKa3bIBaeTCs C JaTaMH, B
00paTHOM MOpsIIKE:

OCHOBHOE - By3 (M Ha3BaHue ¢akynpTera) B 19 - 1T,
JIOTIOJIHUTEIBbHOE (MTapajllieIbHOE) - BTOPOE BhICIIEE 00pa30BaHKE
(ecmu oHO y Bac ecTth) B 19 - rr;

Ba)XHO COOOILUTH 00 OKOHYaHUU KYpPCOB U MPOXOKACHUHU cepTU(UKaLuu 110 crienuaibHocTu. Ecin Bam
JIOPOro OKOHYaHUE KYPCOB B COOTBETCTBUHU C X000M (HarpuMep, Makpame), BKIIFOUUTE 3TO B MOCIIEAHION0
4acTh - X000M, HO HUKAK B pa3zeln "oOpa3oBaHue";

yKa3bIBaTh CPEIHION0 LIKOJIY HEOOXO0AUMO TOJIBKO B TOM CIIydyae, €ClIi 3TO SI3bIKOBask MJIU JIpyras
CHELIIKOJIA, WM €CJIU Bbl 3aKOHYMWIIN CPEHION LIKOJY ¢ OTJIMYMEM (HaJu4uue 30J0ToH/cepeOpsaHoit
MEJIaH ),

Ba)XHO YKa3aTh TEXHUKYM;

OTMEThTE TAK)KE AUIJIOM C OTJIMYHEM, JOTIOJHUTEIbHBIE CIICIUAIbHOCTH;

€CJIM MHCTUTYTCKasl (YHUBEPCUTETCKasl) CIIELUAIN3allisl COUCKATENsl COPUKACACTCA, XOTsI Obl YaCTHUHO,
C MHTEPECYIOLIEH ero 10JKHOCThIO, MOXKHO YKa3aTh M Ha3BaHHUE BbIITYCKalolIel Kadeapsl;

€CJIM OIBIT pabOThl HEIOCTATOYEH MIIM OTCYTCTBYET, KaK 3TO YacTO ObIBAET Y MOJIOAOIO CIIELUAINCTA,
PEKOMEHAYETCs YKa3bIBaTh U3Yy4aBIINECs PpeIMeThl (0COOEHHO T€, B KOTOPBIX OBbLIN JOCTUTHYTHI
HauOoJIbIlIee YCIIEXH), XOPOLINE U OTJINYHbIE OLIEHKH, HAarpajbl Ha OJIMMIIMAJaX U KOHKypcax U T.I1.;
TaKk)ke HEOOXOMMO yKa3aTh HAJIMYUE MyOJIMKaluid, 0COOEHHO B CIELIMAIM3UPOBAHHbBIX U3/IaHUSX,
M300peTeHus Wi COOCTBEHHBIE Pa3pabOTK;

BaYXHO TaKKe€ HE 3a0bIBaTh O MPUTATATEILHOCTH CJI0BA "TOCYJapCTBEHHBIN" - rOCYapCTBEHHBIE KYPCHI,
rocy/1apCTBEHHbIEC HArpajabl U T.I1.

V. TpynoBoii onbIT (MpakTHKa) B 00paTHOM XPOHOJOTUYECKOM IMOPSJIKE

VY BBIMYCKHHKA, KOTOPBIM CTapaTeabHO YUUIICS, TOCEIan JOMOIHUTENbHbIE KYPChI U MbITAJICS TPOOUTH
CTa’KHPOBKY, PEJIKO KOI'JIa €CTh ONBIT MOCTOSSHHOW JUINTENbHON paboThl. Eciu ke onbIT paboThl nMeeTcs,
TO OMMCHIBATH €0 MPUHATO B 00PATHOM XPOHOJIOTHYECKOM MOPSIKE U HAIIPOTHB BPEMEHU U MECTa
paboThl 0603HaYaTh CBOM JIOJKHOCTH U (PYHKIIUH, JeNasi ynop Ha NpopecCUOHATBHBIX JOCTHKEHUSX.
CraxupoBKa U MPaKTUKA 3aCUUTHIBAIOTCS] HAPABHE C OMBITOM PabOThI, @ XOPOIIas CTAKUPOBKA CTOUT
HECKOJIbKMX BPEMEHHBIX 10/ipaboTok. PaboTa (mpakTHka) yka3siBaeTcs B 00paTHOM MOpPSAKE: CHayvaia
HACTOSIIIEE UITH MOCIIEIHEE MECTO PabOThl, TOTOM IpeAbIAYyIIee U T.JI.

Heo6xoaumo yka3aTh:

JIaThl Ha4Yaja U OKOHYAaHUs pabOThI (IIPAKTHKH),

HalMEHOBaHNE OpPraHU3alMK (HET HeOOXOIMMOCTH YKa3bIBaTh B pe3I0OMe MOAPOOHBIH aapec
IpENpUATHIA, HA KOTOPBIX BbI pa0oTaiu, JOCTaTOYHO Oy/AET yKa3aTh UX Ha3BaHHE U TOPOJI, B KOTOPOM
OHM HaXOJATCs),

Ha3BaHHE JIOJDKHOCTH (MX MOKET OBITh HECKOJIBKO, €CIIH Ballla Kaphepa pa3BUBajIach yCIEIIHO),
NEPEUUCIIUTE CITyKeOHbIe 0053aHHOCTH - IO BO3MOXHOCTH ITOJIHO, TIOCKOJIBKY HIMEHHO 3TO 4acTo
CTAaHOBUTCS PELIAIOILUM.

Ecnu nnst genoBeka ¢ 00bIION TPYI0BOM Ouorpadueit peKkoMeHIyeTcsl yKa3aHUe TOJIBKO MOCIEeIHUX 3-5
MecT paboThI U iepro He Oostee 10 e, TO sl MOJIOIOTO CIIEIHATUCTA BAXKHO YKa3aTh KaK MOXHO
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OoJtbInie (BECh) TPYAOBOM (ITPAKTUUECKHIT) OTBIT padOoTHl. B pe3tomMe BhIMYCKHUKA BAXKHO BKIIFOYUTH
UH(OPMALIKIO O MIPOCITYIIAHHBIX CHENKYPCaxX U MPOHICHHBIX TPeHUHraX. BaxkHo Takxke (0053aTeNbHO)
yKa3aTh MPOU3BOACTBEHHBIC TOCTHKECHHUS Ha KKIOH TOIHKHOCTH, eciii oHH ObutH. [lpu onucanun
JOCTHKEHUH He00X0AMMO MCIIOIB30BATh TIAr0JIbl ICHCTBUS, TAKUE KAaK Pa3BUBAJ, COKOHOMHUII, YBEITUYHII
WK COKpaTwi. JKenaTenbHbl IpeaenbHO KOHKPETHBIE POPMYIUPOBKH.

VI. JlononHUTEIbHBIE HABBIKK PabOTHI

B sTOM paznene ykaspiBaeTcs TO, UTO XapaKTepU3yeT Bac Kak pabOTHHKA, HO HE OTHOCHTCS
HETOCPEACTBEHHO K KOHKPETHBIM CIIY>KEOHBIM 00S3aHHOCTSM - HallpUMeED:

HaJIMYue BOJUTENIbCKUX IIPaB;

onbIT pabotsl ¢ I1K (coobmiast ypoBeHb BlIaICHUSI KOMITBIOTEPOM, HEOOXOAUMO YTOUHUTH B KAKUX
OTIEpALIMOHHBIX CHCTEMax M MporpamMmax Bbl paboTtanu/padoTaere);

YIEHCTBO B MPO(ECCUOHANBHBIX OPraHU3alusiX U T.11.

31ech ke MOXKeT ObITh OTMEUYEHO 3HAHWE WHOCTPAHHOT'O S13bIKa, €CIIU BbI HE COBCEM YBEPEHBI B
cB0OOOAHOM BiasieHnu UM. Eciiu yBepeHsbI - BBIACTUTE B OTACIBHBIN pa3/iel, IpuyeM KeJaTelIbHO YKa3aTh
S3BIKOBBIE KYPCBI, €CJIM BbI MX 3aKaHUYUBAJIH.

Paznen "HaBbIKK pabOTHI" MPEIOCTABISAET COMCKATEIIO IIMPOKHUE BO3MOKHOCTH M10Ka3aTh, YTO
HA3bIBACTCS, TOBAp JUIIOM. BaxkHO yKka3aTh 10 MAaKCUMyMY BC€, YTO HMEET OTHOIICHHE K JKeIaeMoil
paboTe, a ocTaibHOE - B TOM Cllydae, €clid 3TO YIy4IIUT Ballu nokasarenu. Ho mydine, Bce-Taku, He
YBIJIEKAThCS - €CJIM BallIUX JOCTOMHCTB CIUIIKOM MHOTO, TIOTEHIIHAIBHBIN paboToaTeNlb MOKET
UCIYTaThCsl, YTO Y HETO HE XBATUT JCHET Ha TaKOTro IIEHHOTO COTpyaHuKa. He cTouT cedst XBaiuTh -
ToNbKO (hakThl. PaboTonarens cam MOMXKEH clenaTh BHIBOIBI.

VII. JlononautensHas nHGopManus win "xoo6u" (Jinbo "Harpaasl U 00IIECTBEHHAS ICSITEIIBHOCTD')

Ha 3amane 3ToT myHKT BKJItOUaeTCst 00513aTeNNbHO, IOCKOJIbKY YeJIOBEKa YacTo JIydllle BCETO pEKOMEHIYeT
00I111eCTBEHHOE TTOJIOKEHHUE: KITyObl, OOIIIECTBa, HArPabl U T.1. Tak Kak B HAIIEeM OOIIECTBE TaKOH
CUCTEMBI HET, KeJIaTeJIbHO OTMETUTh TO, YTO UMEET XOTs1 Obl KOCBEHHOE OTHOIIEHUE K CIIEUAIbHOCTH.
He cnenyer yka3piBaTh, COCTOMTE JIU BBl B KAKUX-JTMOO MAPTHIX, PEJIUTHO3HBIX OOIIMHAX.

VIII. Yka3zaHue Ha BO3MOKHOCTb IIPEIOCTABICHUS PEKOMEH AU

CamMux pekoMeHzaresneil ymoMMHATh HE CTOUT, OJHAKO HEOOXOIMMO MOATOTOBUTH UX CIIUCOK - OH MOXET
IPUroINTHCS Ha cobecenoBannu. Kareropuuecku He COBETYIO ITpeHeOperaTh Npe10CTaBIEHUEM
pekomMeH1anuii. B moBceAHEBHOM 3aMbIJIEHHOCTH MHOTHE COUCKATENIM BAKAHCUN YITYCKAOT TaKOM
aTpulyT mporecca noucka paboThl, Kak pekoMeHanuu. Mexay tem, 3to Baiia BO3MOXKHOCTB -
BBIJIETIUTHCS CPEAM KOHKYPEHTOB, U MOIYYUTh JOMOIHUTEIbHBIN IIaHC Ha CBOE "MecTO MoJ coiHIeM". A
KOTJJa KOHKYPEHIIMS 32 BAKAHTHOE MECTO BBICOKA - 3TOT IIAHC HUKAK He OyneT nuimHuM. [loctaBpTe cebdst
Ha MECTO paboToaTeNs U MPEICTaBbTE UTO B IOUYBCTBYETE, NOIY4YHB OT ogHoro u3 PABHBIX
KaHIMJIaTOB, MOJIOKUTENIbHBIE (2 KaKue )Ke eIlé) peKOMEHAalUH.

IX. laTa cocTaBiieHUs pe3roMe

B 3aknroueHun HCO6XOI[I/IMO MOCTAaBUThb ATy COCTAaBJICHUA PC3IOME U IMOAIUCH. I[aTI/IpOBaHI/IC pe3romMe
MOBBIIIACT JOCTOBCPHOCTH 3aUHTCPUCOBAHHOCTU B JaHHOM pa60Te, cTapas aara MOXKCET
CBHACTCIBCTBOBATL O TOM, YTO KaHAKWJAaT JaBHO U 6e3y0HCH_IHO neT pa60Ty.

OcHoBHbBIC OIINOKH NIPH HANIMCAHUH Pe3loMe

B Hacrosimiee Bpemsi Ha HEKOTOPBIX KaJIpOBBIX caiiTax HTepHEeTa MOKHO HAaWTH TOTOBBIC I1a0JI0HBI
pe3ioMe, KOTOpbIE JOCTaTOYHO MPOCTO 3aM0JHUTh. OJTHAKO OIBITHBIE KaAPOBbIe PAOOTHUKU YMEIOT
OTJINYATh CAMOCTOSITEJIbHO COCTaBJICHHOE PE3IOME, HaJl KOTOPBIM aBTOp MOTPYAMICS, 00yMbIBasi U
OTHUTH(OBBIBAs KAXKI0€ CIOBO, U PE3IOME, COCTaBICHHOE O] IUKTOBKY.

Kpowme 3Toro BaxkHO n36eraTh CIeAyIOUMX OMMUOOK IPU COCTABICHUU PE3IOMeE:
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HECOOTBETCTBHUE TPYAOBOU Onorpaduu, 06pazoBaHus, OMbITA MPETECHACHTA 00BEKTUBHBIM TPEOOBAHUSIM K
JIOJDKHOCTH MJTH BBICTABIICHHBIM paboToAaTeneM;

CJIMIIKOM KOPOTKOE pe3toMe - HEMIOHSATHO, TO JIX aBTOPY HEYEro CKa3aTh 0 cede, TO JIM OH - "cepast
MBIIKA'";

JIEMOHCTpAIHs YacTOW CMEHbI MECT paboThl 0e3 00BsICHEHUS! O0bEKTUBHBIX MPHUYNH;

OTCYTCTBHUE YKa3aHUI Ha MPo(ecCHOHANBHBIN POCT;

yKa3aHHe MHOYKECTBA PA3JIMYHBIX 00YYaIOIUX KYPCOB U CEMHHAPOB;

CJIMIIKOM TOJpOoOHOE pe3roMe, cojiepiKalee MHOKECTBO HEHYKHOM HH(POPMALUU U TUPUIECKUX
OTCTYIUICHUH WU TPOSBIICHUS HEYMECTHOTO FOMODA.

Wtax, npaBUIbHO COCTABIEHHOE PE3IOME - BAIll IOMOIIHHK B MMOMCKAX IOCTOMHOM paboThl, TOITOMY
pPEKOMEH1yeTCsl IOCTOSIHHO pa3BUBaTh COOCTBEHHOE YMEHHUE M 3HATh KAaK COCTaBUTh pe3tome. OaHako
pe3toMe - 3TO TOJIBKO IOKYMEHT, OH HEe 3aMEHUT O0raTcTBO Balllei JMUHOCTH, a 3HAYUT, HEOOXOAUMO
Hay4YUThCs 3(PPEKTUBHOM caMONpe3eHTallK U HCII0JIb30BaTh BCE IIAHCHI HA YCIIEIIHOE TPYAOYCTPOHCTBO
BO BpeMsl co0eceIoBaHMs U MHTEPBbIO ¢ PabOTOIaTeNIEM.

Oo0pa3sen pe3rome
[TerpoB Anapeit BuktopoBuu

Jata u mecto poxxaenus 18 nekabps 1988 roga, r. Mocksa
CemeliHOE MOI0KEHUE: X0JIOCT, IETEH HET

KoHnrtakTHas nndopmarus

125054, r. Mocksa, yn. llla6onoBka 42, kB. 731

Ten.: +7(495)977-825-271 (aom.), +7(764)537-20-733 (M06.)
e-mail: Moscow_rabota27844@mail.ru

Cdepa npodeccuoHATBHBIX HHTEPECOB

1.U3bIckanus 1 IPOEKTUPOBAHNE aBTOMOOMIIBHBIX JOPOT.

2.IlpumeHeHre CITyTHUKOBBIX CUCTEM JIJIsl IPOU3BOACTBA M€0JIE3NYECKUX PabOT B TOPOKHOM
CTPOUTENIBCTBE.

3.IlpumMeHeHre HAaHOTEXHOJIOTUI J171s1 TOBBIIEHUS TPOYHOCTU U MOPO30yCTOHYMBOCTH
ac¢anbTOOETOHHBIX TOKPHITHIA.

4.ABTOMaTI/I3I/Ip0BaHHOC MPOCKTUPOBAHNC ABTOMOOMJIBHBIX A0por.

S.MC)K,Z[yHapOI[HaSI KOMMYHUKAaIus, 00MEH OIIBLITOM C HWHOCTPAaHHBIMU KOMIIAHUSIMU B oOmactu
CTPOUTCIILCTBA ABTOMOOMIIBHBIX A0por.

Oopa3oBanue

2005 - 2010 rr. — MockoBckwuii ['ocynapcTBeHHbIi YHUBepcuTeT, J{anbHEBOCTOUHBIH ABTOJOPOKHBIN
UHCTHUTYT, CIICIHATIBHOCTh «ABTOMOOMIIBHBIE JOPOTH U a3POAPOMBI».

Cpennuii 6amt gumioma — 5.0
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2008rr. — MockoBckwuii ['ocynapcTBennbiii YauBepcutet, Mactutyr UHpopmanmonubsix TexHOMOTHIA,
CIICHUAJIBbHOCTD ((HpOI‘paMMHOG O6€CH€‘-ICHI/IC BBIYUCIIUTEIILHON TEXHUKU U ABTOMAaTU3UPOBAHHBIX
CUCTEM»

1995-2005 Dxonomuyeckas ruMHa3ust — mKojaa No22 r. MOCKBBI.
JononnuTesbHOe 00pa3oBaHue
2006-2009 — Kypchl pa3roBOPHOTO KUTANCKOTO SI3bIKA, TTOYYMII TUIIIIOM NIEpeBOAUMKA-pedepeHTa.

2006-2008 — Kypchl pa3roBOpHOTO aHTJIHICKOTO SI3BIKA.
My3bIKanbHas IKOJIBI

KommbroTepHas mkosa

CriopTiBHas IKOJIA

XyI0KECTBEHHA IIKOJIa

DIIEKTPUK

JlocTHKeHAS

2007 r. — MexBy30BCKasi OJIMMIIMaJa 0 CONPOTUBIIEHUIO MaTepuanos, I1I mecto.
2006 r. — Onmumnuana o ¢usuke, Il mecro.

2006 r. — OnuMinuaaa 1o CTpouTeabHOM Mexanuke, I mecto.

TpynoBoit onbIT

¢ 20 urous 2009 — OO0 «A3MMVY Ty, crierinaiucT.

IIpakTuka

2006 r. — OO0 «ABUMYVY Ty, cTaxkep — IpUHUMAJ y4acTHE B TUArHOCTUKE aBTOMOOUIIBHBIX JOPOT,
COCTaBJIEHUH NAaCIOPTa JOPOTH, MOTYYUI OMBIT pabOThI CO CIIyTHUKOBBIMU IpueMHuKamu GPS.

2007 r. — npakTtuka B Jlyn6siickom prHaHCOBO-O3KOHOMUYECKOM YHuBepcutere, Kuraid. Jumniom
(KUTAMCKUI SI3BIK).

2008 r. — mpakTuka B JlaiTHbCKOM YHUBEPCUTETE MHOCTPAHHBIX S3BIKOB. J{UIIIOM (KUTalCKUIN S3BIK).

OcHOBHbBIE U JONMOJTHHUTEIbHbIE HABBIKH U HHTEPECHI:

Hannune BoauTenbCKux mpaB KaTeropuu «By.

3HaHME aHTIUHCKOTO — YPOBEHB BBIIIE CPEAHETO (PA3rOBOPHEIN, UTEHHE, TIEPEBO] CO CIIOBAPEM ).
3HaHMe KUTAHCKOTO S3bIKa — CPETHUN YPOBEHB (Pa3roBOPHBIN, UTEHUE, IEPEBO/T).

OmnsrtHbIi monb3oBatens [TK (Microsoft Word, Microsoft Excel, Microsoft Power Point,
AutoCAD(2005-2009), Visio, Credo, Robur).

3nanue 1361K0B MporpammupoBanus (Visual Basic, Pascal, C++).

OnbIT paboThI CO CIYTHUKOBBIMH crcTemMamu GPS.

OmnbIT pa®oTHl B 001aCTH AUATHOCTUKH U MACMOPTU3ALUU aBTOMOOMIIBHBIX JOPOT.
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10.
11.
12.

JIn4yHbIe KayecTBA

OdeHb CUITbHBIC AHATUTUIECKUE CIIOCOOHOCTH, MyHKTYaJIbHOCTh, OTBETCTBEHHOCTH, TOOPOCOBECTHOCTD,

CaMOCTOSITENIbHOCTh, BBICOKAst pab0TOCIIOCOOHOCTh, yMEHHUE B KpaTyaiIue CPOKH U3Y4UTh MPoOIeMy
10001 CIONKHOCTH, AUCHUTUTMHUPOBAHHOCTD, HCIIOITHUTEIBHOCTD, CKJIOHHOCTH K TIOBBIIICHHIO
o0pa3oBaHus, yMeHUE paboTaTh OJJUHAKOBO MPOIYKTUBHO KaK B IPYIINE TaK U WHAWBUIYAIBHO.

29.08.2013

Ia6Ji0H aust pe3rome
P10

Jlata u MecTo pOXKaACHUS

CemeliHO€ MOJI0KEHUE:

KonTaktHas nnpopmanus

e-mail:

Cdepa npodeccnoHaTBHBIX HHTEPECOB
OO6pazoBanue

HasBanue yueOHOrO 3aBeieHUS
Cpennuii 6ai guruioMma
JlononuurensHoe oOpa3zoBaHue
Hoctmxenus

[IpakTuka

OCHOBHBIE U JIOTIOJIHUTEIIbHBIC HABBIKM M HHTEPECHI:
JIndHbIe KauecTBa

JlaTa

IIpakTuuyeckas padora Ne 6
Texnuka BegeHus TeJie(pOHHBIX MEPEroBOPOB ¢ MOTEHIHAIBHBIM
paboToaareseM.

Ileab: 0CBOUTH TEXHUKY Be/leHUs Tesle()OHHBIX NIeperoBopoB NpH NpHueMe Ha padoTy.
3aganue 101 CTYICHTOB:

IIpouuTaiiTe MaTepuaj B MHCTPYKIIUHN

BrinoJsinuTe 3aganue.

CnaiiTe paboTy Ha NPOBePKY NpenoaaBaTenio.

XKenarenbHo, 4T00BI COMCKATENb OBUT JJOCTYIEH [T paboTonaTeNs B JIto00e BpeMs JIHS.
DJEeKTPOHHBINA MOYTOBBIN SAIMIMK JUIS PACCHIIKU PE3IOMeE U MOJyYeHHs OTBETOB paboToaaTenei.
1.  Tlepexn Tem Kak 3BOHUTBH 0053aTEIbHO C(HOPMYIUPYHTE CBOU BOIIPOCHI.

2. ['maBHas 3a/1a4ya Ha ATane 3BOHKa — JIOTOBOPUTHCS O cOOECeI0BaHUU.
3. OTtnpaBisis pe3roMe 1o 1Mo4Te, 0053aTeIHbHO HATUIIUTE KOPOTKOE COMPOBOAUTEIHHOE TUCHMO.
K cniucky crarein>>

OBIIEHMUE I10 TEJJE®OHY

['oBopuTe sicno. Ecnu ipencrapiserech 1o TenegoHy, Ha30BUTECh MOTHOCTHIO, a He mpocTo "IleTpos".
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He Hano MHOro BBOJHBIX cJ0B. ['oBOpHTE MpsiMO 0 pabouem MecTe, Ha KOTopoe paccuuThiBaere. KopoTko
U3J10kHUTe Bamm noxenanus U mocTapaitecs J0roBOpUTHCs O BeTpeue. Ecian cobeceTHUK B pa3ayMuH,
IPEeUIOKUTE YTO - HUOYIb camu, Hanpumep, "Bo Bropuuk B 15.00, Bam 6ynet ynoono?" Kak npasuio, B
JTOM CJly4ae OTBEYAIOT COIIACHEM MJIM HAa3HAYaIOT BCTPEUy Ha Apyroe BpeMs. byapTe KpaTKu U TOUYHBI B
BeIpakeHUsX. 30eraiite TeM, mpsiMo HE CBSA3aHHBIX ¢ Bammm Bo3MOKHBIM TpyoycTpoiicTBoM. [pu
MIEPBOM K€ BO3MOKHOCTH JIOTOBOPUTECH O JIMYHOM BCTPEYE.

Ecnu Brl 3B0HHTE 0 OOBABICHHUIO O CBOOOAHOM paboueM MecTe, HallOMHUTE, 0 4YeM Baremy
cobeceHUKY (MHOTa MPEIIPUATHUS TAIOT 110 HECKOJIbKY pa3HbIX 00baBIeHui). [Ipexae ueM noBecuTh
TpyOKy, 00s13aTeIbHO O0JIarogapuTe coOeceTHIKA.

TesieroHHBIC IEperoBopsl ¢ padoTogaresieM

CoKOHOMUTD BpeMsi U CHJIBI IIPH MOUCKE PabOThl BaM MOMOKeET TesiedoH. O1HaKo, OTCYTCTBHE HABBIKOB
BEJICHUS TeJIePOHHBIX IEPETOBOPOB, HEYBEPEHHOCTH B ce0e MM OO0sI3HB IMOIYYUTh OTKA3 IPUBOIAT K
HEXEJIaHUIO T0JIb30BaThCS TeNe(h)OHOM, UTO 3HAUUTEIILHO CHUKAET IIAHCHI Ha TPYJAOYCTPONCTBO.
[IpenmymiecTBa Te1epOHHOTO 3BOHKA:

Tese(OH MO3BOJISET 32 KOPOTKOE BPEMsi 003BOHHUTH OOJIBIIIOE KOJTUYECTBO MPEANPHUSITHIA U Y3HATH
00 UMECIONINXCS BAKAHCHSX;

YMEJIO TIOJIB3YACh TeNe(OHOM, JaKe €CIIH BAaKAHCHUS YK€ 3aHATA, MOKHO MOIYYHUTh APYTYIO
NOJIE3HYI0 HH(POPMALINIO, HATPUMED, Y3HATh, TJI€ MOTYT OBITh AHATIOTMYHBIE BAKAHCUH;

B TeJIC(OHHOM Pa3TOBOPE MPETEHACHT MOIYYaeT MAaHC HAMITYYIIUM 00pa3oM MPeICTaBUTh CBOH
MI0JIO’KUTEIbHBIE CTOPOHBI U CO3AaTh 0 ce0e XOpolllee BlieyaTJICHUE.

Pa3roBop no Tesiedony Tpedyer onpeeeHHbIX HABBIKOB U CO0JII0/IEHNS 001eyCTAHOBIEHHBIX
NpaBuJI:

[ToaroToBka K pa3roBOpy JaeT BaM IIAHC B3ATh MHUIIMATHBY HA €05, BECTH U KOHTPOJIUPOBAThH
pas3roBop, MOATOMY KEJNATEIbHO, YTOOBI JaHHBIE, KOTOPBIE BBl OyeTe coo0IIaTh Mo TenedoHy Oyaymemy
paboToaTento, ObLIN TIIATEIBHO MPOAYMaHbI J0 Havaja pa3roBopa (MOKeT ObIThb, Ja’Ke 3allMCaHbl).

CHayvasa Ha/I0 PEICTaBUTHCS, YETKO COOOIIUTH MPHYUHY BAIIETO 3BOHKA U TIOMTPOCHUTH
COCIMHHUTH C MPEJCTaBUTENEM (PUPMBI, YITOTHOMOYEHHBIM BECTH TIEPETOBOPHI TI0 BOMIPOCY MpHeMa Ha
paboty. ObOpaieHre K paboToaTEN0 IO UMEHH-OTYECTBY COKpPAIAET MCUXOJIOTMYECKYIO JUCTAHITUIO U
CO3/1a€T y HEro NpUTHOE BIEUATIEHUE O COOECETHUKE U O CEPbE3HOCTU €r0 HaMEepEeHH.

PasroBapuBast o tenedony, cienyer HOMHUTB, YTO COOECETHUK BaC HE BUAMT, IIOATOMY
0Cc00EHHO BaYKHBIMH JIJIs1 IOCTPOCHHUS BaIIero 00pasza CTAaHOBATCS MPABUILHOCTH U BEXKIIMBOCTH BaIISH
peuu, NPUATHOCTh MHTOHAIINH.

He cnenyer crienmuts mipu pa3roBope 1o TenedoHy, HOBYyH0 HH(GOPMAITUIO MPU TAaKOM
B3aMMOJICCTBUHU COOECETHUK ycBanBaeT MemiieHHee. Kpatko coobmuTte o cBoeM 00pa3oBaHUH,
KBaJM(UKAIIMHY, ONBITE, HABBIKAX, IMYHBIX KAUeCTBaX, HHTepecax. [101e3H0 MPOSBUTH MHUIIMATHBY H
y3HaTh, HE HY)KHO JIH YTO-JTUOO TIOBTOPHUTH, IIPOIUKTOBATE.

3aBoeBaB MHTEpEC pabOTOIATEIS, TOIPOCUTE €ro O BCTpeYe, MPEII0KUTE HAIPABUTh €My Ballle
pestoMe. B cimydae oTkasza mocrapaiTech MONYIUTh y cOOECeTHIKA HH(DOPMAITHIO O TOM, TJI€ MOTYT OBITh
WM TIOSIBUTKCS B OJVDKaiiIiiee BpeMst aHAIOTHIHbIE BakaHCHH. [IpeioskuTe 3amucaTh CBOM KOOPIMHATHI.

3akaHuMBas pa3roBOp, HEOOXOIUMO YETKO YSCHUTH /715 ce0sl, YeM 3aKOHUYMIIMCH [TEPETOBOPHI,
COCTOMTCS JIU B JIajibHElIIeM BcTpeya (TAe U Korjaa) win Tpedyercs elle TeaeQOoHHbIN 3BOHOK (Korja u
KTO KOMY OyZI€eT 3BOHHUTB).

[ToMHUTE, YTO MPH TFOOOM HCXO7E TeIe(OHHBIX TIEPETOBOPOB BEXKIMBOE MPOIIAHIE TOMOXKET
3aKpenuTh MPUITHOE BIeyaTiieHue o Bac. [loOnarogapure cobecenHrKa 3a MOoTpayeHHOE Ha Bac BpeMsl.
Eciu paGoToaareib MO3BOHWI BaM caM
Ecnu nHunmaTiBa 3BOHKa HCXOJUT HE OT Bac, a OT HAHUMATEIs, a BaM B 3TOT MOMEHT HEYy100HO
pasroBapuBaTh WU BBl IPOCTO MCUXOJIOTUYECKH HE TOTOBBI K COOECEAOBAHUIO, TO JYUIIE BCETO
nepeHecTH TesneoHHoe HHTEPBHI0. OTBET BO3MOXKHO c(hopMyIupoBaTh cieayromumM oopazom: "Cracudo
BaM 3a TO, YTO 0OpaTHIIM BHUMaHUE Ha MOIO KaHAUJATypy, OJlarofapio 3a 3BOHOK. Bae npenoxenue
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No gk

MEHS OYEHb 3aUHTEPECOBAIIO, HO, K COXAJICHUIO, 51 HE MOT'Y ceiuac pa3roBapuBaTh. MOKHO IEpPE3BOHUTH
BaM B pyroe BpeMsa?" Takum 06pa3oM BbI IOCTATOYHO YE€TKO BhIPA3UTE CBOIO 3aMHTEPECOBAHHOCTH B
BaKaHCHH.

[Tocne okoHYaHMs pa3roBopa 00s13aTeIbHO IOUHTEPECYHTECh, KAKOBBI BAIllH JalIbHEHIINE IeHCTBUS:
KOTJ]a MOJKHO OYJIeT ’KJIaTh pe3yabTara cobeceqoBanus. Eciin Bbl 3HaeTe 3IEKTPOHHBIN ajipec
COTPYIHUKA, KOTOPBINA C BaMH 00ILAJICs, [TOC]IEe Pa3roBOpa eMy MOKHO HalpaBUTh KPATKOE MUCbMO-
HAIlOMHHAHUE, B KOTOPOM, IOMHUMO OJIaroJJapHOCTH 3a Oeceny, ele pa3 NepeurciIuTh CBOU CHIIbHBIC
CTOPOHBI Kak Mpodeccruonana.

3aganue 1719 CTYI€HTOB

Hckatb paboTy MOXKHO U 110 Tenedony. s 3Toro Bocnonb3yiTech TeleOHHBIM CIIPABOYHUKOM.
Bribepure HOMepa TenedOHOB OpraHU3alui.

[ToaroroBeTech k Gecene ¢ paboronaTenem o tenedony.

PaccMoTpuM noctpoeHne AManoroB U MpOAHAIUZUPYEM UX.

Juanoz Ne 1.

- AJlJ10, s 3BOHIO 110 OOBSIBIIEHHIO.

- [To xakomy u3 00bABICHUN?

- O pabore.

- Ha xaxyto BakaHcuio?

- Kaxercs, menemxkep. Bol He Moriu Obl OOBSICHUTB, YTO ATO TAKOE M CKOJIBKO TIATST?
Juanoz Ne 2.

- 51 no noBoy 0OBsABIEHUS O paboTe.

- [Tokainyiicta, BBILIIMTE CBOE Pe3tOMe IO (akcy.

- A 4TO MHe Hanucatb?

- I'me?

- B pesrome.

Kakwue ommbku B 6ecenie ObUITH TOMYIIECHbI?

CocraBbTe npaBuia BeieHUs Oecelibl 1o TenedoHy.

CocraBbTe Mm1aH pa3roBopa ¢ paboTojaTenem Mo tenedony.

[IpoBenuTe npoOHBII 3BOHOK B ayauTopuu. Yto Bl He yuiu, Bess pa3roBop ¢ NOTEHIUAIbHBIM
paboronarenem. Benute 3anucu.

IIpakTuuyeckas padora Ne 7
TexHuka 3aM0THEHUS AaHKET M ONPOCHUKOB
Ilesib: 0CBOUTH METOAUKY 3aM0JTHEHUS AHKET M ONPOCYHKOB NPH NpHeMe Ha padoTy.
3amanue 17151 CTY/I€HTOB:
8. IlpoumuTaiiTe MaTepuajJ B HHCTPYKIUHU
9. 3amoJiHHMTe aHKeTY.
10. CnaiiTe padoTy Ha IPOBePKY NpenoAaBaTeIo.

AHKeTa npM npueMe Ha padoOTy — 3TO JOKYMEHT, KOTOPBIH COJEPKHUT CBEACHUS O COMCKaTele U
MO3BOJISIET pabOTONATEN0 COCTaBUTh O HEM o0Iee BreyarieHue Kak o paborHuke. Ha ocHoBaHuM
UHPOpPMalIUU, YKa3aHHOW B aHKeTe, (pOpMUpYETCs JIMYHOE JIeI0 pabOoTHHKA. AHKETa MpH NpHeMe Ha
paboTy HamOMHUHAeT pe3loMe, HO 3a4acTyi0 WH(OpMalMH, NMPEeIOCTABICHHOM B HEM, HEIO0CTaTOYHO
paboTtonaTernto.

Jnst gero HykHa aHketa ? Llenu, KOTOpble T0JIKEeH JOCTUYb paboToAaTelNlb, COCTABIISAS AHKETY: MOIYYUTh
o011yI0 HHPOPMALIKIO, ONPENENIONIYI0 PAaBOMEPHOCTh U LEIeCO00pa3HOCTh AAJbHEHUIIEr0 TPYAOBOTO
COIJIAIICHUS; MOJYYUTh AJCKBAaTHYIO NEPBUYHYIO OLIEHKY MPO(ECcCHOHANBbHBIX KAayecTB KaHIWAaTa Ha
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pabouee mMecTo. AHKETa BaKHa M U1 TOTO, KTO WIIET pabOTy: B HEH MOTYT COJEpXKATbCS BOMPOCHI,
OCBETUTh KOTOPBIC BBl 3a0bUIM B PE3IOME; BBl y3HaeTe O Oyayiieid HOBOM pabOTe — ILIEHST JIM 311eCh
JIMYHOCTEN W xKe PabOTHHUKOB CUUTAIOT Oe3TMKoM «pabouent CHJIOI».
Hcrounuk: http://wearpro.ru/biblioteka/anketa-pri-prieme-na-rabotu-obrazec-blanka-i-nyuansy.html

Kak npaBuiibHO 3aM0HUTE aHKETY Ha padoTy

Enunoro OnaHka aHKeThl MpH MpHeMe Ha paboTy HE CYHIECTBYET, KaKJas OpraHu3alnus-padoToaaTenb
umeeT cBoro (opmy. Kak mpaBuio, mpu 3aloiHEHUU aHKEThl Ha paboOTy OT coucKaresnss Tpedyercs
IpeoCTaBlIeHUE CIeayomei nHOopMaIu:

DdUO;
JlaTa ¥ MECTO POXKICHHS;
IpaXX1aHCTBO;
JIOMAIITHUH aJipec, KOHTAKTHBIN TenedoH;
MACTIOPTHBIC JAHHEIE;
oOpa3oBaHue;
OTHOIIIEHHE K BOMHCKOI 00S3aHHOCTH;
CBEJICHUS O TPYAOBOH AEATEIBHOCTH: MECTO W TEPHOA PabOThI, JOJKHOCTH, (YHKIIMOHAIHHBIC
00s13aHHOCTH;
po(hecCHOHANTbHBIC HABBIKA U YMEHHUS;
ceMelHoe TT0JIOKEHHUE,
cBeleHusl 0 Oym3kux pojctBeHHUKax: @O, ron pokIeHUs, MECTO JKUTEIBCTBA, MECTO y4eObI
WK paboTHI;
x000u.
AHkeTa Ha pabOTy MOXKET TaKkXKe coJepkaThb TpeOOBaHHWE O TMPEAOCTaBlIeHUH (POTO, BOMPOCHI 00
HCTOYHUKAX JI0XO0Ja, CYyIUMOCTH, TOJOXHUTEIBHBIX M OTPUIATENBHBIX YEepPTax XapakTepa, KeJaeMOM

YPOBHE 3ap360TH0171 IJ1aThl, BO3MOXXHOCTH IIPCAOCTABIICHUS peKOMeHI[aLII/Iﬁ " Ipoyce.

Bce cBenenus, ykasaHHbIE B aHKETE, SIBISIIOTCS KOHQUACHLIMAIbHOW MHGpOpManued M He MOoAexar
pasIialleHuIo.

AHKeTa IIpH ITpreMe Ha paboTy 3aMOJIHAETCS COUCKATENIEM OT PyKH Ha COOeCce0BaHUH ¢ PabOTOaTENEM.

[IpeTeHaeHT HA TOJDKHOCTH Mop2osblil Npeocmasumers
MECTO IS
dortorpaduu
AHKETA
®ammmns  Kypacos Nwms Bumanuti OtuecTBO Braoumuposuu
Hata poxaeHus 10.09.1985 I'paxxmancTBO Poccuiickas @eoepayus
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Mecto poxaenust (ceno, Topoia, Kpaid, o0yacTs,

pecnyOnuka): 2. Mocksa

Anpec (MeCTO >KHTEIIbCTBA): HHJICKC,

00JacTh, TOpo, yauua, 1oM, kBaptupa 105173, 2. Mockea, yn. 9 Maa 12, ke. 58

Anpec (MeCTO TPOIMCKH): HHJEKC,

00JacTh, TOpo, yauua, 1om, kBaptupa 105173, 2. Mockea, yn. 9 Maa 12, ke. 58

JlomarHui +7(495)153320 CoroBblit Pabounii
TenedoH 0 Tenedon +79123456789 Tenedon -
ITactiopTHBIE
JTaHHBIC 1245 Ne 254785, evroan OBJ] «Ilocenok Bocmounwiiiy 2. Mockewt 12.10.2005 2.
Cewmelinoe
MOJIOXKCHHE Jrcenam
CBeJieHHs 0 OJIM3KHMX POJICTBEHHHUKAX (MYIK, )KEHA, OTEIl, MaTh, OPaThsl, CECTPBI, JICTH):
Mecto Anpec
Crenens, @®.1.0. Hlara padoThI, Tenedon (mecto
pozicTBa POXIeHUS
JIOJDKHOCTD KHUTEIILCTBA)
105173, 2.
Kypacosa Enena 000 «M2y», | +7912345 | Mocksa, yn. 9
JHCeHa Hesanosna 14.10.1986 | 6yxeanmep 6790 Mas 12, ke. 58
000 119048, ya. 10-
Kypacoe  Bnaoumup «Cmpenay, +7912325 | nemusa Oxmabps
omey Pomanosuu 12.11.1963 | unorcenep 4874 11, ks. 12
000
«XumcHaby, 119048, yn. 10-
Kypacosa Jlapuca 9KOHOMUCT +7912345 | nemusa Oxmabps
Mmambo Anamonvesna 23.04.1964 | no mpyoy 8147 11, k6. 12
105173, 2.
Kypacos Jlenuc Mocksa, yn. 9
CbIH Bumanvesuu 25.05.2008 | - - Masa 12, ke. 58

OTHollleHHE K BOUMHCKOHW OOS3aHHOCTH U
BOMHCKOE 3BaHUE: B0€HHOO00SA3AHHbIU, CEPAUHCAHM 3anacd
OO6pazoBaHnue:
JlaTa [Hara HazBanue
CneunaibHOCTh

MOCTYTIICHUS OKOHYaHUS y4eOHOro 3aBe/IeHus

Mockosckuii eocyoapcmeennbii
2002 2007 20PHbLLL YHUBEpCUMem «Meneoocmenmy
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JlononHuTensHOE
obOpasoBaHue:

cenmsopo 2011 2., «lllkona mopeoswix npedcmasumenetiy,

ousnec-yenmp « Obpazosanuey, 2. Mocksa

HaBbiku BrajeHusi KOMIBIOTEPOM, ¢ KAKUMHU MPOTPAMMHBIMH MPOJYKTAMHU MPUXOAUIOCH padOTaTh:
Onvimuwiii nonvzosamens I1IK: MS Word, Excel, 6azoevie nasviku pabomut 6 1C

3HaHHe HHOCTPAaHHBIX A3BIKOB, CTCIICHb BJIAJCHHS:

AH2TUUCKULL - PA320BOPHbIU

Pexomenmarenu (nomxHocTh, @.M.O. 1 KOHTAKTHBIN TEIE(POH)

Cuoopos Andpeui Pomanosuy — nauanoHuk omoena npooaxc OO0 «X», e. Mockea, men.+79124125874

TpynoBas nedarenbHOCTh (YKaXHUTE B 0OpaTHOM XPOHOJIOIMYECKOM IMOpsiIKE 5 mociaenHux MecT Bamei

paboThI)
Hara [Ipnunna
HanmenoBanue YBOJIbHCHUS
JOJDKHOCTE  |AZlpec OpraHu3aluu
Ha4ajo OKOHYaHHE | OpraHu3aluu (dpakTrueckas
)
cmena
PYKO80OCMEA,
Henpuemiema
dexabpo azenm  no |e. Mockea, V.| Ho8as
mari 2010 | 2012 000 «X» npooaxcam |Kpacuas, 25 NOAUMUKA
nepesod  Ha
despans MepueHOaus |e. Mockea, V.| Opyeyio
2009 anpenv 2010 {000 «X» ep Kpacnas, 25 00IIHCHOCTD
omcymcmaue
Meneodcep nepcnekmus
uronb pespans no 2. Mocksa, V.| npogheccuna
2007 2009 Yl «Y» npooaxcam  |Apocraeckas, 14 JILHO20 pocma

JKemnaemsbrit ypoBeHb 3apaOOTHOM MIATHI:

Ha UCHBITaTeIbHbIN CpOK

IMMOCJIC UCIIBITATCIIBHOI'O CPOKa

[Ipeumyiectra
KaHIUAATyphI:
Bamm xo060u

600%

1000$

Bamei

UCNOJIHUMEIEH, JIECKO 06)/1{616/1/1, HayeleHn Ha pesyiomani

UumerHue KHue no ncuxojaozuu, iUHHOCNHOMY pocmy
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Kakyto undopmanuto Ber xorenu
051 1006aBUTH O cebde ecmy 800uUmenbcKkoe yoocmosgeperue kame2opuu B,

CcOOCMBEeHHbIN ABMOMOOUNL, 20M08 K KOMAHOUPOBKAM

[TpoTHB MPOBEPKH MPEIOCTABICHHOW MHOK HH(GOPMAIIUU HE BO3paXKaro.
JaTa 3amnonHeHus 10.01.2013 [Tognmucey  Kypacos

Oo0pa3en 1J19 oTYETA CTYIEHTA

AHKETA

Ddamunusa Nms OT4ecTBO

Jlara poxaeHus I'paxxancTBo

Mecto poxaeHusi (ceno, Topoia, Kpad, 00JacTs,
pecmyOnuKa):

Azpec (MecTO JKUTENbCTBA): HHACKC,
00J1aCcTh, rOpPOJ, YIHIA, 10M, KBAPTUPA

Anpec (MeCTO TPOIMCKH): HHJEKC,
o0nacTh, ropoj, yaula, 10M, KBapThupa

JlomanHui CoTOoBBIM Pabounii

tenedoH + tenedoH TenedoH -
[TacniopTHBIE

JTaHHbIE

CeMeliHoe
[IOJIOKEHUE

Caenenust 0 OJM3KUX POJICTBEHHUKAX (MY, )K€Ha, OTell, MaTbh, OPaThsi, CECTPHI, IETH):

Mecto Anpec

Crenenp ®UO. Hata paboTsI, Tenedon | (mMecro

poAcTBa POXIACHUSA

JOJIXKHOCTD )KI/ITCJ'IBCTBa)

IAHCEHA

omey

Mambsv

CblH

OTHoOLlIEHWE K BOWHCKOH OOfM3aHHOCTH U
BOMHCKOE 3BaHUE:

O6pa3zoBaHue:
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[ara [ara HazBanue
CnenuanbHOCTh
MOCTYIUJICHUS OKOHYaHHUS y4eOHOro 3aBe/IeHUs
JlomonauTrensHoe
oOpazoBaHue:

HaBpiku BnageHus KOMIIBIOTCPOM, C KaKHUMU IMPOTrPaMMHBIMU IIPOAYKTAMHU ITPUXOJUTIOCH pa6OT8.TBZ

3HaHHe HHOCTPAHHBIX A3BbIKOB, CTCIICHb BJIAJICHUA:

Pexomennarenu (omkHOCTH, @.M.0. 1 KOHTAKTHBIN TeNedOH)

TpynoBas nedarenbHOCTh (YKaXXKUTE B 0OpaTHOM XPOHOJIOIMUYECKOM MOPsJIKE 5 mocienHux mect Bameit

paboThI)
Hara [Ipnunna
HaunmenoBanue YBOJIbHEHUS
JomxnocTs  |Anpec opraHuzaiu
HAYaJIo OKOHYaHWE | OpraHu3aluu (paxTuueckas

JKemnaemsbrit ypoBeHb 3apa0OOTHOM MIATHI:
Ha WCTBITATENLHBIA CPOK

MMOCJIC UCIIBITATCIIBHOI'O CPOKa

[Ipeumyiiecrsa
KaHIUIaTYPHI:
Bamm xo66u

Bamreit

Kaxkyro nndopmaruto Ber xotenn

OBI 100OaBUTH O cede
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[IpoTHB npoBEpKHU NMpeIOCTaBICHHON MHOIO HH(OPMALIUK HE BO3paXKalo.
Jlara 3anonHeHus [Toanuck

AHKeTa coucKaTess

3anoiHUTEe aHKETY COMCKATeJIsl.
«_ » 20 r.
damums
Nms
OTyecTBO
ITon
Bospacr (J1eT)
Jata poxaeHus (4UCio, MECSII, TOM)
MecTo KUTEIBCTBA IO PErUCTpanuu (TOPO/TIOCENOK, YIUIA, I0M, KB.)

Anpec MPOXUBAHUSA B JaHHBIA MOMEHT (TOPOJI/TIOCENOK, YIIHIIA, IOM, KB.)

TenedhoHsI I CBS3M (TOMANTHUHN; paOOYUi; COTOBBIN; KOHTAKTHBII)

E-mail

CewmeliHoe mooxeHue (Mo TYCPKHAUTE) )KEHAT / HE KEHAT; 3aMyKeM / He 3aMY»KeM; pa3BeJicH ().
Jetu (1a — moJ1, BO3pacT; HET)
OcHoBHOe oOpa3zoBaHue (BBICIIEE; HE3AKOHYEHHOE BBICIIEE; CPE/IHE; CPEAHEE; APYToe)

HazBanue yueOHOTO 3aBeieHUS

®opma 00yueHHs: THEBHAS;, 3a04UHAasl; BeUEepHss (IO JUEPKHYTD)
I'ox mocTynienus Y TOJ OKOHYaHHUS
CrneunanabHOCTh
Crnennanuszanus
KBanuduxanms
Tema auniaoMHON paboOTHI

Jlumuiom (y10BIETBOPUTENBHBIN; XOPOIINA; C OTIMYUEM)
JononHurtensHoe 00pa3zoBaHue (BTOPOE BBICIIEE; CPEIHE; ACTUPAHTYPA)
®opma 00yueHHs: THEBHAS, 3a0YHAas; BEUEPHSSA

I'on mocrynnenus Y TOJl OKOHYaHUs
HasBanue yueOHOTO 3aBeicHUS

CrenmaabHOCTh
Cnenmanm3anus
KBanuduxarnms
JlomoTHATEIBHAS TTIOATOTOBKA (KYPCHI, CTAXKUPOBKH, TPCHHHTH, CEMUHAPHI: Ha3BaHUE, CIICIIMATLHOCTB)

Crenens BiaJieHUs] KOMIIBIOTEPOM: (IIOIYEPKHUTE) HE BIAJCIO; Ha YPOBHE MOJIb30BaTeNsl (YBEPEHHOTO
MI0JIb30BATEN ); ONIEpaTopa; IPOrpaMMUCTa; BeO-MacTepa; CUCTEMHOTO a]MUHUCTPATOpA.

VYKaxuTe KOMIBIOTEPHBIE IPOTPaMMBI, C KOTOPEIMU BbI pabotanu
3HaHUE CHeUaIbHBIX KOMIIBIOTEPHBIX IPOIPAMM:
S13BIKM IPOrpaMMHUPOBAHUSL:
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C kakoit oprrexaukoi Bel paboranu ((axc, KONMpoBaJIbHBIN anmapar, CKanep, IpUuHTep, MOAEM H JIp.)

JIngHBII aBTOMOOUITH (UMEI0, HE UMEIO).

Boautensckue npaa (HeT; kareropus «A»; «By»; «Cx»; «Il»; «E») u crax
BOXKJICHUS

3HaHUE UHOCTPAHHBIX S3bIKOB (YKKHUTE SI3bIKH)
U CTETICHb BIaJICHUS (HE BJIAJICIO; YMTAIO U TIEPEBOXKY CO CIOBAPEM; Pa3TOBOPHBIN; CBOOOIHBIN).
OnBIT TPYAOBOH AEATENHHOCTH (YKQKUTE B 0OpPaTHOM MOPSIIKE TIOCIETHUE TPU MECTa PaOOTHI).

ITepuo
3,6pOTI§ HaszBanue opranusauuu u chpepa  JomkHOCTh, GyHKUMOHANBHBIE — [lpuunna
I()C 110) JesTeNbHOCTH 00513aHHOCTH yxoJa

OO0muit cTaxk paboThI
B cnyuae oTcyTcTBHA OMbITAa padOTHI YKaKUTE MECTA ITPOXOKIACHUS
IPaKTUKU
VYyacTie B 00IIECTBEHHBIX MEPOTIPUSTHSIX, YBICUCHHS, XYI0’)KECTBEHHAsI CAMO/ICATEIIEHOCTB,

x000u

PaccraBpre dakTopsl BEIOOpa MecTa pabOoTHI 10 CTENEHH 3HAYMMOCTH s Bac, rie 1 (Haubouee BaxkHoe),
a 9 (HauMeHee BaXKHOE):

IIpakTnueckas padora Ne 8
OcBoeHHe TeXHUKH 0TBETOB HA BO3MOKHbIE BONPOCHI
pabotonares.

Leab: 0CBOUTH TEXHUKY BO3MOKHBIX OTBETOB Ha BOIIPOCHI IPH NpHeMe HA padoTy.
3agaHue 101 CTYI€HTOB:

1. IlpouuTaiiTe MaTepuaJ B MHCTPYKIMH

2. CocTaBb paccka3s o cede Mo mjiaHy.

3. Cpnaiite pa6oTy Ha NPOBEPKY NpenoaaBaTeiio.
CobecenoBanue
CobecenoBaHue — MHTEPBbIO, 0OMEH MHpOpMAaLIUEH MEX Y MPeICTaBUTEIeM OpraHu3aluu 1
KaHJIUJAaTOM Ha 3aMeIll€HUE C LIEIbI0 OLIEHKH KBATU(PUKAIIMHN U TOTEHIIMAaJa ITOCJIEIHEro s paboThl B
BaKaHTHOM oykHOCTH. ColeceioBaHue MpeceayeT ABe INIaBHbIe Lenu: 1) MoMoYb OpraHu3aluu
OLICHUTh KaHJIUAATOB Ha COOTBETCTBUE JOKHOCTH; 2) IOMOYb KaHAUJaTaM OLIEHUTh OPraHU3al1I0 KaK
Oymy1ee MecTo paboTHI.
[ToaroroBeTech K MPOXOXKIAEHUIO cobecenoBanus. [locTapaiiTech OTBETUTH HA BOITPOCHI.

Bonpocsl, koropbie 3axaxyT BAM npu codeceroBannu
Pacckaxure o cebe.
[Touemy BBI pelIviId NPUMTH HA coOeceloBaHNE UMEHHO B 3TO Ipeanpustue?
UTto BBI CUMTAETE Balleil caMOil CUIILHOM CTOPOHOM?
BbI MOkeTe Ha3BaTh KaKME-TO CBOM HEAOCTATKU?
UYro ans Bac yenex? Uro amns Bac nopakeHue?
Kakumu Tpemsi CBoUMHU JOCTUKEHHUSIMH Bbl TOPJIUTECH OOJIbIIIE BCETO?
Kak cooTHOCHTCS ITOoNTydeHHOEe BaMU 00pa30BaHKE WM OTIBIT pabOoThI C 3TOM BakaHCUEH?
[Touemy MBI TOJKHBI IPUHATH BAC, & HE APYroro KaHauaara?
UYro BBl 3HaeTE O HALIEM NPEAIPUATAN?
O6pa3oBaHue
[Touemy BbI BEIOpAI UMEHHO 3TY CIICIUATU3AIUIO?
Bbl cunTaete, uyTo moayuniau xopoiiee oopazoBanre? B uem ero 10cTOMHCTBO?
Ecnu Ob1 y Bac Obls1a BO3MOXKHOCTb Ha4aTh BCE 3aHOBO, YTO OBbI BB XOTEJIH U3MEHUTH B BallleM
obpazoBaHum?
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OnbIT
Bpr1 paboTanu, korga yunnucs? I'ne?
Urto BaM HpaBUJIOCH OOJIBIIIE BCETO / MEHBILIETO BCETO Ha BaIIeM IOCIeIHEM MecTe paboThl / Ha
MpaKkTUuKe?
Bb! xorpa-uuOynp yBosbHsAIUCH? [louemy?
KapbepHele nenu
Bawm Gounbiie HpaBuTCS paboOTaTh 101 HAOIIOICHHUEM WIIM CAMOCTOSTENTLHO?
Bb1 MmoxeTe paboTaTh HaJl HECKOJIBKUMHU 33/IaHUSMU OJTHOBPEMEHHO?
Kax BbI cMOTpUTE Ha CBEPXYPOUHYIO 3aHITOCTH?
Kak BbI OTHOCUTECH K KOMaHIUPOBKaM?
Bonpocsl, kotopbie BbI 3agaante npu codecenoBannu
Kakue 06s13aHHOCTH U MpaBa BO3JararTcs Ha paboTHUKA?
Kakwne kayecTBa 1 HaBbIKM paboToaaTenb Hanboee IEHUT B MOTEHIMAIBHBIX padoTonaTensix?
CKONBKO JAJTUTCS UCTIBITATENbHBIN CPOK?
Ecth 1t y Bac Kypchl MOBHIICHUS KBTI (DUKAIH?
CocTaBbpTe peKOMEHAAINH 10 MPOXO0KIEHUIO cCOOeCeI0BaHusI.

IIpakTnueckas padora Ne 9
3HAKOMCTBO ¢ TPe0OBAHUSIMH K COUCKATEII0 HA MpuMepe npeanpustus r. Bojorasl
Leab: 0CBOUTH TEXHUKY BO3MOKHBIX OTBETOB HA BONPOCHI MPH MpHeMe HA padoTy.
3anaHue 1711 CTYACHTOB:
1. MpouuTaiiTe MaTepuaJ B HHCTPYKIIHH
2. OTBeTb HA BONPOCHI.
3. CnaiiTe padoTy Ha MPOBEPKY MpPeENoAaBATEIIIO.

OO0uue TpeOOBaAHUSA K COMCKATEISAM
[Tpu moucke HOBOTO COTPYAHHKA pabOTOJATENIO XOYETCS MOJYyYUTh BCE M Cpasy, M JKeJaTeabHO IO
MUHMMaJIbHOH 1eHe. [loaToMy B 0OBSBIEHHM YKa3bIBAIOT BCE, YTO COOTBETCTBYET 00pa3y HIEaIbHOIO
pabotHuka kommanuu. OJIHAKO 3TO HE 3HAYUT, YTO peajdbHble KaHauaaTel OynyT Ha Bce 100 %
HNOJXOIUTH MO ATUM KpuTepusM. HekoTopsie HaBbIKM MOTYT BOOOIIIE HE TOHaJOOUThCS B padoTe.
VY CI10BHO pa3zienuM Bce 0OBABICHUS O MOMCKE COTPYJHUKOB Ha JIBE TPYIIIBL: B OJHUX YKa3aHbl peajibHble
U o0s3aTenpHble TpeOoBaHMSA (TO, YTO JEMCTBUTENBHO MOHAAOOMTCS Ha MpaKkTHKE), B JAPYIHUX —
TpeOOBaHUS K KaHIUAATY CKOpee JKelaeMble, 4eM HE0OXOIUMBbIE.
B nepBoM ciydyae WIIYT COTPYAHMKOB Ha JIOJDKHOCTH, Ha KOTOPBIX HeENb3sl 0OOMTHCH 0e3 Xopomiei
TEOPETUYECKOM M MpaKTHUeCKoW Oa3bl, a cjenoBaTelbHO, M 0e3 ClIenualbHOro o0pa3oBaHUs U
HapaOOTaHHBIX HaBBIKOB. Hampumep, Oyxranrep, wopuct, [T- crnenuanuct, BEBICOKOKBATU(UIIUPOBAHHBIH
pabounii. B 00BsBIEHUSX O MOUCKE 3TUX CHEIHATUCTOB OMMCHIBAETCS] KOHKPETHBIA KPYT 00sS3aHHOCTEH,
HA3bIBAIOTCS HaBBIKM U 3HAHUA, 0€3 KOTOPHIX HE O0OWTHCH. 371€Ch PEAKO BCTPETUILL TPeOOBAHUS BPOJIE
«aKTHUBHOCTBY, KKOMMYHUKA0EIHbHOCTb)» U T. II.
Bo BTOpOM — peub uper o mpodeccusx, KOTOpble MOXHO OCBOUTH «IO XOIY >KU3HH»: INPOJaBIIbI,
MEHEe/KEphl (10 TIpojakaM, IO OOCTY)XHWBAaHHWIO KJIMEHTOB W T. II.), cekperapu. CrnenuaibHOTro

00pa3zoBaHus JAJI TON pabOTH HE HY)KHO, 00S3aHHOCTH MOTYT OBITh «Pa3MBITHIMHU.

CrexTp MHCTPYMEHTOB JUISL OLICHKH KaHIWJIATOB, BKIIFOYAs:
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WHTEpbBBIO AJI ONPEACICHUS KOMIICTEHTHOCTH

[IpezenTanuu

IIpakTHueckue npuMepsl

O1eHOYHBIE TECTBI
PexoMenpamuu
['oTOBBTECH, TOTOBBTECH, TOTOBBTECH... [Ipex /e uemM NpuiiTu Ha HHTEPBBIO, YOETUTECh B TOM, YTO BEI
XOPOIIO TOHMMAETE CYyTh BAKAaHCHH U 3HACTE HAIlly KOMIIaHUIO U (eciu Bbl He paboTanu y Hammx
KOHKYPEHTOB) Hally OTpacilb.

YTouHuTE, I7ie OyeT NPOXOIUTh HHTEPBBIO U MPUXOIUTE HA HECKOJIBKO MUHYT PaHbLIe

VYo6eaurecs B TOM, 4T0 BBl X0poI1110 MOMHHUTE, YTO Hanucanyu B peztome/CV

VY nenure BpeMs Ha U3y4€HHUE U 3HAKOMCTBO C HAMU

TirarenpbHO IPOIYMaiTe BOMPOCH], KOTOPBIE Bol codupaeTech 3a1ath

BHumarenbHO U3y4ynTe HAIUX KJIMEHTOB U TO, KaK Mbl pabOTaeM ¢ KIMEHTaMU

Hcnonb3yiiTe Hall caifT, 4ToObl y3HaTh, KTO y HAac padOTaeT U I'/ie Mbl HAXOJUMCS
Hcnonb3yemble METOAUKHU
Cawmblil 3¢ppexTuBHBIN cr1ocod pacckaszath 0 cede Ha UHTEpBBIO - MeToauKka STAR:

Situation - KpaTKo OMUILIKUTE CYTh CUTYyaIlMU

Task - KOHKPETHO OIMUIIKMTE CBOU 00S3aHHOCTH

Action - orumnTe CBOU AEHCTBUSA

Result - onummTe OCTUrHYTHIN pe3yabTaT U MOCIEACTBUS CBOUX JICHCTBHIA
JInunblie kayecTBa

pa3aeAioT Halllk LIEHHOCTH

pePUUMYNBbI

MO3UTUBHBI, aKTUBHBI U O€pyT Ha ce0sl OTBETCTBEHHOCTh

SIBJISTIOTCSI CIIEIIMATICTaMH B CBOEH 00J1aCTH M HalleNIeHbl Ha ycIex

IIPEKPACHO MOHUMAIOT CYTh JAEATEIbHOCTU

MIPEKPACHO pabOTAIOT B KOMaH/IE U SBJISIOTCS 3aMevaTeIbHbIMUA PYKOBOAUTEISIMU

OBICTPO MTPHUCITOCAOINBAIOTCS K HOBBIM YCIIOBHUSIM H PaJIbl N3MEHEHHSIM
YBIEUYeHHOCTh CBOEH Mpodeccueii;
Hactpoii Ha camoo0OyueHue;
3anHTEpEeCOBaHHOCTh B IOCTUIKECHUU PE3yNIbTaTa;
[IpodeccuonanbpHbIe KauecTBa
KomnereHTHOCTH B IpodeccnoHaIbHOM 00J1acTH;
OnBIT BBINOTHEHHS AaHAJIOTUYHBIX 3a/1a4 HE MEHEe rojia;



OkoHueHHOe PO HIIBHOE BhICIIEE 00pa3oBaHNE.

Bomnpocel 14151 CTy1€HTOB
1. Tlo3znakombTech ¢ TpeOOBaHUSAM K KaHIUAAaTaM Ha PbIHKE Tpya B cBoei chepe.
2. Bpinummre ux.
3. CpaBHHTE CO CBOUMHU BO3MOKHOCTSIMH, IIPOAHATU3UPYITE U CAENAaNTE BHIBOJ O BaIIMX
BO3MOXHOCTSIX TPYJOYCTPOMCTBA.

IIpakTnyeckas padora Ne 10
CocraBJjieHHEe TPYI0BOI0 10r0BOpa

Leab: 0CBOUTH TEXHUKY COCTABJIEHHUS TPY0BOr0 10rOBOPa MPH NMpueMe HA padoTy.
3amaHue 1151 CTY/IEeHTOB:

1. IpouuTaiiTe MaTepuajJ B HHCTPYKIIUH

2. BpimoJsHuTe 3aaaHUE.

3. Cnaiite padoTy Ha MPOBEPKY MpPeENoAaBaTEIIO.
OO6opynoBaHue U JUTEpaTypa:

1. YueOHO-MeToInYecKas JIuTeparypa:
- Koncturyuus PO

- Tpynosoi konexc PO

- @3 «O 3aHgaTOCTH HaceleHus B POy
2. PabGouas TeTpaab 0ObIYHAS, B KIIETKY
3. TpynoBoii konekc PO

4. Pyuka.

KpaTKne TCOPETUYECCKHUE T y‘leﬁHO-MeTOIII/I‘IeCKI/Ie MaTepHaJibl 110 TEME l'lpaKTI/I‘-IECKOﬁ paﬁoTLI:

TpynoBo#t 10TOBOp — 3TO CoOTJameHHe MeXIy paboTomareneM W pabOTHUKOM. B cooTBeTcTBHU C
KOTOPBIM paboTojaTeNh O0sI3yeTcsl MPEAOCTaBUTh PAOOTHUKY pabOTy 1O OOYCIOBIEHHOW TPYyIOBOM
¢GyHKIIMH, 00ECNeYnTh YCIOBUS TpyJa, IMPEeryCMOTpeHHble TpyHoBbIM Kojekcom P®, 3akoHamw,
KOJIJICKTHBHBIM JIOTOBOPOM, COTJIAIICHUSIMH, JIOKAJIHHBIMH aKTaMH, COJEPXAIUMH HOPMBI TpyIaoBOTO
npaBa, CBOEBPEMEHHO W B TIOJIHOM pa3Mepe BHIIIAUYMBATh PaOOTHUKY 3apa0OTHYIO TUIATy, a pabOTHHK
00s13yeTCsl JTMYHO BBHITMONHATH ONPENEIEHHYI0 TUM COTJIAIIEHHEM TPYAOBYIO (YHKIHIO, COONIONATH
JIEMCTBYIOIIME B OpPTraHU3aIMH IpaBHia BHYTPEHHETO TPYAOBOTO pacnopsaka. CTOpOHaMH TpPYyIOBOTO
JIOTOBOPA SIBJISIIOTCS pab0TOAATENh H PAOOTHHK.

Buns! TpynoBoro noroopa:

1.TpyoBOI OrOBOp HA HEOIPEAEIEHHBIN CPOK,

2.CpOYHBIH TPYAOBOH 10rOBOD,

TpynoBoii 10roBOp 3aKIIFOYAETCS B TUCHbMEHHOU (hOpMe U COCTABISAETCS B IBYX IK3EMILIAPaAX, KaXKIbIi U3
KOTOPOTO JTOJKEH OBITh MOAMKUCAH CTOPOHAMHU U Ha HEM JIOJDKHA CTOSITh I1€4aTh.

CopneprkaHue TpyI0BOTO JJOTOBOPA COCTABIISIOT €0 YCIOBUS, OHU MOAPA3/EISIOTCS Ha 2 TPYIIIBL:
-CYIIECTBEHHBIE (00s3aTENbHBIC),

-pakynpTaTUBHBIC (JIONIOTHUTENBHEIE).

TpynoBoii nmoroBop BKIIOYaeT B cebs mpaBa U 00s3aHHOCTH paboTHHMKA u pabotomatens. I[lpu
3aKJIIOYEHUH TPYJOBOTO JIOTOBOpa paboTomaTeNlb MOXKET JOTOBOPUTHCS C€ PpabOTHUKOM 00
UCTIBITATEIFHOM CpoKe. VICIBITaTeNbHBIN CPOK HE MOXKET MPEBBIIMIATh TPEX MECSIIEB, AJII 3aMECTUTEIs
PYKOBOJUTENS, TJIaBHOIO OyXrajrepa U €ro 3aMeCcTUTENs] MOKET OBbIThb YCTAHOBJIEH CpPOK B LIECTb
MeCSIIeB. 3aKOHOM ONpENENEeHbl KaTeropuu pabOTHUKOB, KOTOPBIM 3ampeliaeTcs YCTaHaBIIMBAThH
UCIBITATENIbHBIN CPOK MpU IpUEME Ha padoTy.

[Tpu 3aKIr04eHUH TPYAOBOTO AOrOBOPA JIHIIO, OCTYMaoIIee Ha paboTy, MPeabsABIsSeT paboToAATENIO:
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l.macnopT WK MHOM AJOKYMEHT, YAOCTOBEPSIOIMINI JTUYHOCTD,

2.TpyJOBYIO KHIKKY, 32 UCKIIIOUEHHEM CIIy4aeB, KOraa TPYAOBOH JOIOBOP 3aKIK0YAETCs BIIEPBBIE,
3.cTpaxoBO€ CBUAETEILCTBO IOCYAAPCTBEHHOTO IEHCUOHHOI'O CTPAXOBAaHMUS,

4.10KyMEHTBI BOMHCKOI'O yueTa,

5.10kyMeHT 00 00pa3oBaHHH, O KBATH(DHUKAIIH.

Cornacno TpynoBoMy KoJeKCy Hocie 3akitoueHus: TpymaoBoro goroBopa paboTonaTeslb B TEUEHUH TPEX
THEH 00s13aH U31aTh MpHKa3 (pacmopsbkeHne) o mpuéme Ha padboty. Ha ocHOBaHMM mpHKa3a B TPYAOBYIO
KHI)KKY BHOCHUTCSI 3aITUCh.

TPYJIOBOM JOTOBOP Ne (o6paszen)

« » 20 .

OO0pazoBarenbHOE YUpEKICHUE, UMEHYyeMOoe B TaibHeleM «PaboTogaTenby, B TUIE TUPEKTOpa
, IEUCTBYIOILIET0 HA OCHOBAaHUHU Y CTaBa 3apErucTPUPOBAHHOIO
MuHUCTEpCTBOM IO HalloraM u cbopam U TpaXkJIaHUH

(amumst, ©Ms1, OTYECTBO)

UMEHYeMbIil B nanbHeineM «PaboTHUKY, 3aKITIOUNIN HACTOSIIIUN TPYIOBOI I0TOBOP O
HUKECIEAYIOLIEM:

1. PaGoTHUK npuHUMAaeTcs Ha paboTy B

JJIA BBITTIOJTHCHU A pa6OTLI IO JOJIXKHOCTH:

(HaMEeHOBaHME JIOJIKHOCTH)
2. PaboTHUKY ycTaHABIMBACTCS UCIIBITATEIHHBIN CPOK — MECSIIIEB.

3. Pabora B ABJISI€TCS 1151 paOOTHHKA

(OCHOBHBIM MECTOM pabOThI, COBMECTUTEIHCTBOM).
4. Hacrosiuuii TpyA0BO#l TOrOBOP 3aKIIIOYEH Ha:
4.1. HeompeneneHHbIN cpok (6ecCPOUHBIi)

4.2. ompeneneHHBINA CPOK

(YKa3aTh NPUUMHY 3aKIHOYEHHS] CPOYHOTO IOTOBOPA)

5. Cpok neicTBHS T10roBOpa: Hayasio paboThI

OKOHYaHHEC

6. PaboTHuk 00s13aH:;
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6.1. JIoOpOCOBECTHO BBHITIOIHATH CBOU TPYOBbIC 00S3aHHOCTH 110 3aHUMAEMOM JIOJDKHOCTH B
COOTBETCTBHUU C TpeOoBaHUSIMH O Tpyae Poccuiickort Denepanuu, Y cTaBoM, JOKHOCTHBIMH
00S3aHHOCTSIMH.

6.2. CoOuro1ath TPYAOBYIO AUCHHUILTUHY. [IpaBuiia BHyTpEHHETO TPYIOBOTO PACTIOPSAKA.

6.3. Cobnronats TpedoBanus «MHCTPYKIIMH IO OXpaHe TPyda U TEXHUKE O€30I1aCHOCTIY,
«[TpoTnBOMOXXKaPHON HHCTPYKITUH.

6.4. bepe)kHO OTHOCHUTCS K UMYILIECTBY padOTOAATEIIS.
6.5. CBoeBpeMeHHO coo0mmaTs PaboToaarento, MM HETOCPEICTBEHHOMY PYKOBOJHUTEIIO O
BO3HUKHOBEHUU CUTYAINH, IPEACTABISIONICH YIpo3y )KU3HU U 3[JOPOBBIO JIIO/IeH, COXPAaHHOCTH

UMYILECTBA paboToaaTens.

6.6. CBOEBpEMEHHO OIOBELATh a/IMUHUCTPALINIO O HEBO3MOXKHOCTHU MO YBAXKUTEIbHBIM IIPUUMHAM
BBINIOJHATH O0YCIIOBJIEHHYIO IOTOBOPOM padoTy.

6.7. lable 00sA3aHHOCTH

7. PaboTHUK UMEET MpaBo Ha:

BaKJIIO‘IeHI/Ie, N3MCHCHHEC, paCTOPKCHUC TPYAOBOI'0 JO0roBopa B MOPAAKE U HAa YCIIOBUAX, KOTOPBIC
YCTAHOBJICHBL pr,HOBLIM KOJCKCOM PCD, HWHBIMHA @eﬂepaﬂbHHMI/I 3dKOHaMMU,

[TpenocTaBnenue paboThl, 00yCIOBICHHOMN TPYAOBBIM JOIOBOPOM;
CBOEBpEMEHHYIO U B IIOJJHOM 00beMeE BBIIIATy 3apa0O0THOI MIaThl;

O6opynoBaHue pabo4yero Mecta B COOTBETCTBUH ¢ TPEOOBAHUSIMU OXPAHbI TPYJa U TEXHUKU
0€30MaCHOCTH.

8. Paboronmarens uMeeT mpago:

8.1. 3akiouarh, U3MEHSATH U PACTOPTaTh TPYIOBOM JOTOBOp ¢ PaOOTHMKOM B MOpSIIKE M HA YCIOBUSX,
YCTaHOBJICHHBIX 3aKOHOJATENbCTBOM PD.

8.2. [IpuBnekarp PaboTHMKA K AUCHUTUITMHAPHOW U MaTepUaTbHONU OTBETCTBEHHOCTH B MOPSIIIKE,
MPEYCMOTPEHHOM TPYAOBBIM 3aKOHOAATENHCTBOM PO.

9. PaGoromarens 00s3aH:
9.1. IlpenocTaBusaTh paboTy, 00YCIOBICHHYIO TPYAOBBIM JI0TOBOPOM.

9.2. OGecnieunBaTh O€30MACHOCTH TPY/Ia M YCIOBHS, OTBEUAIOIUE TPEOOBAHUSAM OXPaHbl U TUTHEHBI
Tpyna, obopymaoBatk pabouee mecto PaboTHuka.

9.3. BrlmiaunBath B MOJIHOM pa3Mepe 3apabOTHYIO IIIaTy, B CPOKH, YCTAHOBJICHHBIE KOJJIEKTUBHBIM
JIOTOBOPOM.

9.4. OcymiecTBIATh COLMATBHOE CTPAXOBAHUE B MOPSAIKE, YCTAHOBIEHHOM (pe/iepabHbIMU 3aKOHAMH.
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10. 3apaboTHas muiaTta U yclIoBUs Tpyaa paOOTHHKA.

10.1. PaboTHUKY ycTaHaBIUBACTCS pabouas HeZlelnsl IPOIOJKUTEIBHOCTHIO
4acoB.

BBIXOI[HBIMI/I JHAMUA SABJIAFOTCS

10.2. PaboTHHKY yCTaHaBIMBACTCS JOJDKHOCTHOM OKJIAT

10.3. Hag0aBku u 10MIIaThl YCTaHABIMBAIOTCSA B COOTBETCTBUH C_«llonoskeHnem 06 omiaTe Tpyna B
10.4. PabGoTa B BBIXOAHOM 1 HEepabounii Mpa3JHUYHBIN JIeHb OIUIAYMBACTCS B IBOMHOM pa3mepe.

10.5. EsxeroiHplii Or1ayMBaeMblil OTITYCK IIPEOCTABIISETCS B COOTBETCTBUU € I'pa)KOM OTITYCKOB
IPOJOJKUTEIBbHOCTBIO: KaJICHJIapHBIX JHEH.

10.6. Ipyrue ycinoBus JOroBopa

Hupexrop PaboTHuk

MOJIINCH

« » 200 .

BOl'IpOCLI AJIA 3aAKPENJCHUS TEOPETHIECCKOIo MaTepuaja K NPaKTUICCKOMY 3aHATHIO:

JlaTb ompeneneHue MOHATHS TPYI0BOH 1oroBop. Kakue BUIBI JOTOBOpa BaM U3BECTHBI?

Kakue ycnoBust TpyJ10OBOrO JIOTOBOpa OTHOCSTCS K cyllecTBeHHbIM? Kakue yciaoBus TPyIOBOTO
JIOTOBOpA SIBJISIFOTCS (paKyJIbTaTUBHBIMU?

Yro Ttakoe ucnbiTaTeabHbIN cpok? KeM u kak OH ycTaHaBIMBaeTCs?

Kax mpoucxoaut opopmiienre paboTHHKa Ha paboTy?

3apanus AJs CTy/IeHTa:

a) [Tokaszath B BUJIe CXEMBI, YTO SIBISETCS CYIIECTBEHHBIMHU YCIOBUSIMHU TPYAOBOTO JOTOBOPA.

0) B kakux cimydasx JOMyCKaeTcs 3aKII0YEeHHE CPOYHOTO TpyAoBoro moroopa? Haszsate oOmiue
OCHOBaHHS €ro 3aKJIIOUEHHS] U IPUBECTU MPUMEPHI KOHKYPEHTHBIX OCHOBAHMI MEPEUYHUCICHHBIX B CT.59
TK P®. KakoBbl MOCHENCTBUS 3aKIIOUEHUS CPOYHOTO TPYIAOBOTO JOroBOpa, 0€3 J0CTaTOYHBIX
OCHOBaHHi?

[Tpunoxenue 1 « CJIOBAPDb»

Bbe3paboTHiia — 3T0 connanbHO-3KOHOMUYECKasi CUTyallus, P KOTOPOH 4acTh aKTUBHOTO,
TPYAOCIIOCOOHOTO HACEIEHUS HE MOKET HalTH paboTy, KOTOPYIO 3TH JIFOJIU CIIOCOOHBI BBITTOJIHUTB.
Bbe3paboTuia o0ycioBieHa NpEeBbIICHUEM KOJUYECTBA JIIOACH, JKENaloX HAlTH paboTy, HaJ
KOJINYECTBOM UMEIOIIUXCS PAOOYMX MECT, COOTBETCTBYIOUIMX MPOPUITIO M KBATU(PHUKALIMKA IPETECHIEHTOB
Ha 3TU MECTA.

be3paboTHbIe — 3TO TPyHOCTIOCOOHBIE TPaXKAaHE, HIMYIIHE padOTy, 3apETUCTPUPOBAHHBIC HA OUpKE
TpyZa ¥ He UMEIOIUE peabHOW BO3MOXXHOCTH MOTYYHTh PabOTy B COOTBETCTBUU CO CBOUM
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oOpa3oBaHueM, IPOoQHIeM, TPYIOBBIMU HaBbIKaMU. B OOJIBIIMHCTBE CTpaH COBPEMEHHOTO MUpa
HaOJI0/1aeTCsl YPOBEHDb 0€3paboTHIIbI, COCTABIISIONINM MPpUMEPHO 5% OT 00111ero uncia 3aHAThIX.

bupixa Tpyna — 310 yupexxaeHue, perucTpupymoiiee 6e3padoTHBIX € LENbI0 MOUCKA U1 HUX pabodmnx
MECT.

Bakancus (0T nat. vacans - MyCTYIOIIHA) — 3TO HATMYUE HE3aHATOr0 pabovYero MecTa, T0JDKHOCTH, Ha
KOTOPYIO MOXKET OBITh IPUHSAT HOBBIH PAOOTHHUK.

JleHb Kapbepbl — METOJI IPUBJICUCHHS CTYACHTOB CTAPLIMX KYPCOB U BBIITYCKHUKOB BBICIIMX YY€OHBIX
3aBeZIeHUI Ha paboTy B OT€UECTBEHHbIE WU 3apyOexxHble opranu3auuu. [IpoBoadrcs oquH-1Ba pasa B
T'OJ] B BBICIIUX y4EOHBIX 3aBEICHUSIX MOCPETHUYECKUMHU OpraHu3alusIMu 10 HaliMy paboTHukoB. Ha J{ne
Kapbephl CTYAECHTHI OIY4aloT IPECTaBIeHNEe O HauboJiee MepPCIeKTUBHBIX OPraHU3aLUAX, X KaIpOBOH
HOJIMTUKE, PbIHKE TPYy/la KAKOro-I1M00 peruoHa, IpruoOpeTaroT OMBIT 00LEHUS C pabOTOIATENIIMU,
HaXOoJAT paboTy, OTBEUAIOUIYIO MX MOXKEJIaHUSM WIM PETUCTPUPYIOTCS B 0a3ax JTaHHBIX OpraHu3aluil,
YTO J1a€T BO3MOYKHOCTH JAJIbHEHIIEro Tpynoycrporcrea. Ha JlHe kapbepsl CTyI€HTBI MOTYT
IPEJOCTaBUTh CBOE PE3IOME paboTONATENsIM.

Jucuunnnza Tpyaa — ¢opma TpyA0BOro MOBEIeHUs paOOTHHUKOB, OIpeaelisieMast Kak CJIOKHUBIIUMUCS B
oOuiecTBe HOpMaMy IIpaBa U MOPAJI, TaK U YCIOBUSMH M PACIOPSAIKOM TPYy/Ja B JaHHOM OpraHu3aluu.

JlOIKHOCTB — CITy’)KeOHOE MECTO, CBSI3aHHOE C UCTIOTHEHUEM OTPEICIICHHBIX CITYKEOHBIX 0053aHHOCTEH U
OIpeIeIEHHONW OTBETCTBEHHOCTBIO.

Hpecc-kox — popma ofex1bl 00s13aTeNIbHAs Il COTPYIHUKOB MTPEAIPUATHSL.

3apaboTHas 1u1aTa — 3TO IJ1aTa pabOTHUKY 32 UCIIOJI30BaHHUE €r0 BPEMEHH, CUJT M YMEHHS Ha
BBITIOJTHEHHE TOW UM MHOM pabOTHI.

HcnbITaTeNnbHbIA CPOK — OTO MEPUOJ BPEMEHU, KOTOPBIM ONPEAEIIAeTCS OpraHu3alren s KaHIu1aTa
IpEeIBApUTENBHO MPUHATOrO Ha paboTy, B TEYEHHE KOTOPOTO OH IIPU UCIIOJHEHUH pabOThI JOJIKEH
HOJATBEPAUTH CBOU NPOQeCcCHOHATbHBIE KAUeCTBA TPYANUTHCS 110 TaHHOM CIIEUATIbHOCTH U Ha
KOHKPETHOMN JOJKHOCTH.

Kanaunat — uenoBek, npouie it MHTEHCUBHBIN 0TOOp, MHTEPBbIOMPOBAHNUE, TPOBEPKY
peKoMeHIalren, U TOTOBBINM K MPEACTaBIEHUIO0 PYKOBOAUTENIO WM KIIMEHTY (3aKa3urKy) Ha MMO3ULUIO,
10 KOTOPOM UJET MTOUCK.

KanpoBoe areHTCcTBO — aBTOHOMHAs OpraHu3alys, KOTopasi OKa3blBaeT yCIyryd OPraHU3alysIM U
KOMIIaHUSM B 001acTu mojidopa nepconana (pekpyrMeHT). HekoTopelie kaipoBble areHTCTBA OKa3bIBAIOT
CBOMM OpraHU3alMsM-KIMEHTaM 0oJiee IUPOKUI KOMIUIEKC YCIYT, BKIIOYast yCIyTH 10 YIPABICHUIO
nepcoHaIoM (pa3paboTKU CUCTEM OIIEHKH, MOOIIPEeHHs], 00yueHns, Habopa HOBBIX COTPYIHHUKOB,
YBOJIbHEHUS-COKpAIICHHUsI HeA(PPEKTUBHBIX U T. 11.). DTU areHTCTBA Ha3bIBAIOTCS KOHCATITUHTOBBIMHU.

KOHTpaKT — 9TO AOTI'0BOP, COTJIAICHUC (qame HI/ICBMCHHoe) CO B3aUMHBIMH 0053aT€IILCTBAMHU
J0roBapuBarOImruXxcs CTOPOH.

KOHBIOHKTYpa — 3TO CIIOKUBIIASICS OOCTAaHOBKA; (IKOHOMHYECKAS) — 3TO COBOKYITHOCTh MPU3HAKOB,
XapaKTEePU3YIOMIUX TEKYIee COCTOSIHIE SKOHOMUKH.

MunnManbHas 3apaboTHasl IJ1aTa — ’TO MMHUMAabHAs IJ1aTa pabOTHUKY 3a UCIOJIb30BAHUE €TI0 CHII,
BpPEMEHU M YMEHUS Ha BHIMOJIHEHUE TOM W PaOOTHI.
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HomunanbHas 3apaboTHast 1j1aTta — 3TO CyMMa JIeHeT, rojiydyaemMast pabOTHUKaMHU B Ka4eCTBE ILIATHI 3a
TPYX.

HOBpeMeHHaH sapa60THa}1 miaTa — onpeacada€TCsa B 3aBUCUMOCTH OT OTpa6OTaHHOFO BpPEMCHHU.

[TocoOue o Ge3paboTuIile — 3TO IEHEKHAS IIOMOIIb rocyIapcTBa 0e3paboTHBIM, 3apETUCTPUPOBAHHBIM
Ha Oupke Tpynaa.

[TpodeccroHanbHble KauecTBa — CHOCOOHOCTH M HABBIKH BBITIOJIHEHUS PA0OTHI CIICIIMAIUCTOM 10 CBOCH
cnenuanbHOCTH (Ipodeccun).

[Ipodeccronanbubie TPeOOBAHUS — YCIOBHUS B OPTaHU3AINH, KOTOPHIE CO3JAIOTCS B IIEIIX ONTUMAIBHOTO
MPOSIBIICHUS KaX/IbIM CIIELIUATNCTOM CBOMX MPO(ECCHOHATBHBIX KaYeCTB.

[Tpodcoro3bl — 3TO OpraHU3aIyu, CO3JaHHbIC JJIs TOTO, YTOOBI IPEACTABIATh HHTEPEChl pA0OTHUKOB TPU
MIPOBEJICHUH ITEPETOBOPOB OTHOCUTEIHLHO 3apa0OTHOM IIJIATHI, JOTOJHUTEIBLHBIX JIBIOT U YCJIOBHMA
paboTHI.

PabGoTtonarens - yenoBek, HAHUMAIOIIUI Ha pabOTy APYTHUX JOJIEH, TPEIOCTABISIOMIUM UM PadoTy.

PeanpHas 3apaboTHas mIaTa — NpeacTaBiIseT co00i KOJMUECTBO TOBAPOB U YCIIYT, KOTOPOE TPy AsSIuecs
nproOpeTaroT Ha CBOI0 HOMMHAJIBHYIO 3apILiaTy.

Pestome (ppani. résumé) - 1) kpaTkoe U3J10KEHUE CYTH HAIIMCAaHHOTO, CKA3aHHOTO MJIM TPOYUTAHHOTIO;
KpaTKUM BBIBO/I, 3aKJIIOYUTEIbHBIA UTOT 4Eero-a1oo;

2) COCTaBJICHHBIN 110 OMIPCACIICHHBIM ITpaBUJIaM Ha60p CBEJICHUI O YEIIOBEKE.

PeiHOK Tpyna— 310 cepa popMupoBaHUS CIpOca U MPEATIOKEHHUs Ha pabouyto cuity. PeIHOK Tpyna
BO3MOKEH TOJILKO IIPU YCIOBUH, YTO pabOUnii SIBISETCSI COOCTBEHHUKOM CBOEH CIIOCOOHOCTH K TPYAY.
Yepes ppIHOK TpyZa OCYIIECTBIISIETCS MpoJaka pabodel CHIIbl Ha ONpeeNIEHHBIH CPOK.

CHeHBHaH 3apa60THaﬂ JiaTa — 3TO OIlIaTa 3a KaXXKAYH0 CAMHUIY IIPOAYKIIUH.

CobecenoBaHne — THTEPBbIO, 0OMEH MH(pOpMaLiel MeXy MPEACTaBUTENEM OpraHUu3alui U
KaHIUAATOM Ha 3aMellleHHUe C [EebI0 OIIEHKH KBaTM(pUKAIMU U MMOTEHIIHANA TOCIeIHEero 1 paboThl B
BakaHTHOU nomkHOCTH. CobeceoBanme MpecaeayeT ABe TJIaBHbIC 1IEeU: 1) MOMOYb OpraHu3aIlun
OIICHUTh KaHUAATOB Ha COOTBETCTBUE JOKHOCTH; 2) MOMOYb KaHIUAATaM OIICHUTh OpPTaHU3aIUI0 KaK
Oymyiiee MecTo paboTHI.

Crennanuct — paOOTHUK, BBIOJIHSIOIMN ONPEEIEHHYIO pad0Ty B OpraHU3aliuy, COTJIACHO
YCTAHOBJICHHBIX JIOJKHOCTHBIX 00S3aHHOCTEH, 001a1at0Mi olpeieleHHON KBanudukanuei Tpyaa Ha
OCHOBE CBOMX 3HAHUM, COCTOSIIUX U3 00pa30BaHUs U IPUOOPETEHHOIO OMbITa PaOOTHI.

CraBka 3apa0OTHOMH MJIaThl — 3TO JIEHEKHAsi CyMMa, BbIIUIaunBaeMasi pa0OTHHKY 3a TPYIOBbIE YCIYTH,
OKa3aHHbIE UM B TEYEHHE OIPEICIIEHHOT0 IIepHo/ia BpEMEHH (Jaca, CMEHbI, MECsII1a) MM HEOOXOJMMbIe
JUTSL BBITIOJTHEHHUS OITPEIeTIEHHOTO 00beMa paboTHI.

CrpykrypHas 6e3pabotuiia — 310 6e3paboTuiia, BeI3bIBaeMasi K3MEHEHUSIMH B CTPYKTYype cIpoca U

TEXHOJIOTUH MTPOM3BOJICTBA. Takue N3MEHEHHS BeyT K HEOOXOANMOCTH HOBBIX ITPOQECCHid, a
paboTHHKH, HE 00Ja1aI0MIKe STUMU NMPO(ecCHsIMH, BEICBOOOXKIAIOTCS U BBIHYKIACHBI IIEPEYUYNBATHCS.
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VYcnoBus npuema Ha paboTy — 00s13aTeIbHBIE TAPaMETPhI, HA OCHOBE OCYILIECTBIISICTCS PELICHHE O
npueMe Kanauaara Ha paboty B opranuzanuio. K takum napamerpam oTHocsSTCs: HHDOpMaLus o
KaHauaare (pe3toMe), pe3yabTaTbl HHTEPBbIO M TECTOB, ICUXO0JIOTMUECKHUE JaHHbIE U BHEIIHUM BUJ,
MaHepa MOBeICHUs KaHIuaTa pu cobeceJOBaHHH.

OpukiroHHas 6e3padoTriia — TO BPEMEHHAsI HE3aHATOCTh, 00YCIOBICHHAs TOOPOBOJIBHBIM MEPEXOI0M
paboTHHKA ¢ OJIHOM PabOTHI HA PYTYIO0, YEM U BBI3BAH MEPHO]I BPEMEHHOI'O YBOJIbHEHHUSI.

Huknnyeckas 6e3padoruiia — 310 6€3padoTuiia, 00ycIOBICHHAS ITUKINYSCKUMH CIIaJaMH
POM3BOJICTRA.

SIpmapka BakaHCHUIl — HHCTPYMEHT HOJUTUKHU CIIY>KOBI 3aHATOCTH HA PBIHKE TPY/1a; IEPUOTUUECKUE

MEpPONPUSITHSL, OpraHU3yeMbIE MECTHOM ciTy>k00ii 3aHsTOCTH Wi LleHTpaMu TpynoycTpoicTBa, LEIbio
KOTOPBIX SIBJSIETCS COACHCTBUE B TPYAOYCTPOICTBE Yepe3 HEMOCPEICTBEHHBIN KOHTAKT ¢ paboToaaTesieM.
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