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PaccmoTpeHo Ha 3aceaHUM TPEAMETHOW ILMKIOBOM KOMHCCHH
o0mienpodeCCHOHANBHBIX, CHEMUAIBHBIX IUCIHUILUIUH H JTUTUIOMHOTO
npoektupoBanua 1o cnenuanbHocTsIM 08.02.01 «CTtpoutenscTtBo U
JKCIUTyaTalusi 3JaHuid U coopyxkeHuit», 08.02.07 «MoHTax wu
3KCIUTyaTauus BHYTPEHHUX CaHTEXHUYECKUX YCTPOMCTB,
KOHJIMIIMOHUPOBaHUS Bo3ayxa U BeHTwium», 43.02.08 «Cepsuc
JIOMAIIHET0 M KOMMYHAJIBHOI'O XO3SIIICTBa» M PEKOMEHJOBaHa s
BHYTPEHHETO UCIOJIb30BaAHUS.

JlaHHBIE METOOMYECKHME pPEKOMEHAAIMU IpEeIHAa3HAYEeHbl I
cryaentoB cnenuaibHocTH 09.02.04 MuHpOpManuoHHBIE CHCTEMBI (I10
orpacisim) BIIOY BO «Bomoroackuii CTpOUTENbHBIA KOJUIEIK» MPH
BBITIOJIHCHUH ~ BHEAYJUTOPHOM  CaMOCTOSTENBbHONM  pabOThl 1O
mucrumnae OI1.15. OcHoBel nHDOPMALIMOHHON GE30MTaACHOCTH.

Meroaunueckue PEKOMEHIalluU cojiepxar: BBEJICHHE,
pPEeKOMEHIalMu Mo paboTe C JUTepaTypoil U O(OPMIIEHUIO CHHCKOB
JUTEPATyphl, PEKOMEH/IAINN TI0 BBIMOJHEHUIO JTOKJIAJIOB, COOOIICHUH,
KOHCIIEKTOB, pedepaToB U MpPe3eHTaII.

OObeM BHEAYAUTOPHON CaMOCTOSITEIILHON PabOTHI 1O TUCIUTIINHE
«OcHOBBI UH(POPMAIIMOHHOM 0€30MacHOCTH» cocTaBiseT 41 yacos.

[lepedyeHb camMoOCTOSATEIBHBIX PabOT COOTBETCTBYET COJIEPKAHHUIO
NporpamMMbl  AUCLUIUIMHBIL. CaMmocTtosiTenbHasi paboTa CTYJIEHTOB
MOBBIIIAET HWHTEIUIEKTYaIbHBIN ypOBEHb OOydYaromuxcs, (GOpMHpPYET
YMEHHE  CaMOCTOSITEIbHO  HaxOIuUTh  HYXHYIO  HH(OpMAIHUIO,
CHUCTEMaTHU3UPOBATb, 00001maTh, 4TO HE0OXOaMMO TUTSt
npodecCHOHaNBHOM MOATOTOBKM OYAYIIEro crenuaiucra. HaBbiku
MPOEKTHOW PabOTHI MO MUCIMIUIMHE TOMOTYT CTYJAEHTaM Ha CTapUIuxX
Kypcax TpU BBINOTHEHHMH U OQOPMICHUHM KYPCOBBIX W JUILTOMHBIX
MIPOEKTOB.

MeTtoauueckre pEeKOMEHAAUA MOTYT OBITh PEKOMEHIOBAaHBI K
WCIIOJIb30BAaHNIO  CTyJIeHTaMH U npenoxasarerssmu  BIIOY  BO
«B0n0roacKui CTpOUTENBHBINA KOJUIIEIK.

Astop: H.JI.UHrepoiinen , mpenoaaBarenb
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BBEJEHUE

Metoauyeckiue peKOMEHJAlMK MO OpraHU3alli BHEayIUTOPHOI
camocrosTenbHOM  pabotel 1o  guctuiumae  OIL15. OcHOBBHI
uH(GOPMAllMOHHON  0€30MacHOCTU JUIsl  CTYACHTOB 110  OKa3aHUIO
METOJUYECKOW  IMOMOIIM  M[PH  TOATOTOBKE U O(OpMIICHUH
CaMOCTOSITENIbHOM pabOThl BO BHEYPOUHOE BpEMHI.

TpeGoBanusi paboTomareneii K COBPEMEHHOMY CIEIUAINCTY, a
Takke (QeaepalbHbIl TOCYAapCTBEHHBIM 00pa3oBaTeNbHbIN CcTaHAApT
CIIO opueHTHUpOBaHBI, MPEKIE BCEro, Ha YMEHHUS CAMOCTOSITEIbHOMN
NESTENIbHOCTH M TBOPYECKHMH  MOAXOA K  CHEHHAIbHOCTH.
[IpodeccuonanbHbIM poct CIICLIMAJINCTA, €ero courajibHas
BOCTpPEOOBAHHOCTb, KaK HHKOTJAa 3aBUCAT OT YMEHUH MPOSIBUTH
WHUIMATHBY, PEIINTh HECTAHIAPTHYIO 3a7ady, OT CIOCOOHOCTH K
IUIAHUPOBAHUIO W TMPOTHO3UPOBAHUIO CAMOCTOSITENIbHBIX JICHCTBUI.
CrpaTernyecKkuM HAINpaBICHHEM TOBBIIICHHS KadyecTBa oOpa3oBaHUS B
9TUX YCJIOBUAX SBJISETCS ONTHUMH3ALUS CUCTEMBI YIPaBJICHUSA Y4eOHOM
paboTtoii 00y4aeMbIX, B TOM YHCIIE U UX CAMOCTOSTEILHON paOOTOM.

B coBpemeHnHblii mepuon  BOCTpeOOBaHBI BBICOKHUN YPOBEHb
3HAHUH, aKaJeMHuIecKast " conuagbHas MOOUITLHOCTb,
npoecCHOHANU3M CHEIHaTUCTOB, TOTOBHOCTh K CaMOOOpPa30BaHUIO U
CaMOCOBEPIIIEHCTBOBAHUIO.

[lenpto METOAMYECKHX PEKOMEHIAINI SBISETCS TOBBIIICHHE
s pexTuBHOCTH Y4EeOHOrO TIpoliecca, Yepe3 BOBJIEUEHHWE B HETO
CTYJEHTa, KOTOPBIH M3 MAaCCUBHOTO OOBEKTa OOY4YEHHS CTAHOBHUTCS
AKTHUBHBIM CYOBEKTOM yueOHOTO Tpoliecca.



MEPEYEHH ®OPM BHEAYJIUTOPHOI
CAMOCTOSTEJBHOHN PABOTHI OB YUAIOIIINUXCS

No | IlepedyeHb TeM caMOCTOSITEILHOM dopma Koi-Bo
paboThI 3a/laHus 4acoB
Paznen 1. Undopmanmnonnasi 6e30acHOCTb 2

Tema 1.1 [TondaTre HAMOHAILHON 0E30IIACHOCTHU.
I'ocynapcTtBerHass HGOPMAIIMOHHAS TTOJUTHKA

1 | Temaruka pedeparos: pedepar 2
[ToHsiTHE HALIMOHAIBHOMN
0€e301aCHOCTH;

NudopmanmronHas 6e301acHOCTh B
CHCTEME HaIMOHAIBHOM
0e3omacHoctu Poccnu;
l'ocynapcTBeHHas HHPOPMAITUOHHAS
MOJINTUKA

Pa3zpnen 2. CymiHOCTD M NOHATHE 321U THI 8
uHdopmanuu

Tema 2.1 CymHOCTh U MOHATHE UHPOPMALMOHHON O€30MaCHOCTH.
Knaccugukanus nHGOpMaIOHHBIX PECYPCOB

2 | Tematuka pedepartos: pedepat 2
NupopmanronHas 0€30macHOCTb.
CBoiicTBa MH(pOpPMALIUU KaK 0ObEKTa
3aIUTHI

Tema 2.2. Buasl u ocobGeHHOCTH yrpo3 UHGOPMAIMOHHON
0€30MacHOCTH

3 | Bely4nuTh OCHOBHBIE OHATHUS U JomamHee 2
OIIpEICJICHUS 3aJjaHue

Tema 2.3. Meroasl  HapylmeHUs  KOH(HIECHIMAIBHOCTH,
L[EJIOCTHOCTHU U JIOCTYITHOCTH MH(pOpMaluu

4 CocraBiieHre nociIeI0BaTEILHOCTH Jlomamraee 2
JeicTBUH 10 3amuTe nHpOopMaluu 3aJlaHue

Tema 2.4. MeToasl 1 MOJIENIN OLIEHKH YS3BUMOCTH MHGOpMaIlUu

5 | Tematuka pedepartos: pedepat 2
CyIHOCTh Y IOHSITHE




nH(pOpMaMOHHOM 06€30MMacHOCTH;
Knaccudukanus napopMamioHHbIX
pecypcos;

Bunsr u ocobeHHOCTH YyTpo3
nH(pOpMaMOHHOM 06€301MacHOCTH;
Meroas! HapylIeHus
KOH(UIEHIIMATBHOCTH, IIEJIOCTHOCTH
U JIOCTYITHOCTH UH(POPMALIUH.

Paszgea 3. OcHOBBI 3a1IMTHI HHpOPMaALIMU 6
Tema 3.1. OcHoBbI 3amMTHl HHGOpMauu. OYHKIMK U 3312491
3anuThl HHGOpPMAIUU
6 OcHoBBI 3anuThl HHPOpManuu B PD; | coobmenue 2
Ananu3 QyHKIMH 1 3a]1a9 3aIIUThI
nHpopmauu
Tema 3.2. Ananu3 CymecTBYIOIMUX METOAUK OMpeeIeHuUs
TpeOOBaHM 3alTUTHI HHPOPMAITUH
7 | CocTaBuTh TAOIHILy KJIACCOB Homanraee 4
3aIUIIEHHOCTH 3aJlaHue
Pa3nea 4. [IpaBoBoe o0ecnneuenne nHGOPMALMOHHOM 6

0e30MmacHOCTH

Tema 4.1. Konnenuus npaBoBoro odecnedeHus nH(GOpMamoHHON
6e3onacHoct Poccuiickoit Penepanuu

8 | BelyunuTh OCHOBHBIEC IOHSATHUS H Jomainee 2
OIpeJIeNIEHUs 3aJJaHue

Tema 4.2. 3apyOe)xHble CTaHIAPTHI U MEXKAYHAPOIHbIE

COIJIalIeHus B 00J1aCcTH HHPOPMALIMOHHOM 6€301acHOCTH

9 | CpaBHUTENBHBIN aHATIN3 Jomamnee 2
MEXTyHAPOJIHBIX CTAaHIAPTOB U 3a7aHue

crangapros PO

Tema 4.3. IIpaBoBoe perynupoBanue HHOOPMAITMOHHBIX PECYPCOB

10 | TepmuHBI U onpeaenCHUS COCTaBJIEHU 2
WH(pOPMaITMOHHOM 06€30MacCHOCTH € TJIOCCapust
Pa3nes 5. OpranusanuoHHble 6

OCHOBBI 321U THI HHGOPMaLUK

Tema 5.1 OcHOBHBIE HanpaBJIEHUs 1EATEIBHOCTH CIYKOBI
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0€30MacHOCTH MPEANPUATHS 110 3aLUTE UHPOPMAITMOHHBIX

pecypcoB
11 | Cocmasnenue mabnuyu Jomainee 2
IloTeHnmanpHbIe U peanbHble yrpo3bl. | 3aAdHHC
Tema 5.2 3amurta nHGOpMaIUK TIPU POBEICHUN COBEIIAHUHN U
MIEPETOBOPOB 10 KOH(PHUACHIIUATHLHBIM BOTIPOCAM, IPHUEME
MOCETUTENICH. 3alMIICHHBIA JOKYMEHTOO0OPOT
12 | Temaruka pedeparos: pedepar 4
OcHOBHbIE HANPaBICHUS U STAIbI
paboT MO CO3TaHUI0 KOMITJICKCHOM
CUCTEeMBbI 6€30M1acCHOCTH
MIPEAPHUSATHS;
MeTo10/10THYeCKUE OCHOBBI CUCTEMBI
0€30MaCHOCTH MPEIPUSITHS
Pa3zngen 6. Odecnneuenne 0e30MacHOCTH 13
ABTOMATH3HPOBAHHBIX CHCTEM.
Tema 6.1. OCHOBHBIE IPUHIUIIBI TOCTPOCHUS MTOICUCTEMBI 3aLUTHI
uHpOpMaun
13 | Unentuduxanus u ayreHTUPUKAIMIS. | TPE3eHTalU 2
s
Tema 6.2. Metobl 3auuThl nHGopMmamu B AVIC
14 | AHaim3 OCHOBHBIX METOJIOB 3amUTHl | JlomarHee 2
nH(pOpMaLUU: TPEUMYIIECTBA U 3a/1aHHe
HEJOCTaTK!
Tema 6.3. OCHOBHbIE IPUHIUIIBI 3AIUTHI HH(OPMAIIUU OT
HECaHKIMOHUPOBAHHOTO JOCTYTIA
15 | Temaruka pedeparos: pedepar 2
«AOCOIIOTHASD CHCTEMA 3alUTHI.
Tema 6.4. Ynpasnenue nocrynom B AUC
16 | BolyuuTbh OCHOBHBIE IOHATHS U Jomainee 7
omnpeneneHus. [IoBTOpHUTE BeCh 3aJjaHne

MaTcpurall.

Hroro

41




CIIMCOK JIMTEPATYPbI
OCHOBHbIC HCTOYHHUKH:

o Hecrepos C.A. OCHOBBI UH(GOPMAITMOHHOM
0e3omacHOCTU [DIEKTPOHHBIN pecypc| : yueOHoe mocodue /
Hecrepos C.A.. — DnektpoH. TekcToBble naHHbie. — CIIO. :

Cankr-IletepOyprckuii monurexHudeckui ynuBepcurtet [lerpa
Bemukoro, 2014. — 322 ¢. — 978-5-7422-4331-1. — Pexum
noctymna: http://www.iprbookshop.ru/43960.html

o Kapmanosckuit H.C. OpranuzanimoHHO-IpaBOBOE U
METOJUYEeCcKoe obecnedeHrne WH(POPMAIMOHHOM 0€30MacHOCTH
[OnexTpoHHBI pecypc] : yuebHoe mocobue / H.C.
Kapmanosckuyi, O.B. Muxannnuenko, H.H. IIpoxoxeB. —
OnekTpoH. TekcTtoBble pAaHHble. — CII6. : VYHuBepcurer
NTMO, 2016. — 169 c. — 2227-8397. — Pexum noctymna:
http://www.iprbookshop.ru/67452.html

o [Mapmma K.A. Ormenka ypoBHS HMHPOPMAIMOHHOM
Oe3omacHOCTH Ha O0BeKTe HH(pOpMaTHU3ALMKU [DIEKTPOHHBIN
pecypc] : yuebHoe mocobue / K.A. IlapmuH. — DJIEKTpOH.
TEKCTOBbIE JlaHHbIe. — M. : Y4eOHO-METOIUUECKUN IIEHTpP IO
00pa3oBaHMIO Ha KEJIE3HOJAOPOKHOM TpaHcmopte, 2015. — 96
C. — 978-5-89035-821-9. — Pexum JOCTYTIA:
http://www.iprbookshop.ru/45291.html



METOAUYECKHUE PEKOMEHJALIMHA 11O BLIITOJIHEHHUIO
BHEAYJIUTOPHBIX CAMOCTOATEJIBHBIX PABOT

MeToauyeckne peKOMeHIaMU 110 padoTe ¢ JUTEPATYyPOit

BaxxHoil coctaBstonieil caMoCTOSTEIbHOM BHEAYIUTOPHON MOATOTOBKH
SBJISIETCS paboTa ¢ JIMTEPaTypod KO BCEM 3aHSTHHA: CEMHHAPCKUM,
MPaKTUYECKUM, TIPU MOATOTOBKE K 3a4eTaM, K3aMEHaM, TECTUPOBAHUIO
YYaCTHUIO B HAYYHBIX KOHPEPCHIIUSIX.

YMeHue pabotarh C JIMTEPATypOd  O3HAYaeT HAYYUTHCS
OCMBICIICHHO I10JIb30BaThCS UCTOUYHHUKAMH.

Cy1iecTByeT HECKOIBKO METOZOB PabOThI C INTEPATypOH.

OmuH W3 HUX - CaMblii HW3BECTHBIM — METOJ TOBTOPEHUS:
IIPOYMTAHHBIA TEKCT MOXHO 3ay4MTh Hau3ycTb. [IpocTroe moBTOpeHuHE
BO3JICUCTBYET HA MaMATh MEXAaHWYECKH M MOBEPXHOCTHO. [lomyueHHbie
TaKUM ITyT€M CBEJICHUS JIETKO 3a0bIBAIOTCS.

HaubGonee »ddexktuBHbpIi MeTOX - METOA  KOAMPOBAHHUS:
NPOYUTAHHBIA TEKCT HYXHO NOABEPTHYTh OOJBILIECH, YeM MpoCToe
3ayunBaHue, oOpaborke.  YToOBI  OcHOBarenbHO  00paboTarh

UHGOPMALIMIO U 3aKOAMPOBATH €€ ISl XPaHEHUs, BaKHO IPOBECTH
HENbI psAJl MBICIUTEIbHBIX ONEpalUi: MPOKOMMEHTHPOBATh HOBBIE
JaHHBIC; OLEHUTb WX 3HAYEHHUE; IOCTaBUTb BOIPOCHI;, CONOCTaBUTh
MOJTyYEHHBIE CBEJICHUS C paHee U3BECTHBIMHU.

Jdnsa  ynydmenus oOpaOOTKM HMH(OpPMAUM O4YeHb  BaXKHO
YCTaHABIMBAaTh  OCMBICICHHBIE  CBSI3U, CTPYKTYpUpOBAaTh  HOBBIE
CBEICHMSI.

W3ydyeHnne HayyHoM yueOHOM UM UWHOM JuTEpaTypbl TpeOyer
Be/IeHUs pabouMX 3amnmcei.

®opma 3anuceil MOXKeT ObITh BeCbMa pa3HOOOpPa3HOW: MPOCTOM
WM pa3BEPHYTHIN IJ1aH, TE3UCHI, LINTAThl, KOHCIIEKT.

[1nan - mepBOOCHOBA, KapKac KaKoW - TUOO MHUCHMEHHON pabOTHI,
OIIpEACISAIONINE TIOCIEI0BATEILHOCTD U3JI0KEHHSI MaTepHaa.

[Tnan sBnsiercs Hanboiee KPaTKOM W MOTOMY CaMOW JOCTYIHOHN U
pacripocTpaHeHHOH  (gopMoil  3ammcell  colep)KaHUS ~ MCXOJHOTO
uctoynuka wuHpopmaumu. [lo cyimecTBy, 3TO MepeuyeHb OCHOBHBIX
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BOIIPOCOB, pacCMaTpUBaeMbIX B UCTOUHHKE. [11aH MOKeT OBbITh IPOCTHIM
U pa3BepHYTHIM. MX OTIMYME COCTOUT B CTENCHH JIETAU3aIl[UH
COJIepKAaHUS U, COOTBETCTBEHHO, B 0OBEME.

[IpenMy1iecTBO IUIaHA COCTOUT B CIIEAYIOLIEM.

Bo-nepBbIX, IUlaH NO3BOJSET HAWIydlIMM OOpa3oM YsSICHUTh
JOTHKY MBICIIM aBTOpa, YIPOILIAeT MOHUMAaHHUE TJIABHBIX MOMEHTOB
IPOU3BEACHUS.

Bo-BTOpBIX, MaH MO3BOJIAET OBICTPO W TIIYOOKO NMPOHUKHYTH B
CYIIHOCTb IIOCTPOEHHUS NIPOU3BEICHUS U, CIEI0BATEIbHO, TOPA3/10 Jerde
OPUEHTHUPOBATHCS B €r0 COICPIKAHUH.

B-TpeTbux, maH no3BoJsieT — MpU MOCIEAYIOIIEM BO3BpAILEHUH K
HeMy — ObIcTpee 0OBIYHOTO BCIIOMHUTH POYNUTAHHOE.

B-uerBepThiX, C MOMOIIBIO TJIaHA TOPA30 YA0OHEE OTHICKUBATh B
HCTOYHUKE HYXXHBIE MECTa, (DaKThI, IIUTATHI U T.1.

Beinucku - HeGombine pparMeHThl TEKCTa (HEMOIHbIE U MOJHbIE
HpeATIoXKEHNUs], OTACNHbl ab3albl, a TaKXKe JOCIOBHbIE M OJIM3KHE K
JIOCJIOBHBIM 3aITMCH 00 M3J1araéMbIX B HeM (hakTax), cofeprkaliye B cede
KBHHTACCEHITUIO CO/ICPKaHUs IIPOYNTAHHOTO.

Beinucku npenctaBistoT coboi Oosee cinoxkHyo (opMy 3amnucu
COJIepKaHUsI MCXOTHOTO HCTOYHNKA nH(popmanuu. [1o cyTH, BEITUCKH —
HE 4YTO HMHOE, KaK LUTaTbl, 3aMMCTBOBaHHbIE M3 TEKCTa. BrImucku
MO3BOJISIIOT B KOHIIGHTPUPOBaHHBIE (OpME H C MaKCHUMAIbHOM
TOYHOCTBIO BOCIIPOU3BECTH B MIPOU3BOJILHOM (Yallle MOCIeA0BATEILHOM)
nopsiike HanOoJee BaKHBIE MBICIH aBTOPA, CTATHCTUYECKUE CBEICHUSI.
B otamenpHBIX ciayyasx — KoOrja 3TO ONPAaBIaHO C TOYKU 3pEHHUs
NPOJIOIDKEHHUS pabOThl HAJ TEKCTOM — BIIOJIHE IOMYCTHMO 3aMEHSTh
LIUTUPOBAHUE U3NIOKEHUEM, OJTM3KUM JIOCTIOBHOMY.

Te3ucsl — cxxaToe U3JI0KEHNUE COAEPKAHNS N3yIEHHOTO MaTepuaa
B YTBEpJIUTENbHOM (pexxe onpoBepraroieit) hopme.

OTnu4ne Te3UCOB OT OOBIYHBIX BBITMCOK COCTOHT B CIIEIYIOIIEM.
Bo-nepBbIX, Te3ucaM NpHUCyIIa 3HAUYUTENLHO OoJiee BBICOKAs CTENEHb
KOHIIGHTpallMi  Marepuana. Bo-BTOpbIX, B Te3ucax OTMEYaeTcs
npeoOiagaHue BBIBOJOB HAJ OOLIMMH pPACCYXACHUSMH. B-TpeTbux,
Yame BCEro TE3WCHI 3aIHMCHIBAIOTCA OJU3KO K OPUTHHAIBHOMY TEKCTY,
T.e. 6€3 UCIOJIB30BaHUS IPSIMOTO LIUTHPOBAHUS.
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AHHOTalMsI — KpaTKoe U3JI0KEHHE OCHOBHOIO COJEPIKAHUS
UCXOIHOTO HCTOYHMKAa HH(OpMaIMM, aampomee o HeM 0000meHHoe
npencrapieHue. K HanmucaHuio aHHOTAlMM MpUOEraroT B TeX Clydasx,
KOrJla MO/JMHHAS IEHHOCTh W TMPUTOJHOCTh HCXOJHOTO HMCTOYHHKA
uH(GOpMallMM  UCHOJHUTEII0 MUCBMEHHOW pPabOThl OKOHYATEIHHO
HEsICHA, HO B TO K€ BPEMs O HEM HEOOXO0JIMMO OCTaBUTh KPATKYIO 3aIHCh
¢ ob0oOmaromei XapakTepucTUKOW. J[ns  ykazaHHOW menmu U
UCTIONIE3YETCS] aHHOTAITHSL.

Pe3stome — kparkasi olleHKa M3Y4E€HHOTO COJEpP>KaHUS HCXOTHOTO
UCTOYHUKAa WH(POpPMAIUK, TOJyYyeHHas, MPEeKIE BCEro, Ha OCHOBE
coJleprKalInxcs B HEM BBIBOJIOB. Pe3tome BecbMa CXOAHO 1O CBOEH CYyTH
¢ an”oramueit. OgHAKO, B OTIWYUE OT TMOCIEIHEH, TEKCT pe3roMe
KOHIIEHTpUpPYeT B ceOe JaHHbIE HE M3 OCHOBHOTO COJAEPIKAHUS
MCXOJHOTO MCTOYHUKA MH(OpPMAIHH, a U3 €r0 3aKIIOYUTEIIFHON YacTH,
npekae Bcero BbIBOJOB. Ho, Kak U B cllydae ¢ aHHOTAIMEH, pe3rome
U3JIaraeTcsi CBOMMH CJIIOBaMHU — BBIICPKKU W3 OPUTHHAJIHHOTO TEKCTA B
HEM MPAKTUYECKU HE BCTPEUAIOTCS.

MeTtoauyeckue peKOMeHIAIMH 110 TOJAT0TOBKE COOOIIEeHHS

PernameHT ycTHOro myOJMYHOTO BBICTYIUICHMS — He Oonee 10
MUHYT.

HckycCcTBO yCTHOTO BBICTYIUIEHUSI COCTOUT HE TOJIBKO B OTJIMYHOM
3HaHUU TpeIMeTa Peyd, HO U B YMEHUU MPENOJHECTH CBOU MBICIU U
yOex/IeHnus  TMpaBWIbHO W YIOPSJIOYEHHO, KpPacHOPEYMBO U
YBIIEKATEIbHO.

JIroboe yCTHOE BBICTYIUIEHHE JOJKHO YIOBIETBOPSTH TPEM
OCHOBHBIM KpHUTEpHUSAM, KOTOpble B KOHEYHOM HTOr€ M NPUBOIAT K
yCIEXy: 3TO KPUTEpUH MNPAaBUIBHOCTH, T.€. COOTBETCTBHUS S3BIKOBBIM
HOpMaM, KpPUTEPHHl CMBICIIOBOM aJ€KBAaTHOCTH, T.€. COOTBETCTBHUS
COZIEp)KaHUsI BBICTYIJICHUS PEATbHOCTH, M KpUTepUi 3((eKTUBHOCTH,
T.€. COOTBETCTBUS JOCTUTHYTBIX PE3YJIBTATOB TOCTABIECHHOM LIEIH.

PaboTy mo moJAroToBke YCTHOT'O BBICTYIUIEHUSI MOXHO pa3/IeiHTh
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Ha JIBa OCHOBHBIX OJTama: JOKOMMYHUKAaTHBHBIH 53Tam (IMOATOTOBKA
BBICTYIJICHHS) W KOMMYHUKAaTHUBHBIH dTam  (B3aMMOJACUCTBHE C
ayIuTopuei).

PaGota mo NOArOTOBKE YCTHOIO BBICTYIUIEHHS HAuMHAeTCs C
GopmynupoBku Tembl. Jlydmie Bcero Temy chOpMYIHMpOBaTh TAKUM
o0Opa3oMm, 4YTOOBI €€ TMepBoe CJIOBO 0003HayaJl0 HAUMEHOBaHUE
IOJY4YEHHOTO B XOZ€ BBIIOJHEHHUS IPOEKTa HAy4YHOIO pe3yibTara
(narmpumep, «TexHonOrus W3roTOBIEHHUS...», «Monenb pPa3BUTHS...»,
«Cucrema ymnpaBieHus...», «Meroauka BbIABIEHHUA...» U IIp.). Tema
BBICTYIUIEHUSI HE JIOJDKHAa OBITh IEpPErpyKEHHOH, HENb3sl "0OBATh
HEoOBATHOE", OXBaT OOJIBIIOrO KOJMYECTBA BOIPOCOB MPUBEAET K HX
OeroMy MEepedyucICHMI0, K JIeKJIapaTUBHOCTH BMECTO INIyOOKOIo
aHanu3a. Heynaunble QOpMYIMPOBKM - CIMIIKOM JUIMHHBIE WU
CIIMIIKOM KpaTkue U o0liue, oueHb OaHalbHbIE M CKY4YHbIe, He
cozieprkalye npo0ieMbl, OTOPBAHHbBIE OT JaJIbHEHIIEro TeKCTa U T.1.

CaMo BBICTYIUIEHHE JOJDKHO COCTOSITh M3 TpeX dacrted —
BerymieHus: (10-15% obmero Bpemenwn), ocHoBHOM yactu (60-70%) u
3akroueHus (20-25%).

Berynuienue Biirodaer B ceds mpecTaBleHne aBTOPOB ((pamumus,
UMSI OTYECTBO, MPHU HEOOXOAMMOCTH MECTO Y4eObl/paboThl, cTaTyc),
Ha3BaHHWE JIOKJIaJa, paciIu(poOBKY IMOA3AroJioBKa C IEJIbI0 TOYHOTO
ONpEACIECHUsI  COIEP)KAHUSA  BBICTYIUICHHUS, UYETKOE OIpEIEICHHE
crepkHeBo uaeun. CrepkHeBas uAes NpPOEKTa IOHHUMAeTcs Kak
OCHOBHOHM Te3uC, KIO4YeBoe mnonoxeHue. Crep)kHeBas Huaesd JIaeT
BO3MOXXHOCTh 33JaTh OIpPEACIEHHYI0O TOHAJIbHOCTh BBICTYIUJICHHIO.
CdopmynrpoBaTh OCHOBHOM Te€3HC 03HAYae€T OTBETUTHh HAa BOIIPOC, 3a4eM
TOBOPUTH (11€J1b) U O YEM FOBOPUTH (CPeICTBA JOCTUKEHHUS LIETIH ).

e TpeOoBaHus K OCHOBHOMY T€3UCY BBICTYIIJICHUS:

e (paza JOKHA YTBEPXKAATh INIABHYIO MBICIB U COOTBETCTBOBATH
LeJIU BBICTYIUICHUS;

® CyXJIEHHE JOJDKHO OBITh KPAaTKUM, SCHBIM, JIETKO yJIepXKHBATbCS
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B KPaTKOBPEMEHHOMU ITaMSITH;
® MbICIIb JIOJDKHA IIOHUMAThCs OAHO3HAYHO, HE 3aKioyaTh B ce0e
IIPOTUBOPEYHS.

B peun MoxeT OBITH HECKOJBKO CTEP)KHEBBIX HJIEH, HO HE Oojee
Tpex.

Camas yacras omuOKa B Hayaje pedyd — JMOO M3BMHATHCS, JIMOO
3asiBJISITh O CBOEW HEOMBITHOCTU. Pe3ynbTaroM BCTYIUIEHHS JOJKHBI
OBbITh 3aMHTEPECOBAHHOCTD CIIyIIaTeNel, BHUMAHUE U PACIIOIOKEHHOCTb
K IPE3CHTATOPY U Oyaylel Teme.

K aprymenTanuu B 1OJb3y CTEP)KHEBON HAEH MPOEKTa MOKHO
npuBiekarb (oTo-, BUAeOo(parMeTsl, ayauo3anucy, (pakToJoru4ecKuit
marepuan. Llu¢ppoBele naHHble A7 OOJIErYeHHs BOCIPHUATHUS JIydlle
JN€MOHCTPUPOBAaTh  MOCPEACTBOM  Tabiul M TIpapukoB, a He
37I0yNOTPeOIATh UX 3ayuThiBaHMEM. Jlydie Bcero, Korja B YCTHOM
BBICTYIUIEHUH KOJIMYECTBO LU(POBOro MaTepuana OrpaHUYEHO, Ha HETO
Jy4YIlEe CCBUIATHCS, a HE MPUBOJAUTH TMOJTHOCTHIO, TaK Kak obmiue nudp
CKOpee YyTOMJISIET CiylIaTelNel, HEYKEIH BbI3bIBAET UHTEPEC.

[Iman pa3BUTHS OCHOBHOM YacTH JOJDKEH OBITH SCHBIM. J{OJIKHO
OBITh OTOOpPAaHO ONTHUMAJIbHOE KOJIMYECTBO (DAaKTOB M HEOOXOJUMBIX
IIPUMEPOB.

B HayyHOM BBICTYIUIEHUM TNPUHATO Takoe ymnoTpebiieHue (opm
CJIOB: dYall€ HCIHOJB3YIOTCA TJarojibl HAaCTOSIIEr0 BPEMEHH BO
«BHEBPEMEHHOM)» 3HAUEHUU, BO3BpAaTHbIE M OE€3JIUYHbBIC TJIaroJibl,
npeobnaganue GopMm 3-ro nuua riaaroia, GopM HECOBEPILICHHOTO BHUJA,
UCIIOJIb3YIOTCSl HEONpEIeIeHHO-INYHbIEe Tpeuiokenus. [lepen tem kak
UCIIONB30BaTh B CBOEHM  NpPE3EHTAUM  KOPIOpPaTHBHBIA U
CHEIMAIM3UPOBAHHBIA JKaproH WJIM TEPMUHBL, BBl JIOJKHBI OBITH
YBEPEHBI, YTO ayIUTOPHUs IOMMET, O YEM BBl TOBOPHUTE.

Ecnn ucnonb3oBaHue cleNUaIbHBIX TEPMUHOB U CIIOB, KOTOPBIE

HJaCTb ayAUTOPUHU MOKCET HE IMOHATD, HCO6XOI[I/IMO, TO HOCTapaﬁTeCL JaTb
KpaTKyr0 XapaKTCPUCTHUKY KaKIAOMY U3 HHUX, KOrAa yrIOTpe6J'IHCTC nx B

nporecce Mpe3eHTally BIIEPBBIE.
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Camble yacTble OIIMOKH B OCHOBHOM YacTH JIOKJIaga — BBIXOJ 32
Ipeaebl pacCMaTpUBAEMBIX BOIIPOCOB, MEPEKPHIBAHUE ITYHKTOB IUIaHA,
YCIIOKHEHUE OT/ACIBbHBIX MOJOKEHUN PeuH, a TaKkKe Meperpyska TeKcTa
TEOPETUYECKUMH PACCY)XICHHUAMHU, OOWINE 3aTPOHYTBIX BOIIPOCOB
(IeKmapaTuBHOCTh, 0€310Ka3aTeIbHOCTh), OTCYTCTBHE CBSI3M MEXITY
YacTAMH  BBICTYIUICHMs, HECOPa3MEpPHOCTh YacTed  BBICTYIUIEHUS
(3aTiHyTO€  BCTYIJICHHE, CKOMKAaHHOCTb OCHOBHBIX  IOJOXKEHUII,
3aKITIOYCHUS ).

B 3axmoueHnn HeoOXomuMo c(hOpMYIUPOBATh BBIBOABI, KOTOpHIC
CIENyIOT U3 OCHOBHOM wujaeu (uaei) BbICTyIuieHus. IIpaBunbHO
IOCTPOEHHOE 3aKIIOUEHHE CIOCOOCTBYET XOpOLIEMY BIIEYATICHUIO OT
BBICTYIUICHUS B I€JIOM. B 3aKkiio4eHHH HMeeT CMBbICI IOBTOPUTH
CTEp>KHEBYIO MJICIO U, KPOME TOT0, BHOBb (B KpaTKOM BHJIE) BEpPHYThCS K
TEM MOMEHTaM OCHOBHOM 4acTH, KOTOpbI€ BBI3BAJIM HHTEPEC
ciymareied.  3aKOHUUTb  BBICTYIUIGHHE  MOXXHO  PELIMTEIbHBIM
3asBiieHUeM. Bcerymnenue u  3akiroueHue TpeOyroT —00s3aTesbHON
MOATOTOBKH, UX TPYyIHEE BCETO CO3aBaTh Ha Xomy. Ilcuxomnoru nokaszany,
YTO JydYlle BCETO 3allOMHHAETCsl CKa3aHHOE B Hadajle M B KOHIIE
coobmieHust ("3akoH Kpas'"), MOATOMY BCTYIUIEHHE IOJKHO IPHUBIIECYD
BHUMaHUE  CiylIaTeneid, 3auHTepecoBaTb UX, IOJIrOTOBUTH K
BOCIIPUSATHIO TEMbI, BBECTH B Hee (HE BCTYIUIEHHE BaXKHO caMo IO ceOe,
a €ro COOTHECEHHE C OCTAJIbHBIMHM YaCTSAMM), a 3aKIIOYEHHE JIOJDKHO
0000ImIUTE B CXKAaTOM BHJE BCE CKa3aHHOE, YCWIUTb U CryCTUTb
OCHOBHYIO MBICIb, OHO JIOJDKHO OBITh TakuM, '"4TOOBI CIyIIaTenu
MOYYBCTBOBAJIM, YTO JAajiblie roBopUTh Heuero" (A.dD. Konn).

B ki1r04eBBIX BBICKA3bIBAHUSX CIIEAYeT HCIOJIb30BaTh (passl,
MPOTrPaMMUPYIOIINE 3aWHTEPECOBAHHOCTh. BOT HEKOTOpBIE 00OPOTHI,
CIOCOOCTBYIOIIME MOBHIIIEHUIO HHTEpEca:

° «910 BaMm o3BoIHT...»
° «bnarogapst 5TOMy BbI IOJYUHUTE. .. »
° «ITO MO3BOJIUT U30EKATE. ..»
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° «9T10 noBbIIIacT Bamm. .. »

° «IT10 naer BaM HOIOIHUATENBHO. .. »
. «ITO nmeaer Bac...»
° «3a cYeT ATOro BBl MOXKETE. .. »

[Tocnie mOArOTOBKM TeKcTa / TIUIaHa BBICTYIJICHHUS TIOJIE3HO
IIPOKOHTPOIMPOBATH Ce0s1 BOIPOCAMHU:

e BrI3bIBaeT 1M Mo€ BBICTYIICHHE UHTEpeC?

e JloctaTo4HO JM 5 3HAIO MO JAHHOMY BOIIPOCY, U MMeEETCs JIu Y
MEHsI JOCTaTOYHO JJaHHbIX?

e (CMory /v s 3aKOHYUTH BBICTYIIJICHUE B OTBEACHHOE BpeMs?

e (CoOOTBETCTBYET JIU MOE BBICTYIUICHHE YPOBHIO MOUX 3HaHUH U
onbITy?

[Tpr mOATrOTOBKE K BBICTYIJICHHIO HEOOXOAMMO BBIOpaTh Crocod
BBICTYIUICHUSI: YCTHOE M3JI0KEHHE C OIMOpPOM Ha KOHCHEKT (Omopoit
MOTYT TaKXe CIIy)KUTh 3apaHee MOJrOTOBJICHHbIE CIIAl/Ibl) UM YTEHUE
HOJTrOTOBJICHHOTO TekcTa. OTMETHM, OIHAKO, YTO YTEHHE 3apaHee
HalMCAaHHOI'O TEKCTa 3HAYUTEIbHO YMEHBUIAET BIMSHHUE BBICTYIJICHUS
Ha ayJUTOPHIO. 3allOMUHAHNE HANIMCAaHHOTO TEKCTa 3aMETHO CKOBBIBAET
BBICTYTAIOLIETO0 M TNPUBSA3BIBAET K 3apaHee COCTABIEHHOMY IJIaHy, He
JAaBas BOBMOXHOCTH OTKJIMKATbCA HAa PCAKIUIO ayAUTOPUH.

OO6men3BecTHO, 4TO OeccTpacTHas M Bslasi pedb HE BbI3bIBACT

OTKJIMKA y CIymiaresyied, Kakoil Obl MHTEPECHON M Ba)KHOM TEMBI OHA HU
kKacamacb. M HaoO0OpoT, WHON pa3 [gaxke HE COBCEM CKIIATHOE
BBICTYIUICHHE MOXET 3aTPOHYTh AYAUTOPHIO, €CIIM OpaTop TOBOPHUT 00
aKTyallbHOHM Tmpo0yieMe, eclu ayJuTOpUs YYyBCTBYET KOMIIETEHTHOCTb
BBICTYIIAIOLIETO. SIpKas, SHEpruyHas peub, OTPAXKAIOUIasl YBJIECUCHHOCTh
oparopa, €ro YBEPEHHOCTh, 00JaJlaeT 3HAYUTEIHHOW BHYIIAIOIICH
CHUJIOM.

Kpome ToOro, ycraHoBie€HO, 4YTO KOpPOTKHME (pas3pl Jerdye
BOCIIPUHUMAIOTCA Ha CIIyX, YeM JJIMHHBIE. JIMIIb MOJTOBUHA B3pPOCIBIX

Jqroiell B COCTOSIHMM TOHATH (pasy, coleprkailyio Oosee TpUHAALATH
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CIIOB. A TpeTbs 4YacTb BCEX JIIOJCH, Ciymas dYeTblpHaaAUaToe |
MOCIIEAYIONIUE CIIOBA OJHOTO MPEUIOKEHHS, BOOOINEe 3a0BIBAIOT €ro
Hayano. Heob6xonumo n30erars ClI0KHBIX MPEII0KEHUH, TPUIACTHBIX U
JIeeNIPpUYacTHbIX  000pOTOB. M3marass CIOXHBIH  BONPOC, HYXKHO
1oCTapaThCs nepesaTb HHPOPMALIHIO [0 YaACTAM.

[Tay3a B ycTHOW peud BBIIOJHAET Ty XK€ pPOJb, YTO 3HAKU
IpenuHaHus B NUcbMEHHOM. [locie CioKHBIX BBIBOJOB WM JUIMHHBIX
IpeUIOKEHN HEOOXOIMMO CAENaTh may3y, YTOOBI CIYIIATENd MOTJIH
BIAYMaThCsd B CKa3aHHOE WJIM IMPABHIBHO IMOHSATH CICIAHHBIC BBIBOJBI.
Ecnu BbIcTynaronuii xouder, 4roObl €ro MOHHUMAlHM, TO HE CIEAYET
TOBOPUTH 0€3 May3bl JOJIBIIIE, YeM IIATh C TIOJOBHHON CeKyH/T (!).

Ocoboe MecTo B Ipe3eHTalUM MPOEKTa 3aHMMAaeT oOpalleHHe K
ayauropuu. HM3BecTHO, 4yTO oOOpalieHue K COOECeAHHUKY [0 HMEHH
co3zaer OoJyiee JOBEPUTENIbHBIM KOHTEKCT JjenoBoi Oecenbl. [lpu
NyOJIMYHOM BBICTYIJICHUHM TaKXX€ MOXKHO MCIOJb30BaTh IOAO0OHbIE
npuembl. Tak, KOCBEHHBIMH OOpAIIEHUSIMH MOTYT CIY’)KUTh TaKue
BbIpaxkeHus, kKak «Kak Bam wusBectHO», «YBepeH, uro Bac 310 He
OCTaBUT paBHOIYIIHBIMI». [l0700HBIE TOBOABI K ayAUTOPHUH — 3TO
cBOe0Opa3Hble BBICKA3bIBAHUS, IOJICO3HATEIHHO BO3ACHUCTBYIONINE HA
BOJIIO M MHTEpeChl ciyuiarenei. BricTynaromuii Moka3bplBaeT, 4TO
CJIyIIaTeNTd MHTEPECHBI €My, a 3TO CaMblii MPOCTOI MyThb JAOCTHXKEHHS
B3aMMOIIOHUMAaHUSI.

Bo Bpems BBICTYIJIEHHS] BaXXHO TIOCTOSHHO KOHTPOJHMPOBATH
peakuuioo ciymarened. BHuMarenbHOCTH W HAOMIONATENBHOCTh B
COYETaHUH C OIBITOM IIO3BOJIIIOT OpPaTOpPy YJIOBUTH HACTPOSHHE
nyonukd. Bo3MOXKHO, pacCMOTpEHHE HEKOTOPHIX BOIPOCOB IPHIETCS
COKpATHTb WM BOBCE OTKA3aThCsl OT HUX. YacTo ymadHasi IIyTKa MOXKET
pa3psaauTh aTMochepy.

[Tocine BbICTYIICHMS HYXKHO OBITh TOTOBBIM K OTBETaM Ha
BO3HHKIINE Y ayAUTOPUH BOIIPOCHI.
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MeToan4yeckne peKOMEeHIaIUM 10 BbINOJHEHUI0 pedepara

Breayauropaas camocrosTenbHas pabota B ¢opme pedepara
ABIIIETCS WMHJMBUYaJbHOM CaMOCTOSITEIBHO BBIMIOJIHEHHOM pPaboTOM
CTY/ICHTA.

Pedepar (ot nat. refero - moknaawiBaro, co0o0IIar) — KpaTKoe
U3JI0KEHNE HayYHOU MPOOIEeMBbI, Pe3yJIbTaTOB HAYYHOTO HCCIICIOBAHUS,
COJIep>KalINXCs B OJTHOM HJIM HECKOJIBKUX MPOU3BEACHUSIX UCH U T. II.

Pedepar sBisercss HaydHOW pabOTOH, MOCKOIBKY COAEPKUT B
cebe nJIeMEHThl HAy4yHOTO HCCIEAOBaHUsA. B CBS3M € 3TUM K HeMy
JOJKHBI MPEABSIBIATHCSA TPeOOBaHUS 10 OOPMIICHHUIO, KaK K HAy4HOU
pabote. Otu TpeOOBaHUS PErVIAMEHTUPYIOTCS TOCYJAapPCTBEHHBIMHU
CTaH/IapTaMH, B YACTHOCTH:

e [OCT 7.32-2001 «Ot4er 0 Hay4HO-HCCIIEJOBATEILCKOM paboTe.
CtpykTypa U mpaBuiia 0pOPMICHUSD.

e TOCT 7.1-2003 «bubnuorpaduyeckas 3aIlUCh.
bubnuorpaduueckoe onucanue. O0mue TpeOOBaHUS U MpaBUia
COCTaBIICHUS».

e TOCT 7.80-2000 «bubnmorpaduueckas 3ammch. 3arojiOBOK.
OO6mmue TpeGoBaHMs U MPaBUIIa COCTABICHUS Y.

e ['OCT 7.82—2001 «bubnmuorpaduueckas 3aIuCh.

bubnuorpaduueckoe onucanue MEKTPOHHBIX PECYPCOBY.

1. TpeboBaHMs K COACPKAHUIO

[lenbto pedepatuBHON pabOTHI SBIAETCS MPUOOPETEHHE HABHIKOB
paboThl C JUTEpaTypoil, 0O0OOIIEHUS IUTEPATYPHBIX HCTOYHUKOB U
MPAKTUYECKOr0 MaTepuaia Mo TeMe, CIOCOOHOCTH TPaMOTHO H3Jarath
BOIIPOCKHI TEMBI, 1€J1aTh BBIBOJBbI.

PexoMenarum no HanucaHuto pedepara:

1. HeobxonmuMo wucmonp30BaTh TONBKO TOT MaTepual,

KOTOpBIfI OTpaXaCT CYIUIHOCTb TCMBbI;
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2. WznoxxeHne  JOMKHO  OBITh  TOCIEIOBATEIHHBIM.
Hepomyctumbl  HedeTkue  (GOPMYITUPOBKH,  pEYEBBIE U
opdorpadudeckue ommoKy;

3. B moaroToBke pedepara HEOOXOAMMO HCIIOIH30BATH
MaTepHalibl COBPEMEHHBIX M3aHUH HE CTapIie 5 JeT;

4, Odopmnenue pedepara (B TOM YUCIIE THTYIBHBIN JIUCT,
JTUTEpaTypa) JO0IDKHO OBITH TPAMOTHBIM;

o. Hcnonb3zoBanue 0OJIBIINX ¢dbparmMeHTOB pabor,
3aMMCTBOBAaHHBIX Yy JIPYTUX aBTOPOB, CUYHUTACTCS HAPYIICHUEM
ABTOPCKOTO TIPaBa U TIATHATOM.

Pedepar nomxen cogepxars:
TUTYJBHBINA JTUCT,

OTJIaBJICHUE,

BBEJICHUE,

OCHOBHYIO 4acTh (pa3/elibl, YaCTH),
BBIBOJIbI (3AKTIOYUTENIbHAS YaCTh),
MIPUIIOKEHUS,

No ok owde

MIPOHYMEPOBAHHBII CIMCOK MCIOJIb30BAaHHOM JUTEpaTyphl (He
MeHee 2-X HMCTOYHUKOB) C yKa3aHMEM aBTOpa, Ha3BaHUS, MECTa
W3JIaHus, U31aTEIbCTBA, FOJ1a U3JaHUs.

Bo BBemeHunm cregyer OTpasuTb MECTO PAcCMaTpUBAEMOIO
BOIIPOCA B HAYYHOW MpoOIEeMaTHKE, €ro TEOPETUYECKOE U MPUKIIATHOE
3HaueHue. (OOocHOBaTh BHIOOP JAHHON TEMBI, KOPOTKO paccka3aTh O
TOM, TIOYEMY HMEHHO OHA 3aMHTEpecoBalia aBTopa).

OcHoBHast YacTh JI0JKHA COJIEpKaTh MaTepuall, HEOOXOJUMBIN JIs
JOCTHKEHHUS IIOCTABJIEHHOW II€JIM M 3ajad, pEIIaeMbIX B IIPOLIECCE
BBINOJIHEHUs pedepara. OHa BKiIO4aeT 2-3 TiaBbl, KaKaas U3 KOTOPBIX,
B CBOIO ouepelb, AenuTcs Ha 2-3 maparpada. CoaepxaHue OCHOBHOM
YacTU JOJKHO TOYHO COOTBETCTBOBATh TEME MPOEKTA U IMOJHOCTBIO €€
packpeiBaTh. [aBel M maparpadsl pedepata HOIKHBI PACKPHIBATH
ONMCAaHWE pEeUIeHHs] TOCTaBJICHHBIX BO BBEACHUM 3ajad. l[losTomy
3aroJjIOBKM IJIaB U maparpadoB, Kak IpaBUiIo, JOJDKHBI COOTBETCTBOBATh
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mo cBoed cyrtd (GopMynHpoBKaM 3amad  pedepara. 3aroyioBka
"OCHOBHAS YACTb" B conepxanuu pedepara ObITh HE JOIDKHO.

['maBbl OCHOBHOM YacTu pedepara MOTYT HOCUTh TEOPETUUECKHIA,
METOJI0JIOTUYECKUN U AHATUTHYECKUI XapaKTep.

OO6s3aTenbHbIM A1 pedepaTa sBIseTCs JJOTHYecKasi CBS3b MEXKIY
[JIaBaMd U TOCJEN0BATEIbHOE pa3BUTHE OCHOBHOW TEMBbI Ha
HOPOTSKEHUH BCE pabOThl, CaMOCTOSITENIbHOE H3JIOKEHHE MaTepHala,
apryMEHTHPOBAHHOCTh BBIBOJIOB. Takxke 00s3aTEeIbHBIM  SBIISIETCS
HaJIMYUMEe B OCHOBHOM uacTH pedepara CChUIOK Ha HCIOJIb30BaHHBIC
MCTOYHHKHU.

Wznoxxenne HEOOXOAMMO BECTH OT TpeThero Jsuna («ABTOp
mojaraer...») JHOO HCHOJB30BaTh OE3IMYHbIE KOHCTPYKLIUU H
HeomnpeAeNeHHO-TuUHble  mpeanoxkenus  («Ha  Bropom  aTame
UCCIIEYIOTCS CIENYIOLIUE MOAXO0bI...», «[IpoBeneHHoe uccienoBaHue
MO3BOJIUJIO J0KA3aTh...» U T.IL.).

B 3akntoueHnu 10rudecky nocie10BaTeNIbHO U3J1araloTcs BbIBOIBI,
K KOTOpPBIM TMpHUIIEN CTYACHT B pe3yiabTaTe BBINOIHEHUS pedeparta.
3aKJIOUYEeHUE JIOJDKHO KpPaTKO  XapaKTepu30BaThb pEIICHHE BCEX
MOCTaBJICHHBIX BO BBEJICHUM 3a7au U JOCTIIKEHHE IeNu pedepara.
BoiBobl  (3aKirOuMTENbHAS 4acTh) JOJDKHBI  COJIEP)KaTh KpaTKoe
0000I1IeHne PpacCMOTPEHHOr0 MaTepHualia, BblieJIeHHE Haubolee
JIOCTOBEPHBIX U OOOCHOBAHHBIX IMOJOXEHUM M YTBEPKACHHM, a TakxKe
Haubosee MpoOIeMHBIX, pPa3pabOTaHHBIX HAa YPOBHE THIIOTE3, BAXKHOCTh
pacCMOTpEHHOM  MpOOJIeMbI €  TOYKH  3PEHHUS]  TPAKTUYECKOTO
MPUIOKEHUSI, MHPOBO33PEHHs, STUKM M T.I. B 93Toil wacTu aBTOp
MNOJIBOAUT HWTOT pPalOThI, JeiaeT KpaTKUi aHaimu3 H (QOpMyIHpyeT
BBIBO/IBI.

Cnucok HUCHOJIB30BAaHHBIX HCTOYHUKOB SIBISIETCSI COCTaBHOM
4acThio PabOTBl U OTPa)KaeT CTEMEeHb M3YUYEHHOCTH paccMaTpuBaeMoil
npobiieMbl. Konu4yecTBO HMCTOYHUKOB B CIIMCKE  OINpEAEseTcs
CTYACHTOM CaMOCTOATENbHO, s pedepata HX PEKOMEHAyeMoe
konudecTBo oT 10 mo 20. Ilpu 3TOM B chmcke 00S3aTE€bHO JTOJDKHBI
MPUCYTCTBOBaTh MCTOYHUKH, M3JIaHHBIE B MOCJEIHHE 3 ToJia, a Takke
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HBbIHE JCHCTBYIOIIME HOPMATHBHO-TIPABOBBIC AaKTHI, PETYIHPYIOIINE
OTHOMIEHUs, paccMaTpUBaeMble B pedepare.

B npunoxeHus cnemyer OTHOCHUTH BCIIOMOTATEIbHBIH Marepual,
KOTOPBII MpU BKJIIOUYEHHH B OCHOBHYIO YacTh pabOThI 3arpOMOXKIAET
TEKCT (TaOJHMIBI BCHOMOTATENBHBIX JAHHBIX, MHCTPYKIUH, METOIHKH,
(OpMBI TOKYMEHTOB U T.I1.).

2. TpeboBanus Kk 0hOpPMIICHUIO

Pedepar odopmisiercss cpeacTBamMu TeKCToBOro mporeccopa Word.
K odopmienuro pedepara npeabsaBisioTcs Cienyronme TpeOoBaHus:
1. Pegepam npedcmasnsiemcs 6 1eKMPOHHOM 6ude W JIOJDKEH
conepkats He MeHee 10 crpanui popmara A4, BKIIOYas TUTYIbHBIH
nuct. [TapameTpsl cTpaHui;:

. BEpXHEE U HIDKHEE MOJIE 110 2.5 cMm;
. JICBOE I10JIE - 3 CM;
J npasoe noie - 1.5 cm.
2. Pegepam 00/191CeH packpwieamo COOMBEemMcmayouyio
UHOUBUOYATILHYIO MeM) W BKITIOUATh:
. TUTYJIBHBIA JINCT U TPEXYPOBHEBOE OIJIABIICHHE B KOHIIC

TEKCTa C MePEeYHEM CTPaHUIL;

J PHUCYHKH, B T.4. KOIIUHU 3KPaHa, MOSCHSIOIINE TEKCT;
J (parMeHTHI TEKCTa, BBIJICICHHBIE IIBETOM U TPAHULIAMH.
J CIICOK MH(POPMAITMOHHBIX HCTOYHHKOB.
B 3aBUCHUMOCTH OT TEMBI pedepaT MOKET COAEPIKATh:
. tabnuiry Word ¢ BRIUKCTISIEMBIMU TIOJISIMHU;
o Hay4YHYI0 GOopMyny (MHAMBUIYAIbHO);
J PUCYHOK OJIOK-CXEMbI, BBIOJIHEHHBIH € TOMOIIbIO

rpaduueckoro penakropa Word,
3. ITapameTpsl Bcex ab3alieB B TEKCTE:

. BBIPABHUBAHMUE - 110 ILIUPUHE;
o OTCTYII KPaCHOM CTPOKH - 1 cM;
. MEXCTPOYHBIN MHTEpBAI - | TUHNUS;
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° WHTEPBAJIBI JI0 U 1mocie ad3ana - 0 TuHui.
4. B TekcTe HJOKHBI UMETLCS:

. TUIIEPCCBLUIKH;
. CHOCKH, IIPUMEYAHMS;
o a03a1bl-CIIMCKH, BBIJICJICHHBIE MAPKEPOM.

5. T'apuurtypa mpudra tekcra -Times New Roman Cyr. Kernb mpudra -

14 myHKTOB.

6. BcTpoeHHBIE B TEKCT OOBEKTHI JOIKHBI 00TEKAThCS TEKCTOM.

7. TekcT He MOJDKEH cojeprkaTh opdorpadudecKkux ommuooK.

8. Kaxnmasa crpanuuia, HauMHas CO BTOPOW, JOJDKHA MUMETh BEPXHUU U
HUOKHUM KOJOHTHUTYNBI. HIDKHUI KOJOHTUTYN MOJDKEH COAEPKaThb
HOMED CTpaHULIbl. BepXHHil KOJIOHTUTYI — TeMy pedepara.

9. Ilocne 3HAKOB MpeNWHAHUA JAeNaeTcsi MpoOes, Mepea 3HaKaMu
IpPENUHAHUS IPOOEJIOB HE JIEIaeTCs.

10. Ilepen 3Hakom '"Tupe" W mocie HEro Jenaercss npoden. 3HaKu
"neduc" u "mepenoc" mumryrcs 6e3 npoodenos. 3Haku "Homep" (Ne) u
"maparpad" (§), a TakKke eIUHHUIIBI U3MEPEHUS OT MUQPPHI OTACIISIOTCS
npooesom.

11. Ctpanuipl JOMKHBI OBITH MPOHYMEPOBAHBI C YU4ETOM THUTYJIHHOTO

JUCTa, KOTOPBIM He oO0o3HavaeTcs mudpoit. OOpaszell TUTYIBHOTO JUCTA

npesncranieH B [Ipunoxennnl.

12. 3aronoBKM pa3fenoB W TOAPA3JEIOB cJelyeT IedyaTaTb Ha

OTJIEIbHONH CTPOKE C MpONUCHOM OyKBBI 0€3 TOYKM B KOHIIE, HE

noxuepkusas, Hanpumep: BBEJIEHUE, 3AKJITOUEHUE.

CIucoK HCIONb30BAHHBIX HCTOYHUKOB JTOJDKEH (POPMHPOBATHCS B
andaBUTHOM TOpsAAKe MO Qamuiuu aBTOpoB. JluTeparypa 0oOBIUHO
TPYNIIAPYETCS B CIHICKE B TAKOH MOCIIEIOBATEIHbHOCTH:

1. 3aKOHOJIaTEIILHBIE " HOPMaTHBHO-METOIMUECKUE

JIOKYMEHTBI U MaTepHaIbl;

2. cCrieluanbHas HayyHas OTEe4YecTBEHHass U 3apyOekHas
auteparypa (MoHorpaduu, yueOHUKH, HAyYHbIE CTaThU U T.I1.);

3. CTaTUCTHYECKHE, UHCTPYKTUBHBIE M OTYETHbIE MaTepHasbl
NPEANPUITHI, OPTraHU3aAUUN U YUPEKICHUMN.
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BxitoueHHass B CIHCOK JUTEpaTypa HYMEPYETCS CILIOLIHBIM
HOPSIKOM OT IIEPBOTO A0 MOCIEAHETO HAa3BaHMUsL.

[To xaxaoMy JnUTEpaTypHOMY HCTOYHHUKY YKa3bIBAaeTCs: aBTOP
(unu rpymnmna aBTOpPOB), IOJHOE HAa3BaHME KHWUIM WJIM CTAaTbU, MECTO U
HAaUMEHOBAaHUE W3/1aTEeNbCTBA (11 KHUT U OpOILIOp), TOJ U3IaHUs; JUIS
JKYPHQJIbHBIX CTaT€Ml yKa3bIBae€TCs HAMMEHOBAaHUE JKypHaua, TOf
BbImycka U HoMmep. 1o cOopHuKaM TpyAoOB (cTaTeil) yka3bIBaeTCsl aBTOP
CTaThM, €€ Ha3BaHWE M Jlajee Ha3BaHUE KHUTH (COOpHUKA) W ee
BBIXO/IHbIE JIaHHBIE.

Knura, umeromasi He 60Jiee Tpex aBTOPOB:

MaxkcumoB, H. B. Apxurektypa OBM U BBUHCIUTEIBHBIX
cuctem [Tekcr]: yue6. st By3oB / H. B. Makcumos, T. JI. [lapteika, U.
H. ITonoB. — M.: Uudpa, 2015.

Knmura c yerpippms u 60Jiee aBTOpaMu, COOPHMK U T. IL.:

MupoBas xynoxectBeHHasi KynbTypa [Tekct]: B 2-x T. / b. A.
Openrpocc [u ap.]. — M.: Beicmias mkona, 2015. — T. 2.

Crartbs U3 cOOpHUKA:

Hueunmm3zarus 3anana B 20 Beke [Tekcr] / H. B. Ilumosa [u ap.]
// Vctopust u KyabTypoJiorusi: y4e0. mocoOue sl CTyJeHTOB. — M,
2015. —I'm. 13. — C. 347-366.

CraTbs U3 )KypHaJa:

Mapteius, O. B. HpaBcTBeHHBIE OCHOBBI TEOPHH TOCYAapCTBA
u npasa [Texcr] / O. B. Mapteimus // I'ocyaapctBo u npaso. — 2015.
—Ne 7. —C. 5-12.

DJIEKTPOHHOE M31aHHe:

CunpiranoB, Bnagumup  YcrunoBud. Mogenr  MOCKBBI
[DnekTpoHHBIN pecypc]: anekTpoHHas kapTa MockBel U [TonMockoBbs /
Cunpiranos B. V., Tonmaues C. 1O., [{pirankos 0. 3. — Bepcus 2.0. —
M.: Formoza, 2015.

HNurepHer-pecypc:
Enunbiit nopran MuTepHeT—tectupoBanus B chepe oOpa3oBaHHUsL.
Meroanueckass noanepxka. Moxpenu I[IMM [Pexum pocryma] URL:
http://fepo.i-exam.ru/node/155 (mara obpamenus 30.09.2014)
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[Tpunoxenus cienyer ohopMIIATh KaK MPOJIODKEHHE pedepara Ha
€ro MOoCJIEeNYIOIIMNX CTPaHULAX.

Kaxnoe npuiokeHue NOKHO HAYMHAThCS C HOBOM CTPAaHMUIBL.
BBepxy crpanuubl crnpaBa ykasbiBaeTcsl cioBo "llpunoxenue" u ero
HOMED.

IIpunoxkeHus cienyeT HyMepoBaTh IIOPSAKOBOM HyMepauuen
apabckumu nudpamu.

Ha Bce mpuoxxeHust B TeKCTe pabOTHI OMKHBI OBITH CCBUIKH.
Pacnonarate nmpuiio>xeHusi ClieAyeT B NOpSAKE IOSABICHHUS CCBUIOK Ha
HHUX B TEKCTE.

3. Kpumepuu oyenxu pepepamos

Cpok cpauu TOTOBOTO pedepara ONMPEAeNseTcs YTBEPKICHHBIM
rpaguKoOM.

B cnmydae orpunaTenbHOTO 3aKIFOUSHUS TPEIOAaBaTess CTYICHT
0o0s13aH jmopabotate unm nepepabotarh pedepar. Cpok 10pabOTKH
pedepara yCTaHABIMBACTCS PYKOBOJMUTEIEM C YYETOM CYIIHOCTH
3aMEeYaHui 1 00beMa HEOOXOIMMON TOPaOOTKH.

Kpurepun onenku:
e AKTyallbHOCTb TEMBI

e (CooOTBETCTBUE COJEPKAHUS TEME
e ['nyGuHa npopaboOTKH MaTepuasa
e [IpaBMJIBHOCTH U MOJHOTA UCIIOJIB30BaHNUS UCTOYHUKOB

Pedepar onenuBaetcs mo cucreme:

Onenka "oTiaMuyHO" BBICTaBIsETCS 3a pedepar, KOTOPbI HOCHUT
WCCJIEIOBATENIbCKUN  XapaKTeP, COMAEPKHUT TPaMOTHO H3JIOKEHHBIN
MaTepuai, ¢ COOTBETCTBYIOIIMMHA 0OOCHOBAHHBIMU BBIBOJAMH.

OueHka "Xopomo" BBICTABISAETCA 32 TPAMOTHO BBINOJIHEHHBIM BO

BCEX OTHOILIEHUSX pedepar npu HAIUYUK HEOOJBIINX HEJOYETOB B €r0
CoJIep’KaHuU WU O(OPMIICHHUH.

Onenka "yZOBJETBOpUTENBbHO" BBICTaBIsETCS 3a pedepar,
KOTOPBIA  YZOBJIETBOPSIET BCEM IMPEIbSABISEMbIM TpPEOOBAaHUSAM, HO
OTIINYAETCS IIOBEPXHOCTBHIO, B HEM IIpOCMaTpUBAETCA
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HEIOCJIEI0BAaTeIbHOCTh  W3JIOKEHUS ~ MaTepuana,  IMpeACcTaBlICHBI
HEOOOCHOBAaHHBIE BHIBOJIBI.

OueHka "HEYIOBJIETBOPHUTENIBHO" BBICTaBIsETCA 3a pedepar,
KOTOPbIA HE HOCHUT HCCJIEIOBATEILCKOTO XapaKTepa, HE COJIECPKUT
aHaJIM3a UCTOYHUKOB M MOJXOJOB MO BBIOPAHHOUM TeMe, BBIBOJBI HOCST
JIEKJIApATUBHBINA XapakKTep.

CTylleHT, HE TPEICTAaBUBIIUA B YCTAHOBJICHHBIM CPOK TOTOBBII
pedepar 1O IUCHUIUIMHE Y4YeOHOrO IUTAHA WM TMPEACTaBUBIIHAN
pedepar, KOTOpbIil ObLIT OIICHEH Ha «HEYAOBIETBOPUTEIBHOY», CUUTACTCS
MMEIOIINM aKaJIEMUYECKYIO 3aJJ0JKEHHOCTh U HE JIOMYCKAETCs K claue
3aueta, AUdGEepeHIMPOBAHHOTO 3adeTa WIM JK3aMeHa II0 JaHHOMN
JTUCLUTIITNHE.

MeToauuecKkue PEKOMEHIAIUHA 11O ITOATOTOBKE NMPE3CHTAIUHU

KoMmnploTepHyI0 Mpe3eHTallo, COIPOBOXKAAIOILYIO BBICTYIIIICHHUE
JIOKJIQ/TYMKa, yIoOHee BCero moAroToButh B mporpamme MS PowerPoint.
[Ipe3enTanus kak JOKYMEHT MpEACTaBIsAeT coO0M MOCIen0BaTENbHOCTh
CMEHSIOUIMX APYTr Apyra CIaifoB — TO €CTh JIEKTPOHHBIX CTPaHUYEK,
3aHMMAIOIIMX BeChb OJKpaH MOHHUTOpa (0e3 MNpHUCYTCTBUS MaHenen
nporpaMmsbl). Yaie Bcero AEMOHCTpALUsl MPE3EHTAllMK MPOeHHUpYyeTCs
Ha OOJIBIIOM 3KpaHe, peke — pas3jaeTcs cOOpaBIIMMCS Kak MedaTHBIN
Marepuasn. KoinuecTBo  ciaailioB  aleKBAaTHO  COACPKAHUIO U
IPOJOKUTEILHOCTH  BBICTYIJICHUSI (Hampumep, A S-MUHYTHOTO
BBICTYIUICHHS PEKOMEH IyeTCs UCI0JIb30BaTh He Oosee 10 cnaioB).

Ha mnepBom cmaiime o0s3aTenbHO  MPEACTaBISETCS  TeMa
BBICTYIUICHUSI M CBelleHuss o0 aBTopax. Cremayromniue ciaiabl MOXHO
MOATOTOBUTH, UCIIOJIb3YS IBE€ Pa3JIMYHbIE CTPATETHH UX MTOATOTOBKHU:

1 crparerma: Ha cHalpl BBIHOCUTCS OINOPHBIA  KOHCIEKT
BBICTYIUICHUS U KIIIOUEBBIE CIIOBA C TE€M, YTOOBI MOJB30BATHCS UMHU KaK
MJIaHOM TS BBICTYIICHUS. B 9TOM ciydae K ciaijaM MpeabsaBIsSIOTCS
clleAyIoIme TpeOOBaHUs:

. 00BEM TEKCTa Ha claiijie — He OoJbiie 7 CTPOK;
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. MapKHPOBAHHBIA/HYMEPOBAaHHBIH CIUCOK COACPKUT HE
Oosee 7 PJIEMCHTOB;

. OTCYTCTBYIOT 3HAaKH IIyHKTYallid B KOHIIE CTPOK B
MapKUPOBAaHHBIX U HYMEPOBAaHHBIX CIIHCKAX;

. 3HauyuMasi UH(oOpmanus BbIIEISETCS C IMOMOIIBIO I[BETA,
KerJys, 23 (HEeKTOB aHUMAITUH.

Oco00 BHHMMATENbHO HEOOXOIUMO TPOBEPUTH TEKCT HA
OTCyTCTBHE OIIMOOK M omedaTok. OcHOBHas ommOka MpH BbIOOpE
JAHHOM CTpAaTeruy COCTOUT B TOM, YTO BBICTYMAIOIIME 3aMEHSIOT CBOIO
peub YTEeHHEM TEKCTa CO CIIaiI0B.

2 cTparerus: Ha ClIalapl TIoMemaeTcs (DaKTHUYSCKUNW MaTepual
(Tabmuupl, rpaduxu, hotorpaduu u mp.), KOTOPHIN SBISIETCS YMECTHBIM
U JIOCTaTOYHBIM CpPEACTBOM HATJIJHOCTH, IOMOTAeT B PACKPBITHH
CTEp)KHEBOM WAeH BBICTYIUIeHUS. B 53Tom ciydae Kk chaiigam
IPEIbABISAIOTCS ClIEAYyOIINe TPeOOBaHUS:

" BIOpAaHHbIE CpEACTBA BHU3yadu3auuu HHpopMauuu (TaOnuLbl,
CXEMBbI, TpaUKH U T. J.) COOTBETCTBYIOT CO/ICPIKAHUIO;

" MCIIOJIb30BAHbl WJUTIOCTPAIIMM XOPOLIEro KayecTBa (BBICOKOTO
paspelieHus), ¢ YeTKUM H300pakeHneM (Kak TMpaBHJIO, HUKTO U3
IPUCYTCTBYIOLIMX HE 3aMHTEPECOBAH BUUTHIBATHCS B TEKCT Ha BaIIMX
ClIaiiIax ¥ BCMaTPUBATHCS B MEIIKHE WILTIOCTPAIIHH );

MakcumanabHOe KOJIM4eCTBO rpaduyeckoil HHPOpMaLUU Ha OJJTHOM
crmaiine — 2 pucyHka (dororpadum, cXembl U T.1.) C TEKCTOBBIMHU
KOMMEHTapusiMu (He Oojee 2 CTpok K Kaxaomy). Haubonee BaxHas
uH(popMalns JOHKHA pacloaraTbCs B [IEHTPE dKpaHa.

OcHoBHast omuOKka mnpu BbIOOpE JAHHOW CTpaTeruu —
«COpPEBHOBAHWE» CO CBOMM HMJUTIOCTPATUBHBIM MAaTEPUANIOB (ayAUTOPUHU
HE TIPEJOCTABISACTCS JOCTATOYHO BPEMEHH, 4YTOOBI BOCHPUHSTH
MaTepuan Ha cnaiigax). OObluHBIA cnaiig, 6e3 3ddexToB aHUMAIMH
JIOJDKEH JIEMOHCTPUpPOBAThCs Ha dKkpaHe He meHee 10 - 15 cekynn. 3a
MEHbIIIee BpeMsl HPUCYTCTBYIOLIME HE YCIIEET OCO3HATh COJEpIKaHue
cnaiina. Eciu kakas-To KapTHHKA MOSBUIIACh HA 5 CEKYyHJ, a MOTOM TYT
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K€ CMEHUJIACh JPYroi, TO ayAUTOpHs OyIeT CUUTATh, YTO JOKIATUUK €€
noarousier. OO0paTHOro (MO3UTUBHOTO) 3(PdeKTa MOKHO JOCTHTHYTH,
€CITM JIOKJIAUUK TPOJUCTHIBAET MHOXKECTBO CIIAHZIOB CO CIIOKHBIMHU
TabJIMIIAMUA W JMarpaMMaMmM, roBops Ipu 3ToM «BoT TyT mnpuBeneH
pa3sHOro poja BCIOMOTaTeNIbHBIA MaTepual, HO 1 €ro Xouy IpOIyCTUTb,
YTOOBI HE NEperpykarh BBICTYIUIEHUE OApOOHOCTAMUY. [IpaBaa, Takoil
opueM JenaTb B Hayajle M B KOHIE IPE3CHTAUM — PHUCKOBAHHO,
ONTUMAJIbHBIA BapUAHT — B CEPEMHE BHICTYIIJICHUS.

Ecnu Ha cnaiiie npuBOANTCS CIOXKHAS JHarpaMma, ee Heo0X0 MO
npeaBapuTh BBOJIHBIMU ciioBamH (Hampumep, «Ha »Toit amarpamme
IPUBOJUTCS TO-TO U TO-TO, 3€JICHBIM OTMEUEHBI ITOKa3aTeNu A, CHHUM —
nokazareau b»), ¢ TeMm, 4YroOBl JaTh BpeMs ayIUTOPUM Ha ee
paccMOTpeHHUe, a TOJIBKO 3aTeM MPUCTYNAaTh K ee 00cyxaeHuo. Kaxapiit
cllaiifl, B CpeiHeM JOJDKEH HaXOJIUThCs Ha 3KpaHe He MeHblue 40 — 60
cexkyH (0e3 ydyera BpeMEHHU Ha ciydailHO BO3HHKIIee oOcyxkiaeHnue). B
CBSI3W C DTHUM JIy4Illeé HACTPOWTDH MPE3ECHTALNIO HE HAa aBTOMATHUECKUI
1I0Ka3, a Ha CMEHY CIIAiI0B CaMUM JTOKJIAUYUKOM.

Oco00 TmIaTENIbHO HEOOXOAMMO OTHECTUCh K O(QOPMIICHHIO
npe3eHTanuu. [l BceX ClIailoB Mpe3eHTaluu 110 BO3MOYKHOCTH
HE00XO0/IMMO MCIIOJIb30BaTh OMH U TOT ke 1a0JI0H 0pOpMIICHHS, KEeTlb
— NSl 3ar0JIOBKOB - HE MEHbIe 24 IMyHKTOB, JUId WHGOpMaLMU - JUIs
uHpopmanuu He MeHee 18. B mpeseHTauusx He HPUHATO CTaBUTH
IIEPEHOCHI B CIIOBAX.

Spkue Kpacku, CJOXHBIE LIBETHbIE IIOCTPOEHHUS, HW3JIUILIHSISA
aHUMalMs, BBIIPBITMBAIONINN TEKCT WIM MIUIIOCTpalUsi — HE CaMoe
Jdydyiiee JAOMOJIHEHHWE K HaydHOMY Jokiany. Takxke HexelaTelnbHbI
3BYKOBBIE 3(D(PeKTHI B X0/1€ AEMOHCTpALMH Mpe3eHTauu. Hanmydmumu
ABIIIOTCS KOHTpacTHbIe 1BeTa (hoHa M TekcTa (Oenblii GpoH — yepHbIH
TEKCT; TEMHO-CUHUN (POH — CBETJIO-XKENTHIA TeKCT U T. A.). Jlydime He
CMEIIMBAaTh pa3Hble THUOBl MWPUPTOB B OJHOM TMPE3EHTALUU.
Pexomennyercss He 370ynoTpeONsSsTh MPOMUCHBIMH OykBamMu (OHH
YUTAIOTCS XYKE).
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HekoHTpacTHble cnaiinel OyqyT CMOTPETbCSl TYCKIBIMH U
HEBBIPA3UTEIBHBIMH, OCOOCHHO B CBETJIBIX ayauTopusax. s mydmieit
OpUEHTAllMM B MpPE3eHTAlMM 10 XOJY BBICTYIUICHHMs  JIydlle
IpOHyMepoBaTh ciaiiibl. JKenatenbHo, YTOOBI Ha claiilax OCTaBaIMCh
noyisi, He MeHee 1 cM C KaxIod CcTopoHbl. BcmnomorarenbHas
uHpopmanus (YHOpaBisiolIde KHONKH) HE JOJDKHBI Ipeoliagarbh Haj
OCHOBHOM HH(popManuen (TeKCToM, WUIIOCTpauusMu). Vcrnonb3oBaTh
BCTPOCHHBIE 3P (EKThl aHUMAIMM MOXKHO TOJIBKO, KOraa 0e3 3TOoro
He 000iTHCh (Hampumep, MOCIEN0BATENbHOE IOSABICHUE 3JEMEHTOB
auarpammsl). i akIieHTUpOBaHUSI BHUMAaHUS Ha KaKOM-TO KOHKPETHON
UH(OPMAaLIK Cllaiila MOXKHO BOCHOJIb30BATHCS JIa3ePHOI YKa3KOH.

JlnarpamMmbl TOTOBSITCSL C HCIOJb30BaHUEM MacTepa AUarpamMmm
tabauuHoro mpoueccopa MSExcel. [l BBoja 4YMCIOBBIX JaHHBIX
UCIIOJIb3YETCS UUCIIOBOM (popMaT ¢ paszaenuresneM rpynn paspsaaos. Eciu
JaHHble (IOJNMCH JAHHBIX) SIBIAIOTCA APOOHBIMU YHCIAMH, TO YUCIIO
0TOOpa)xkaeMbIX JAECATUYHBIX 3HAKOB JJOJDKHO OBITH OJMHAKOBO JJIsl BCEH
IpyNIbl 3THX JAaHHBIX (BCero psia noanmuced naHHbIX). JlaHHblE U
HOJAINUCU HE JOJKHBI HAKJIaAbIBAThCS JAPYr Ha Jipyra M CIMBAThCS C
rpadU4ecKUMHU 3JeMEHTaMU jauarpamMmbl. CTpPYKTypHBIE JHarpaMMbl
TOTOBATCS NpPHU IOMOILM CTaHAAPTHBIX CPEACTB PUCOBAHHUS IaKeTa
MSOffice. Ecnu npu ¢opmatupoBaHuu ciaidia €cTb HEOOXOAMMOCTb
IPONMOPLUMOHAIBHO YMEHBIIUTh pa3Mep JAHarpaMMbl, TO pa3Mep
MIPUPTOB PEKBU3UTOB JOJDKEH OBITH YBEIHMYEH C TAaKHUM pacyeToM,
YTOOBI peasibHOe 0TOOpakeHHe OOBEKTOB JUarpaMMbl COOTBETCTBOBAJIO
3HAYeHUsM, YKa3aHHbIM B TaOuuue. Slueliku ¢ Ha3BaHMSIMU CTPOK H
CTONOLIOB M HamOojee 3HAYUMBIE JaHHbIE PEKOMEHIYETCS BBIJIEISThH
IIBETOM.

[Ipu BcraBke TaOMUIBI Kak OOBEKTa U MPOMOPIHOHATHEHOM
U3MEHEHMH €€ pa3Mepa pealbHbIi OoToOpaxkaeMblil pasmep mpudra
JIOJDKEH OBITh HE MeHee 18 pt.

Ecnu Bel npennoynTaere BOCMOIB30BAaTHCS MOMOILBIO OMNEpaTopa

(4TO TOXXE BO3MOXKHO), a HE JIUCTaTh CJANAbl CaMOCTOSITENIbHO, OYEHb
MOJIE3HO TMPEIyCMOTPeTh pa30UTh TEKCTOBBIM JOKJIAJ Ha YacTH,
IIPOCTaBUB HOMEpa CJIaiiJI0B, COOTBETCTBYIOIIMX KaX/10M 4acTH.
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3aKIIOUNTEIbHBIA  CHAl  NPE3EHTalUU, COAEpXKALIUN  TEKCT
«Cracu6o 3a BHHMaHue» i «KoHel», Bpsa U TpUEMIIEM JUIS
IPE3CeHTAIMH, COIPOBOXKIAIOIIEH MyOJINYHOE BBICTYIUIEHUE, TOCKOIBKY
3aBEpIICHHUE [I0Ka3a CIAiI0oB €le He SBIAETCA 3aBEpIICHHEM
BBICTyIUIeHUs. Kpome Toro, Takue cnaiiipl, Tak € KaKk M CIanj
«Bompoce1?»,  aybmupylor  yctHoe — cooOmienue.  OnTHUMalbHBIM
BAPUAHTOM IIPEACTABIISIETCS MOBTOPEHHE IEPBOr0 Cllaiijla B KOHIIE
IPE3EHTALUN, TTOCKOJBKY 3TO J1a€T BO3MOYKHOCTH €IIE pa3 HAallOMHUTH
CIIyIIATENSIM TeMY BBICTYIUICHUS M UMS JOKJIaI4uKa U 00 MEpelTH K
BOIIPOCaM, JTUOO 3aBEPIIUTH BHICTYIUICHUE.

Jis mokasza ¢ain Tmpe3eHTanud HEOOXOAMMO COXPaHUTh B
dopmate «Jlemonctparus PowerPointy (®@aitn — CoxpaHuUTh Kak —
Tun ¢aitna — Jlemonctpauus PowerPoint). B »stom ciygae
MIPE3EHTAlUs] ABTOMAaTUYECKU OTKPBIBAECTCS B PEKUME MOJHOIKPAHHOTO
noka3a (slideshow) u cnymarenu uz0aBieHbl Kak OT BuAa pabodero
okHa mporpammbl PowerPoint, Tak W OT moTepr BpeMEHH B Hadaje
II0Ka3a Mpe3eHTaI1H.

Ilocne moAroToOBKH IMMpE3CHTaluH HeO6XOI[I/IMa peueTunuAa
BBICTYIIJICHUA.

Kpurepnn onenku npeseHranuu

Kpurepun ConeprxaHue OLIeHKU
OLICHKHU

1. ConeprxarenbHbIN NPaBUIbHBIN BEIOOp TE€MBI, 3HAHUE MTPEIMETa
KpUTEpUN U cBOOOJHOE BJIaJIeHUE TEKCTOM, IPaMOTHOE
UCIIOJIb30BaHUE HAyYHOW TEPMMHOJIOTHH,
MMITPOBU3ALINS, PEUYEBOM ITUKET

2. Jlormueckuit CTpOMHOE JIOTUKO—KOMITO3HUIIMOHHOE
KpUTEPHi MOCTPOCHHE peun, JI0OKa3aTeNbHOCTD,
apryMEHTUPOBAHHOCTh

3. PedeBoil kpuTepuii | UCMIONB30BaHUE  SI3BIKOBBIX  (MeTadophl,
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(bpa3eonoru3Mbl, MOCIOBHIIBI, TTOTOBOPKU U
T.J.) U HES3BIKOBBIX (10332, MaHEphl U TIp.)
CPEICTB BBIPA3UTEIBHOCTH; (POHETUUECKAs
OpraHu3aIys peyuu, MPaBUIbHOCTh YIapeHus,
YyeTKasi TUKIUS, JOTHYECKHe yIapeHus u Tp.

4. [TcuxoJI0TUYECKUI

B3aMMOJICHCTBUE C ayauTopuel (mpsmMas u

KpUTepui oOpaTHasi CBfA3b), 3HAHME M YYET 3aKOHOB
BOCIIPUSTHS peun, UCIIOJIb30BaHUE
pa3jIMyYHBIX  IPUEMOB  IPUBJICYECHUS U
aKTUBU3AllMM BHUMaHUs

5. Kpurepuit coOmozieHbl  TpeboBaHMA K IE€PBOMY U

coOroieHus Tn3aiiu-
9PrOHOMHYECKHUX
TpeOOBaHMIT K
KOMITBIOTEPHOU
Ipe3eHTaIH

IOCIEeIHUM  claiiiam,  MpocieKuBaeTcs
000CHOBaHHas OCJIEI0BATENILHOCTD CJIAHI0B
1 MHpOpMAIMK Ha Cllaiiax, HeoOXOAUMOe U

JOCTaTOYHOE  KOmuuecTBo  (oro-
BU/ICOMATEPUANIOB,  Y4e€T  OCOOCHHOCTEH
BOCIPUSATHSA rpaduyeckont
(MIUTIOCTPATHUBHOM ) UHpOpMaLuy,

KOppeKTHoe coueTaHue (oHa u rpaduku,
JU3aiiH TPE3eHTAaluNd HE NPOTHBOPEUUT €€
COJEpPXaHUIO, TI'PaMOTHOE  COOTHECEHHUE
YCTHOTO BBICTYIUIEHUSI U KOMIIBIOTEPHOTO
COMPOBOXK/IEHUS, O0Ollee BIEYATIEHUE OT
MYJIETUMEIUNHOMN MTPE3EHTALINN
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Tpunooicenue 1

IIpumep odopMieHNsI TUTYJIBHOIO JUCTA JOKJIaAA
(pedepara, npoekra)

JIETTAPTAMEHT OBPA30BAHUS BOJIOI'OJICKOI OBJIACTHU
BIOJUKETHOE ITPO®ECCHUOHAJIBHOE OBPA30BATEJIBHOE
VYPEXJIEHUE BOJIOI'OJICKOM OBJIACTU
«BOJIOT'OJICKUI CTPOUTEJBbHBIN KOJIJIEIXK»

Hoxkian (pedepar, mpoeKT)

110 JUCHUIIJIIMHE «

»

Tema: «

»

Bonorna
T.

Brimosamt:
Cmyoenm

I'pynna

Otnenenue

[Iposepmur:
[IpenonaBarens
OrneHka: Jara:
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Hpuioxenne 2
O0pasen opopmienus conep:xanusi pedepara, npoeKTa

Ornasnenue

BBEHEHUEC. . ..ottt 3
L 8
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Cnrcok MHGOPMALMOHHBIX HCTOUHHUKOB. ... euueeeeniiieeniieeieenaes 16
HPUITIOKEHMSA. ... 18
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