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PaccmoTpeHo Ha 3acenaHuy NPEAMETHOM LMKIOBOM KOMHUCCHH
oOuienpodeccuoHaNbHbIX, CHEMUAIBHBIX IJUCHUILUIMH U JUIUIOMHOTO
npoektupoBanus 1o crneunanbHocTM 08.02.01 «CrpoutenscTBo U
JKCIUTyaTalus 37JaHuid W coopyxeHuin», 08.02.07 «MoHTax u
IKCIUTyaTaLMs BHYTPEHHUX CaHTEXHUYECKUX YCTPOMCTB,
KOHJMIIMOHUPOBAaHUST BO3ayXxa W BeHTWAuu», 43.02.08 «Cepuc
JIOMAILIIHETO M KOMMYHaJIbHOIO Xo3siiicTBa» ,niporokos Nell or «13»
utons 2017r.

JlaHHbIE METOIMYECKHE PEKOMEHIAINK MpEJHa3HAUYEHbI JJIs CTYJEHTOB
crienmanbHocTd  43.02.08. CepBHUC JAOMAIIHETO W KOMMYHAJIBHOTO
xo3siictBa BIIOY BO «Bosnoroackuil CTpOUTENbHBIA KOJUIEIK» IPU
BBIMIOJTHEHUH BHEAYAUTOPHON CAaMOCTOATEIbHOM PabOTHI.

B  Meroamyecknx — peKOMEHIAIMSIX  PACCMOTPEHBI  OCOOCHHOCTH
OpraHHU3aIi BHEAYAUTOPHONW CaMOCTOSITENIbHON paboThl; 3aqaHus A
camocrosTenbHoil padotel mo MJIK.01.01. MckyccTBO rocTrenpuuMcTBa ,
MJIK. 01.02 TexHonorun BedcHUA IOMAIIHErO XO3SIKUCTBA u
M/IK.01.03 DxoHOMUKA | yIIpaBJIEHUE JOMAIIHAM XO3SHCTBOM.

O6bem BHEAYJUTOPHOMU CaMOCTOSITEIbHOU paboThl o
npodeccuonansaomy Mmoxaymo I[IM. 01,  VYmpasineHue BeneHUEM
JIOMAIITHET0 X034iicTBa cocTanisieT 148 vacos .

[lepeueHb caMOCTOATENBHBIX PAaOOT COOTBETCTBYET COJAEPKAHUIO
nporpaMMsl mpogeccuoHanbHoro mMoayis. CamocrositenbHas pabora
CTYJICHTOB TOBBIIIAET MHTEJUIEKTYAIbHBI YpOBEHb O0OYy4YaroImuxcs,
dopMHpyeT yMEHHE CaMOCTOSTEIbHO HAXOIUTh HY)KHYIO HH(OpMAIHIO,
CHUCTEMaTU3UPOBATH, 000011aTh, YTO HE00X0IMMO ISt
npodeccuoHaIbHOM MOATOTOBKH OyyILIero CHeHaIicTa.

Meronuyeckue peKOMEHAAMU MOTYT OBITb PEKOMEHAOBAaHbI K
UCIIOJB30BAaHUIO  CTyleHTamMu U npenoaasarensmu  BIIOY  BO
«BosoroIckuil CTpOUTENBHBIN KOJIIEIK).

ABtop: M.A. Iluprayrac, npenoaaBareib
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Metoanueckre peKOMEHJAUN MO0 OpPraHu3alul BHEayIUTOPHOU
CaMOCTOSITENILHON paboThl Mo mnpodeccuoHaibHOMY Moaymo [1M.01
VnpaBieHue BeAEHUEM JOMAIHEero XO3sAHCTBa JUIl  CTYZIEHTOB
cnenuanbHoctn  43.02.08 CepBuc pomamHero M KOMMYHAJIbHOTO
XO03sIMCTBA , M0 OKA3aHUIO METOAMYECKOH MOMOIIM MPHU MOATOTOBKE U
oopmIIeHHH CaMOCTOSTENTLHON PabOTHI BO BHEYPOUHOE BpeMsI.

B ngaHHBIX METOAMYECKUX PEKOMEHJAlMsX MpPUBEIEeHAa METOJUKA
0 OpraHM3aldd  CaMOCTOSTENBbHOW  paboTel ¢ ydyeOHHKaMH,
KOHCIIEKTaMH, pedeparamu, JOKJIa/laMH, COOOLIEHUSAMH,
NPE3CHTAIMAMH, a TAKXKe YKa3aHbl BUIBI CAMOCTOSATEIBHON pabOTHI 110
TeMaM paszjena, (OpMbl KOHTPOJS CaMOCTOATENbHOM paboThl U
peKoMeH1yemast InTeparypa.

BueaynutopHas ~ camocrosiTenbHas — paboTa  MpearnoJiaraeTt
aKTUBHBIC YMCTBEHHBIC JICHCTBHS, CBS3aHHBIE C IMOMCKaMU Hamboiee
paLOHATIBHBIX croco0oB BBINOJIHEHUS IPEUI0KEHHBIX
npernojaBaTeyeM 3aJaHuil, C aHaIM30M pe3yJbTaToB paboThl. Ee
OCHOBHas Lejdb - obOecredyeHue IIyOOKOr0o M IPOYHOTO YCBOEHHS
CTYJEHTaMH OCHOBHOIO MpPOTPaMMHOIO MaTepuanga, a TaKKe:
(GopMHpOBaHUS KOMIIETEHIMHA, YMEHHMH HCHOJIb30BATh CIPABOYHYIO
JIOKYMEHTAIUIO0 u CHeHabHYIO JIUTEpaTypy; pa3BUTHS
MO3HABATENIBHBIX  CHOCOOHOCTEM M aKTUBHOCTH  OOyYaroIuXcs:
TBOPYECKON WHULIMATUBBL, CAMOCTOSITEILHOCTH, OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH; (HOPMHUPOBAHMS CAMOCTOATEIBHOCTH MBIIUICHUS,
CIIOCOOHOCTEM K  CaMOpa3BUTHIO, CaMOCOBEPIICHCTBOBAHUIO U
camMopealln3allvii; pa3BUTUS UCCIIENOBAaTENbCKUX yMeHuil. Kpurepusmu
OIICHKM PE3YJIbTaTOB BHEAYJUTOPHOM CaMOCTOSITEILHOW  paboThI
CTY/ICHTOB SIBJISIFOTCS: YPOBEHb OCBOCHHUs y4eOHOro MarepHasa; yMEeHue
UCIOJIb30BaTh TEOPETUYECKUE 3HAHMS MPU BBIMNOIHEHUM MPAKTHUECKUX
3a1a4; c(pOpMHUPOBAHHOCTh Y4EOHBIX YMEHMI; oopMieHHe MaTepuaa
BCOOTBETCTBUU C TPEOOBAHUSIMH.



INPABUJIA BBIIIOJIHEHU A

BHEAYJUTOPHON CAMOCTOSITEJILHOW PABOTbI
Bueaynutopnas camoctosTenbHas paboTa BBIIOJIHSIETCS MO 33JaHHUIO
IpernoiaBaTensi, Ho 0€3 ero HemoCPEICTBEHHOTO YYaCTHsL.

VYyamuiicsi cCaMOCTOSTENIBHO ONPEIEIISET PEKUM CBOEH BHEAYAUTOPHOU
paboThl M Mepy Tpyla, 3aTpayrMBaeMOro Ha OBJAJICHUE 3HAHUSIMH H
YMEHHSIMH, BBIIOJIHSIET BHEAYAUTOPHYIO padOTy MO0 MHAUBUIYAILHOMY
IUIaHy, B 3aBUCHUMOCTH OT COOCTBEHHOH MOJTrOTOBKHM, BPEMEHU W
JIPYTUX YCIOBUH.

BrimonHenue BHEayIMTOPHON CaMOCTOSTENTLHON PabOThI JOIKHO
MIPOUCXOAUTH €XKEIHEBHO.

[Ipy BBINOJHEHUM BHEAYIUTOPHOM CaMOCTOSITEILHOM pabOThI
yyaliics uMeeT TmpaBo oOpamaTbCs K MPErnojaBaTenio  3a
KOHCYJIbTAIle C LENbI0 YTOYHEHHs 3aJaHus, MpaBwI o(opMiIeHHUs
JOKYMEHTOB, (POPMBI KOHTPOJIS BHIIOTHEHHOTO 33 JaHUSI.

[Ipu BBIOTHEHNH CAaMOCTOATENBHOM PabOThl HEOOXOAMMO:

® OCBOUTH BOIPOCHI, BBHIHOCHMBIE HAa CaMOCTOSTENbHYIO paboTy u
MPEAJIOKEHHBIE IPENOAABaTEIEM B COOTBETCTBUH C MPOIPAMMON;

® [UTAHUPOBATh CAMOCTOSITENIbHYIO paObOTy B COOTBETCTBUH C TpapUKOM
CaMOCTOSITENILHON pabOThl, MPEI0KEHHBIM IIPETIOIaBATETIEM;

® BHIMOJIHATH  CAMOCTOATENIbHYIO Pa0OTy M OTYMTHIBATBCA IO €€
pe3yibraTaM B COOTBETCTBUM € TIpadUKOM  IIPEICTaBJICHUS
pE3yJIbTaTOB, BUJIAMU M CPOKAMHM OTYETHOCTH IO CaMOCTOSITEIBLHOU
pabore;
BeinonHsAs caMocTosATeNbHY0 padoTy ydaluics MOXKET:

e [Ipe/IIaraTh JOMOJIHUTEIbHbIE TEMBI U BOIPOCHI JUIsl CAMOCTOATEIBLHOTO
U3YYEHUS;

e [Ipe/IaraTh CBOU BAapUaHTHI OpraHU3al[MOHHBIX bopm
CaMOCTOSITENTLHON pabOThI;

®IICIIOJIB30BATh  JUISl  CAMOCTOSITENIBHOM  paboThl  y4eOHble H
METOJIMYECKUE IOCOOus, Jpyrue pa3paboTKW M HMHTEPHET PECYpChl
KpOME€ NPEAI0KEHHOT0 MPENOIaBaTENIEM IEPEUHS;

® HCIIOJIb30BAaTh KOHTPOJIb " CaMOKOHTPOJIb pE3yNbTaTOB
CaMOCTOSITENIbHOM ~ pabOTBl B COOTBETCTBUM C  METOAAMH,
IIPEITI0KEHHBIMU IIPENoAaBaTeIeM WIH BBIOpPaHHBIMU
CaMOCTOATEIIBHO.
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KPUTEPUHU OHEHKH BBIIIOJIHEHHUSA CTYJAEHTOM
BHEAYJIUTOPHBIX CAMOCTOSATEJIBHBIX PABOT

Kpurepusamu OLEHOK pPe3yJIbTaTOB BHEAYJUTOPHOM CaMOCTOATEIBHOU

paboThI CTYJEHTA SBIISIOTCA:

® YPOBEHb OCBOCHHS CTYJCHTOB Y4eOHOIr0 MaTrepuaa;

®yMEHMS CTYAEHTa MHCIOJIb30BaTh TEOPETUYECKHE 3HAHMUS IIPU
BBINOJIHEHUH [TPAKTUYECKHUX 3a7a4;

¢ chopmMupoBaHHOCTH OOIICYICOHBIX YMECHHIA,

® YMEHUS CTYyJEHTa AaKTUBHO UCIIOJIb30BaTh AJIEKTPOHHbIE
o0pa3zoBaTeNnbHBIE PECYPChI, HAXOOUTh TPEOYIOIIYIOCS WH(POPMAIHIO,
U3y4yaTh €€ U IPUMEHATh Ha IPAKTUKE;

© 000CHOBaHHOCTbH U YE€TKOCTb M3JI0KECHHUS OTBETA;

¢ opopMIICHHE MaTepHalia B COOTBETCTBUU C TPEOOBAHUSIMU;

® yMEHHE OPUEHTHPOBATHCS B TIOTOKE WH(POPMAIINH, BBIACTSATH IJIABHOE;

® yMEHHE YETKO CPOpPMYJIUPOBATH MPOOJIEMy, MPEUIOKHUB €€ pEeLICHUE,
KPUTHYECKH OLICHUTh PEIIEHUE U €ro MOCIEeICTBUS;

® yMEHHUE [10Ka3aTh, IPOAHAIM3UPOBATh AIbTEPHATUBHBIE BO3MOKHOCTH,
BapHUaHTHI ICVCTBHUIA;

e yMeHHEe C(hOpPMUPOBATH CBOIO MO3UIIMIO, OLIEHKY M apryMEHTHpPOBAThb
ee.

Kpurepun oneHKn caMoCTOSATeIbHOI padoThl CTYICHTOB:
OreHka «5» cTaBUTCS TOTAa KOra:
e CTyzieHT cBOOO/IHO MPUMEHSET 3HaHUS Ha MTPAKTHKE;
e He nomyckaet omu60K B BOCIIPOM3BEICHUH U3YYEHHOT'O MaTepUaa;
e CTyZICHT BBIAEIISET TJIaBHBIE [TOJIOKEHUS B U3YYEHHOM MaTepuaie U He
3aTpyJHSETCS B OTBETaX HAa BUJOU3MEHEHHBIE BOIIPOCHI;
¢ CTyZIeHT yCBauBaeT BeCb 00bEM MTPOrPaMMHOT0 MaTepHaa;
e Marepuan oopMiieH akKypaTHO B COOTBETCTBHH C TPEOOBAHUSIMU,
OneHka «4» cTaBUTCS TOI/Ia KOTJa:
o CTyZIeHT 3HaeT BeCh M3YUYECHHBII MaTepHall;
e OtBeuaeT 0e3 0COOBIX 3aTPYAHEHUI Ha BOMPOCHI MPEIOIaBaATENS;
¢ CTyZIeHT yMeeT IPUMEHSTh IMOTy4eHHbIE 3HAaHUS Ha TPaKTUKE;




eB yCIOBHBIX OTBeTaXx HE JIOMYCKAaeT CEPhE3HBIX OIIMOOK, JIETKO
YCTpaHSET OMNpeAeNIeHHbIE HETOYHOCTH C IMOMOIIBIO0 JOMOTHUTEIHHBIX
BOIIPOCOB MPEIO/IaBaTeNs;

e Martepuan oopMIIEH HEAOCTATOYHO AKKypaTHO M B COOTBETCTBHH C
TpeOOBaHUSIMHU,

Onenka «3» cTaBUTCS TOTAA KOra:

o CTyaeHT OOHapyXMBaeT OCBOEGHHE OCHOBHOTO MaTepuana, HO
UCIBITHIBACT 3aTpyaHEHUs npu ero CaMOCTOSITEIbHOM
BOCIIPOU3BEJICHUU U TpeOyeT JIOMOJHUTEIBHBIX JIOTOJHSIOIINX
BOIIPOCOB MPEIO/IaBaTeNs;

e [Ipeamountaer oTBEYaTh HA BOMPOCHI BOCIIPOU3BOISAIICTO XapaKTepa
WCTIBITBIBACT 3aTPYAHCHHWS TIPH OTBETaX Ha BOCIPOU3BOISIINEC
BOIIPOCHI;

e Marepuan oQOpMIICH HE aKKypaTHO WJIM HE B COOTBETCTBUU C
TpeOOBaHUSAMU;

OreHka «2» cTaBUTCS TOTAa KOT/Ia:

oY cCTylneHTa HMMEIOTCS OT/CNbHBIC NPEJICTABICHUS 00 H3ydyaeMOM
MaTepuase, HO BCe, e O0JIbIas 9acTh HE YCBOCHA,

e Matepuan opopmiieH HE B COOTBETCTBUHU C TPEOOBAHUIMM;




INEPEYEHb ®OPM BHEAYJIUTOPHOM

CAMOCTOSTEJBHOM PABOTHI OBYUAIOIIIUXCS

Ne Tema dopma 3a1aHus Ko.1-
n/n NMPOrpaMmblI BO
4yacoB
Pazgen 1. MJIK. 01.01.MckyccTBO rocTenpuuMcTBa 56
1. | Tema 1.1. bazossie (1. [loocomoska pegpepama no meme: 38
MPUHIIHAIIBI | 1. HopMBI 1e710BOTO MTOBEICHUS 4
METOJIbI MCKycCcTBa | 2. HOpMbI 1€710BOro 3THKETa U UX 4
TOCTEIPUIMCTBA 3Ha4YeHue B Ou3Hece
3. PeueBoii sTuker 4
4. TIcuX0n0TrnYeCKue OCHOBBI 4
JIEIIOBOTO OOIIIEHUs
5. O01eHue, ero CTpyKkTypa u 4
OCHOBHBIE 3aKOHOMEPHOCTH
6. Omonuu 1 moTpeOHOCTH 4
7. YripaBieHHEe dYMOIIMOHAIILHBIM 2
HaANPSOKEHUEM
8. YBepeHHOe, HEKBEpEHHOE U 4
arpeccUBHOE MOBEJICHHE
9. Ilcuxonoruyeckue acreKTh 2
pEeYeBOTO TIOBEICHUS
10.XapakTepuCTHKHU U COJIEpKaHHE 4
JIEJIOBOTO OOIIEHHUS.
11.Bcrpeua, npuém — nepBble MUHYTHI 2
001IeHUs
2 | Tema 1.2. Coz0anue npesenmayuu Ha membi: 4
Meroauka l.«®@opMBl TpueMa | pa3MELICHUs 2
MPOBEJICHUS rocrei
pa3IMYHBIX 2.«CepBUpPOBKa CTOJIA» 2
MEpPOIPUATHN
3. | Tema 1.3. Iloozomoexa pechepama no meme: 14
Opranuzanus 1.«Knaccuyeckuil BapuaHT IpueMay; 2
MPa3AHUKOB U 2.«DpaHIy3CKUil BapHaHT IPHEMaY; 2
Mpa3THAYHBIX 3.«Pa3HOBUIAHOCTH MpremMa OaHKeTay, 2




IpUEMOB 4.«TexHoyorus cepBUPOBKU CTOJIAY; 2
5.«OdopmiieHrE B cCEpBUPOBKA 2
(bypIIeTHOrO CTONAY;
6.«3aKyCKY W HaIUTKH JIJ1s1 OaHKeTa 2
KOKTEUJISD)
7.OCHOBHBIE ICTETUYECKNE KaHOHBI 2
3aCTOJIHLHOM Oecenbly.
Paspen 2 TexHoiornu BeAeHUS JOMAIITHETO XO3SHCTBA 56
Tema 2.1. | Ilooecomosxa peghepamos no memam. 28
OCHOBHBIE 1. Bunel u coumepkanue paboT Mo 2
TIPUHITAITBI | yOOpke NMOMEIIEHUH, MOIIEPKAHUIO
METOJbI  BENEHUS | TopsaKa, yxoga 3a  MeOenblo,
JIOMAIITHETO npeaMeTaMu o0Mxo/1a u ObITa.
X035IUCTBA 2. CoBpeMeHHBIE TEeXHOJOruu | 2
KIIMHUHTA ¥ CPEICTBA OBITOBOM
XUMHH.
3.  [puHUuns! paboter | 2
COBpPEMEHHBIX TEXHUYECKUX
CPEJIICTB, UCMOIb3YEMBIX /1151 yOOpKH
IIOMEILEHU.
4. HckyccTBo U KynpTypa | 2
TOCTENPUHUMCTBA.
5. Texuomorus BCTpeud W npuéma | 2
TOCTEH.
6. Hopwmnr u npaBuia | 2
MPOPECCHOHAILHOTO TIOBEJACHUS U
JIEIIOBOTO ITUKETA.
7. HauumonanpHBIE TpaJUIIuU 2
KYJIMHapHOTO HCKYCCTBa u
OTPeOJICHUS TIPOTYKTOB TTUTAHHUS.
8. IIpaBuia 3acTONBHOTO ATHUKETA. 2
9. Buzmbl quer U nmuTaHus. 2
10. ToBapoBeneHue 2
MTPOJIOBOJIHCTBCHHBIX u
HEMPOJOBOIHCTBEHHBIX TOBAPOB.
11. Meronpl pacuéra 3a TOBapel W | 2




YCIYTH.

12. DKOHOMUKA BEAECHUSA IOMAIIHETO 2
XO35MCTBA.

13. Ilcuxonoruueckue acCmekTsl | 2
yIIpaBJICHUS JOMAIIHUM
MEPCOHAIIOM.

14. CnocoObt paspeuienus | 2
KOH(IMKTHBIX CUTYyaIuit B
po(heCcCHOHALHOM e TEIIbHOCTH

5. | Tema 2.2. | [loocomosxa pechepamos no memam: 4
WnxeHepHble 1. Meronbl oOciy>)xuBanusi | 2
CUCTEMBbI u WHKEHEPHBIX CUCTEM u
KOMMYyHHKAITHH KOMMYyHHKAITHH YJaCTHBIX
YaCTHBIX JIOMOBJIa/ICHUH.

JIOMOBJIa/ICHUH. 2. Bugst npubopoB yuéra wu| 2
pEryJIupOBaHUs PECYPCOB.

6. | Tema 2.3. | Co30anue npezenmayuu Ha memol. 14
CoBpemeHHbIE 1. «KIMHUHTOBBIE IPUEMBI YUCTKHY; 2
TEXHOJIOTUH B 2. «YXO0[ 3a [BETaMm; 2
JIOMAIlIHEM 3. «Yxon 3a VIPrapaepo6om»; 2
XO03sCTBE 4. «TexHomorus OPUTOTOBJICHUS | 2

OBICTPBIX OJIFOI;
5. «Opranuzanus peryisipHoro | 2
MUTAHUS YWICHOB CEMBI;
6. «[Ipo10OBOILCTBEHHBIE u 2
HETPOJIOBOJIBCTBEHHBIE TOBAPHI IS
HYXJI CEMbH
7. «Buapl NUTaHUSA U JUETY. 2
Pazmen 3. OKOHOMHMKA M YIpaBJICHHE JOMAIIHUM | 36
XO035IICTBOM

7. | Tema 3.1. Iloozomoexa pechepamos no memam. 4
VYnpasnenue 1. Oyukuum CEMENHOT0 n| 4
JIOMAIITHUM JIOMAIITHEr0 MEHEPKMEHTa
XO035IICTBOM KaK
COLIMANIbHO-

SKOHOMUYECKON
CUCTEMOH
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8. | Tema 3.2. | [looecomoexa pechepamos no memam. 8
DKOHOMMYECKAs 1. Ponmp u MecTo HKOHOMHUKH
JeSITeTbHOCTD JIOMAIITHETO X03siCcTBa B| 4
JIOMAIITHUX MakpoIpoiieccax ooIecTna
XO35UCTB 2. Tloctpoenue moxaenu | 4

MOTPEOUTETHLCKOTO BBIOOpA

9. | Tema 3.3. Iloozomoska peghepamos no memam: 4
JIoMOBOICTBO Kak 1. JomosoactBo B XXI Beke 4
MEHEI)KMEHT B Cosz0anue npezenmayuu Ha memboi: 2
JIOMAIlTHEM 1.«Ilepcoonan TUISE YacTHBIX | 2
XO035I1CTBE JIOMOBJIJICHUI»

10. | Tema 3.4. Iloozomoska peghepamog no memam: 8
VYnpasnenue 1. Crpareruu ynpasienus | 4
CEMEIHBIM CEMEIHBIM OO IKETOM
Or0KETOM 2. Pazpabotka cTpareruu | 4

yIpaBIeHUS! CEMEMHBIM OIOIKETOM
Co3zoanue npezenmayuu Ha memol. 2
«[InanupoBanue u 9KOHOMHOE | 2
pacxoJ0BaHUE JICHEKHBIX CPEJICTBY

11. | Tema 3.10. Iloozomoeka pepepamog no memam: 8
[Ipeanpunumatens (1. Opranuzarus JIEATEIIbHOCTH
CKasl aKTUBHOCTh YACTHBIX JOMAIllHUX XO3SUCTB c | 4
JIOMAIITHUX HaEMHBIM 00CITY)KUBAaHUEM
XO351CTB 2. Pa3zpaGoTka KoHUenTyaiapHOro | 4

Ou3Hec-mIaHa ceMeiHoro
TPEITPUSITHS
Wroro: | 148
METOANYECKHUE PEKOMEHJAIIUHA ITO BBITIOJIHEHUIO
BHEAYJIUTOPHBIX CAMOCTOSATEJIbBHBIX PABOT
Metoaudyeckue  peKOMEHAAMM  YKa3aHus JUIsl  CTYACHTOB

cnermanibHocTn 43.02.08 CepBuc jgoMamHero ¥ KOMMYHAJILHOTO
XO3sIMCTBA TMPEIHA3HAYCHBI, 0 OKA3aHUI) METOIUYECKON IMOMOIIU
CTy/JIEHTaM TPH TOATOTOBKE M O(GOPMIIEHHH CaMOCTOSTEIbHON PabOThI
BO BHEYPOUHOE BPEMs.
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Y4eOHO-METOAMYECKHE yKa3aHUs MPEeIyCMATPUBAIOT CIICIYIOIIHE
BUJIBI  pa0OT: TOATOTOBKAa JOKJana, pedepara, dIEKTPOHHOU
npe3eHTaluu,  cxeM, Tabmui,  kiaccupukamuii  ,0QopmiieHue
MPAKTUYECKUX KYPCOBBIX padoT.

Pexomengaumnu mo pazpadorke A0Kjaaaa
Hoxmaxg — myOnmYHOE  COOOIEHWEe, TMpeACTaBisIioniee  CcoOon
pa3BEPHYTOE U3JI0KEHHUE HA ONPEACIEHHYIO TEMY.

CrtpykTypa AOKIaJa TPaJUIMIOHHO COCTOUT U3 TpeX pPa3/esioB:
BBEJICHUSI, OCHOBHOM YaCTH U 3aKJTIOUCHUS.

Bo BBeneHunm HeEOOXOAMMO YKa3aThb TeMy M Leib JOKJIaja,
ONpENIETUTh MpPOOJIEeMYy M BBECTH OCHOBHBIE TOHSTHS W TEPMHHBI
JOKJIaga, a Takke OO0O03HAYUTh TEeMaTHYeCKHe pas3felibl [OKiIaaa |
HAMETHTh METOJBI PEHICHUS TPEJCTABICHHOW B JIOKJIaae MPOOJIEMBI H
MOJICTHPYET 0’KUIAEMbIE PE3YIbTAThI.

OcHOBHasl 4YacTh JIOKJIaJa IPEICTAaBIAET IOCIEI0BATEIbHOE
PacKpbITUE TEMAaTHUYECKHUX pa3lesioB padoThl B LENSIX PEIICHHs BHIIIE
0003Ha4eHHOHN NPOOIIEMBI.

B 3akmioueHUM CTYOEHT OPUBOJUT OCHOBHBIE PE3YNbTaThl U
COOCTBEHHBIE CYXICHHUS 110 TOBOAY BO3MOXHBIX NyT€H pelieHus
pPacCMOTpPEHHOM  mpoOieMbl, KOTopele  odopmisseT B BHIE
PEKOMEH TalNH.

TexkcT goknaga AOMKEH COCTABIATH 3-5 MAIIMHOMUCHBIX JIHCTA.
JlanHbIi 00bEM TEKCTa 00ECTICUUT BHICTYIJIEHUE CTYJIEHTa B T€UeHUe 7-
10 wmunyr. CrnenoBaTenbHO, HEOOXOAMMO TIIATENHHO OTOMPAThH
MaTepuan Ui JI0KJIaaa, He Neperpykas ero JuiliHed uHpopMaruei.
OueHb Ba)XXHO YJIOXKUTHCS B OTBEAEHHOE JUIsl JOKJIa/la BpEeMs: €ClU Bac
IPEPBYT Ha CepeUHE JO0KIaJa, TO Bbl HE CMOXETE COOOIIUTH CaMOro
[JIAaBHOTO — pe3yJNbTaTOB Ballel CaMOCTOATEIbHOW paboThl, 4YTO
OTPULIATENIbHO OTPAa3UThCSl HAa KAayeCTBE BBICTYIUIEHUS U CYILECTBEHHO
CHU3UT OLICHKY.

KoHcnekT noxmnana JomKeH KpaTko OTpa)kaTh INIaBHBIE MOMEHTHI
U3 BBEJICHUS, OCHOBHOM YacTH W 3aKi04eHHus. Bo BpeMs MOAroToBKH
KOHCIIEKTa CIlieyeT Toa00paTh W HEOOXOMUMBIH WILTIOCTPATUBHBIN
MaTepuai, COMPOBOXKIAMIINNA MOKIaa (OCHOBHBIE TE3UCHI, (HOPMYIIHI,
CXEMBbI, YepTeXH, Tabnuubl, rpaduku M Auarpammsbl, ¢oTorpadhuu u
T.IL.).

IMamMsATKA TOKJIATIUKY
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- y3HaiiTe CpoK, K KOTOPOMY JOJKEH OBITh MOJATOTOBJIEH AOKJIA;
- BO3bMHTE CIIUCOK JINTEPATYPhl U COCTABbTE IJIaH PaOOTHI HAJ TOKIA/I0M;
- IPOYMTANTE TEKCT B yUeOHUKE IO TEME BalIero JAO0KJIa/Na U TMOCMOTPUTE
MaTepuai IONOJTHUTENIbHOMN TUTEPaTypHl;
- OIIPEJIEINTE OCHOBHOM UCTOYHHUK JIUTEPATYPhl U 3aKOHCIIEKTUPYHTE €T0;
- IPaBUJILHO OPOPMUTE CIIUCOK JIUTEPATYPHI;
- MOATOTOBUB OKOHYATEJIbHBIA TEKCT J0OKJazna, ONPEAEIUTE BpPEMs €ro
MIPOYTEHHUS;
- IOMHUTE, YTO BBICTYIUIEHHE JOJHKHO 3aUHTEPECOBATh CIyIIATENIEH.
ByzabTe roToBBI OTBETUTH Ha BOMPOCHI

Pexomennauum k 0(popMIiIeHHIO MMCHMEHHOT0 JOKJIA/AA:

Bcest TekcroBast yactb 0opMIIsIETCS B COOTBETCTBUU C MPUIIOKEHUEM A.

1. TutyneHbIA TUCT (CM. ipUIIOKeHHE B);

2. Copnepxxanue (B HEM TIOCJIEIOBaTeIbHO  YKa3bIBAIOTCSA
IIYHKTBl JIOKJIaJa, CTPAHULbl, C KOTOPBIX HAaYMHAETCS KaXKIbIi
IIYHKT);

3. Breacnue (popmymupyercs CyTh paccMaTrpuBaeMon
mpo0yieMbl, OOOCHOBBIBAE€TCA AaKTYalIbHOCTh W 3HAYUMOCTH
TEMBbI B COBPEMEHHOM MUDE);

4. OcHOBHas 4acTh (KaXIbIi pa3ien PacKpbIBAaeT HCCIEIyEMbIit
BOIIPOC C TOKA3aTeIbCTBAMHU );

5. 3axmroueHue (MOABOJATCS UTOTH WIIM JIETAETCS OOOOICHHBIH
BBIBOJI TI0 TEME JIOKJIA/a);

6. CnMcok HCIOJb3yeMbIX HMCTOYHUKOB (IpaBuia O(QOpMIICHUS
CMOTpPH B TIPUJIOKeHUH B).

Pexomenganun no paspadorke pedepara

Pedepar - 310 HaydHO-UCClenOBaTenbCKas paboTa ydalierocs,
C/eJaHHAas CaMOCTOSITeNIbHO, TIJleé aBTOp HcCleayeT npobieMmy W
pacKkpblBaeT €€ CyTb, HNPHUBOAUT pa3IMYHblE TOUYKH 3pEHUS 110
NOCTaBJIIEHHOW 3ajade, a TakkKe COOCTBEHHBbIE B3IJISIIbI Ha Hee.
Conepkanne Marepuania B pedepare JTODKHO OBITh  JIOTHYHBIM,
3aKOHYEHHBIM W  aKTyaJbHbIM, MW3JIO)KEHHE MaTepuasa  HOCUT
POOJIEMHO-TIOMCKOBBIN XapaKTep C MOCIeTyIOIIUMH BHIBOIaMHU.

Pedepar JNOJDKEH COJEpXKaTh CIENYIOIIME CTPYKTYpHbIE
JJIEMEHTBI: TUTYJbHBIM JIUCT, 3alOJHEHHBIH 1O eAUHOH Qopme
(ITpunoxxenue b); ornaBineHue ¢ ykazaHueMm BCeX pasJesioB pedepata U
HOMEpaMH CTpaHHI]; BBeJCHHE oOBeMOoM He Oonee 1,5-2 medarHble
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CTpaHUIIbI; OCHOBHASI 4acTh, KOTOPAsl COJCPKUT OJHY WM HECKOJIBKO
IJ1aB, COCTOSANMX U3 2-3 maparpadoB (IIyHKTOB, Pa3/eiioB); 3aKIIOUCHUE,
KOTOPOE COJEPXKHUT TJABHBIC BBIBOJBI OCHOBHOW 4YacTH, U B KOTOPOM
OTMEYaeTcs BBITIOJTHEHHE 3a1a4y u JOCTUKECHHE eI,
c(OpPMYIMPOBAHHBIX BO BBEACHWHW; TPWIOKEHHUS, BKIIOYAIOIINE
rpa¢ukr ¥ TaOIUIBI (€CIM TAaKOBBIE MMEIOTCA); Oubamorpaduyeckoe
OIMCaHHE UCIOJIB30BAHHBIX UCTOYHUKOB O()OPMIICHHBIX B COOTBETCTBUU
¢ [lpunoxennem A. B Tekcte pedepara o00s3aTeNbHBI CCHUIKH Ha
NEPBOMCTOYHUKH.
Jrtansl padoTsl HAA pedepaTom

1. Bwibop (umu coenacoeanue) memvl pegepama ¢
npenooasameriem.

BeiObupaiite Ty TeMy, B KOTOPOM BbI Jy4IIUM 0O0pa3oM
OpUEHTHUpYeTeCh, KOTOpas Haubojee BaM OJM3Ka, MO KOTOPOMl BBI yKe
YTO-TO MHUCAIH, YUTAIH (WM OHA BaM OYE€Hb MHTEPECHA), MO0 KOTOPOH
CYIIECTBYET HEOOXOIUMOE KOJIUYECTBO JINTEPATYPhI

2. CocmaeneHue npumepHo20 NIAHA OCHOBHOU  Yacmu
peghepama.

[TpoKOHCYIBTUPYHTECH: BEPHO JIM BBl TOHUMAETE CMBICT TEMBI,
o0cynuTe ¢ HUM MPUMEpPHOE cojiepkanue Oyayiero pedepara. B 3amauy
YUUTENS-HAYIHOTO  PYKOBOJAWTENST  BXOAWT: OKa3blBaTh  y4eOHO-
METOAMYECKYI0O M OpraHU3allMOHHYIO TOJIEPXKKY, MOMOYb H30eXKaTb
KOMOWISIIMKA (KOMOMHUPOBAHUST YYXXHX CJIOB M HAEH), <« IIOATOHKU»
(akTHUECKUX JaHHBIX MOJ KJIIOUEBYIO W[, TPAMOTHO MCIIOJIB30BaTh
NPOTHBOPEYHMBBIE HWCTOYHUKA W IMYOIHIUCTHYECKYIO JUTEpaTypy,
KPUTUYECKH OTHOCUTBHCS K MH(OPMaLMK, HENOoaroleics IpoBepKe.

3. Iloobop u  usyuemue  jaumepamypvi U  Opyeux
bubnuocpaghuyeckux UCMOYHUKOS, NAPANIENIbHOE COCMABLEHUEe CRUCKA
UCNONIL30BAHHOU TUMEPAMYpbl.

bubnmuorpaduueckne wu3bickaHus (MOMCKHM HMCTOYHUKOB IO
KaTajioram, KapToTekam B OMOJIMOTEKaX, IPOCMOTP CIIUCKOB JINTEPATYPhI
B KOHIIE KHHI, CTaTeid COOTBETCTBYIOIICH TEMAaTHUKH, HW3yYeHHUE
Ooubnuorpaduueckux ykazareneu u Jp.) TOMOTAIOT ONPEACTUTh CTETICHb
pa3paboTaHHOCTH KOHKPETHON TEMBI, OTIPEIEIEHHOTO HAMPABICHUS WIIN
OTJIENIFHOTO BOMPOCA, a TAKXKE M0J00paTh HEOOXOIUMBIE JIJIsI HAITMCAHUS
paboThl HCTOYHHKH.
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4. Ananuz u cucmemamuszayusi COOPAHHO20 Mamepuala:
Hanucauue YepHo8UKa OCHOBHOU 4acmu.

Martepuan cnenyer wusnararb, coOdroAas JIOTMKY: CHayaia
BBIJIBUTaeTe MOJOXKEHUE (YTBEp>KICHHE, MBICIb), a 3aTeM MPUBOAUTE
JI0Ka3aTenbCTBa, (GakThl. MM u3naraere MaTepuan B XpOHOJIOTUYECKOM
nopsike, eciu TemMa Tpedyer 3Toro. B koHie kaxaoro pasziena (IJiaBbl)
cleyeT ciaenaTb BbIBOA. Bce rmaBel B LIEJIOM JOJKHBI JJOCTaTOYHO
MOJIHO PaCKPBIBAThH TEMY.

5. Hanucanue 66edenus u 3aKuoueHUs.

I'oBopst BO BBedeHuH O 3ajayax, KOTOpble aBTOp pedepara
CTaBUT Iepes] COOOH, cleyeT MCXOANUTh U3 Ha3BaHWM I1aB (Pa3lesoB):
3a/1a4 ¥ pasziesbl JOJKHBI COOTBETCTBOBATH APYT APYTrY. 3aKItOueHUE
e — eIWHCTBEHHBIM pasnen pedepara, TAe, MOIABITOXKUB U 000OIIUB
(cmemaB oOIMIl BHIBOJI) BCE PACCMOTPEHHOE, aBTOP MOKET BBICKA3aTh
CBOE€ MHEHHE O TeMme, 0 mpobieme U T.1.BBereHne, OCHOBHAS 4acTh H
3aKJIFOUYEHUE JOJHKHBI IIOJTHOCTHIO COOTBETCTBOBATH JIPYT IPYTY.

5. Odghopmnenue cnucka ucnonrb308aHHOU JIUMEPAMYPLI U
CCHLIOK HA UCMOYHUKU NOCTle yumam & pegepame.

6. CocmasneHue cooepicanus.

7. [Iybnuunoe svicmyniienue ¢ pe3yibmamamiu Uccied08aHUs.

Conep:xanue padoThl J0JKHO OTPAKATH
® 3HaHUE COBPEMEHHOI'0 COCTOSTHUS NMPOOJIEMBI;
¢ 000CHOBaHHE BHIOPAHHOI TEMBI;
® [ICTIOJIb30BaHNE U3BECTHBIX PE3yJIbTATOB U (hAKTOB;
®[IOJIHOTY LIUTUPYEMOM JHUTEpaTypbl, CCBUIKM Ha pabOThl Y4YEHBIX,
3aHUMAIOIIUXCS JaHHOU MPOOIeMOit;
® AKTYaJIbHOCTH MIOCTaBJICHHOMN MPOOIEMBI;
e MaTepua, MOATBEPKIAIOIIUN HAydYHOE, TNOO0 MPAKTUYECKOE 3HAYCHHE B
HacTosIee Bpemsl.
TpedoBanus k oopmiieHHIO M 3a1MTE pepepaTHBHBIX
pador

Texct pedepata momkeH ObITH paclieyaTaH Ha MPUHTEPE.
OO0beMm pedepata, Kak TpaBUIIO, JOMKEH ObITH 15-20 cTpaHuIy
MaIIMHOIMUCHOTO TEKCTA.

Texkct momxkeH OBITH paclieyaTaH Ha OJHOM CTOpPOHE JHCTa
oemoit Oymarm ¢opmara A4 (210x297 mMM) ¢ coONIOECHUEM TPABUII
odopMIIeHUSI KOMIIBIOTEPHOM BEPCTKU TEKCTa, cM. [Ipmnoxenue A.
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Kaxnas rmaBa pedepara HauMHAeTCs C HOBOM CTPaHUIBI U
3aKaHYMBAETCS KPAaTKMMM BBIBOJAMH MO JAHHOM IJ1aBe. DTO MPaBHIIO
OTHOCUTCS U K JAPYIHMM CTPYKTYPHBIM 3J€MEHTaM padOThl: BBEICHHUIO,
3aKIJIIOYEHUI0, OUOIHOorpaduuecKOMy CIIUCKY, TPUIOKEHUSIM.

Paznensl HymepyroTcs B mpeaenax Bcel pabOThI apaOCKUMU
muppamu 0e3 TOYKM B KOHIE. BBeaeHwe u 3akiiloueHusT  He
HymepyroTcs. I[lompasgenst HymepyroTcss apaOckumu nudpamu B
mpeJenax Kaxaoro pasziena AByMs nudpamu, pa3aeieHHBIMA TOUKOM.

Hywmepanusi pucyHKOB  BBIMOJHSAETCS TOCIEAOBATEIbHO B Ipenenax
paszzena apabckumu nudpamu, Takke JOMYyCKAeTCsl CKBO3HAs HyMepalus B
IpeJienax pacyeTHO-NIOSICHUTEIbHON 3alIUCKHU.

Howmep cocrout u3 aByx mudp: HoMep pasjena U MOPSIKOBBI HOMED
PUCYHKA, pa3AeJIeHHbIX TOYKOW, HAIIPHIMEP:

Pucynok 1.2 (BTOpoii puCyHOK IIEPBOTO pa3zena).

Pucynkn momemiaroT cpasy mociieé CChUIKM Ha HHX B Tekcre. Mx
pa3MemialT TakK, YTOObl MOXHO OBIJIO paccMOTpeTb 0e3 MOBOpOTa
pykonucu (WM moBopauuBas 1o yacoBoi crpenke). Homep pasmemaercs
noJ pucyHkoM.  MimocTpanuu, 1mo HEO0OXOJUMOCTH, MOTYT HUMETh
HaNMEHOBAHUE U MOSICHUTENbHBIEC TaHHBIE. B 9TOM ciyyae HauMeHOBaHUE
pPUCYHKa TOMELIAIOT IOCJi€ MOSCHUTENbHBIX JAaHHBIX M pacrojararor
CJIEIYIOIIUM 00pa3oM:

Pucynok 2.3 — Jleranu npubopa

[Ipu ccplikax Ha WUTIOCTPALMK CIIEAYET MUCATh «... B COOTBETCTBUU C

PUCYHKOM 2» WJIN «... [IOKa3aHbl HA pUCYHKE 1.3».
Tabmuupl opopmisitores crneayrommM odopazom. Hax neBbim

BEPXHUM YIJIOM JienaeTcsi Haanuch «Tabiauma» ¢ ykazaHHMEM HoOMepa,
HyMepanusi B TMpefenax paszaena apaOCckumu uudpamu, Hampumep,
tabauna 2.1 — nepas TabnMia BTOporo pasnena. Jlomyckaercs CKBo3Has
HyMmepanus TaOiaull B mpeaenax JOKyMEHTa. 3aroJioBOK MHUILETCS Mocie
cioBa «Tabmuna» depe3 THpe Haja TOJIOBKOH TaOMUIBI, C MPOMHCHOM
OYyKBBI Ha pacCcTOSIHUM | — 2 WHTEpBaa.

Tekct pedepara, mpeaCTaBICHHBIM K 3alIuTe, JOJKEH OBITh
NEePEIJIeTeH UM COPOLIIOPOBaH.

3awguma niponoixkaercs B TedeHue 10-15MuHyT 1o miany:
®AKTYaJIbHOCTh TEMbI, 000CHOBAHUE BHIOOpPA TEMBI;
eKpaTKas XapaKTepUCTUKAa M3YyYCHHOH JHMTEpaTypsl M  KpaTKoOe
coJepxkaHue pedepara;
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®BLIBO/IBI 10 TeME pedepara ¢ U3I0KEHHEM CBOCH TOUKHU 3PCHHUS.
ABTOpy pedepara MmO OKOHUAHHMM TpEACTaBiIeHUs  pedepara
IPeroaaBaTeN MU MOTYT OBITh 3aJJaHBI BOIIPOCHI IO TeMe pedepata.

PexoMeHaauMu M0 MOJArOTOBKE Mpe3eHTAMHU
OO6mue npaBwiia qu3aiiHa

VY aepxuBaTh aKTUBHOE BHUMaHUE CIIyIIaTesleld MOKHO He Ooliee
15 MunyT, a, cnegoBaTeNIbHO, IIPU CPEIHEM pacyeTe BPEMEHH IIPOCMOTpa
— 1 MuHyTa Ha claii, KOJUYECTBO CJIAI0B HE JIOJHKHO MPEBBIMIATH 15-
TH.

[lepBriii cnaiig mpe3eHTalMK JODKEH COJepKaTh TeMy paloThl,
dbaMWIHI0, UM ¥ OTYECTBO HCIIOJIHHUTENS, HOMEP Y4eOHOH TPyYIIbI, a
Takke GaMUINIO, UMS, OTYECTBO MPENOJaBATENS.

Ha BTopom ciaiizie 1enecoodpa3Ho mpeacTaBUTh LETb U KPaTKOe
coJiep’KaHue PE3eHTALIUH.

[locnenyromue cnaiipl HEOOXOAMMO pa3OUTh Ha pa3felibl
COTJIACHO MYHKTaM IIaHa paboThlI.

Ha 3axmrounTenbHBIA Claiil BBIHOCHUTCS CaMOE€ OCHOBHOE,
TJIaBHOE U3 COJIECP>KaHUs IIPE3CHTALINU.

[TpaBuna mpudToBOro oopmiIeHHs:

o [llpudTer ¢ 3aceuykamu YUTAIOTCA JieT4ye, 4eM TpoTecku (mpudrtel 6e3
3aceueK);

e /i1 OCHOBHOIO TEKCTa HE PEKOMEHIYETCS HCIIOJb30BaTh MPONMCHbBIE
OYKBBI.

o [lIpudToBOif KOHTPACT MOKHO CO3/aTh IMOCPEACTBOM: pazMepa mpudra,
TONIINHBI pUQTa, HAUepTaHUs, GOPMBI, HATIPABICHUS U 1IBETA.

[TpaBuna BeIOOpa IIBETOBOI TraMMBI.

e [[BeTOBas raMma JI0JKHA COCTOSATH HE Oojiee 4eM U3 ABYX-TPEX LIBETOB.

¢ CyIIecTBYIOT He coueTaeMble KOMOWHAIMH [[BETOB.

e YepHbIif IBET MMEET HEraTUBHBIN (MpadHBbIii) TOATEKCT.

ebenblii TekcT Ha YepHOM (hOHE YHUTAETCs IUIOXO (MHBEpCUS IUIOXO
YUTACTCS ).

[TpaBumna oOmieit KOMITO3UITHI
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e Ha mosoce He JOKHO OBITH OOJIBIIIE CEMU 3HAYUMEBIX O0BEKTOB, TaK KAk
YeJIOBEK HE B COCTOSIHUU 3allOMHUTH 32 OJMH pa3 0ojiee ceMU IMYHKTOB
4ero-nuoo.

eJlorotun Ha moJioCE JOJDKEH pacrojararbCs clpaBa BHU3Y (cieBa
HaBepXy U T. 1.).

e JloroTumn A0mKeH OBITH MPOCTON U JIAKOHUYHON (hOPMBI.

e J[13aiiH JOJDKEH OBITh MPOCTHIM, & TEKCT — KOPOTKHUM.

e M300paskeHus TOMAITHUX XKUBOTHBIX, JETEH, )KEHIIUH U T.J. SBIISIOTCS
HOJIOKHUTEIBHBIMH 00pa3aMHu.

e KpynHble 00BEKTHI B COCTaBE JIFOOOH KOMIIO3ULIUU CMOTPSTCS JIOBOJIBHO
HEBa)XHO. ApIIMHHBIE OyKBbl B 3aroJIOBKax, KHOINKH HaBUIallUU
BbicoTOM B 40 muKceneil, BepcTka B OJHY KOJOHKY mupuHON B 600
TOYEK, Pa3/eiUTeNb OJHOIO LBETa, PACTSHYTBI Ha BECh 3KpaH — BCE
3TO NPUJAET AU3aiiHy HENPOPECCUOHANbHBIN BU.

eHenb3st meperpyxaTh claipl aHUMalMOHHBIMM 3(p(deKkTaMu — 3TO
OTBJICKAeT CiyIIaTeslell OT CMBICIOBOIO cojaep)kaHus cnaipa. s
CMEHBI CJIaliJIOB UCTIOIB3YHTE OAMH U TOT K€ aHUMAIIMOHHBIA Y PeKT

Pexomenaanuu no qu3aiiHy nIpe3eHTaluu

Uto0bI mpe3eHTanus XOpouo BOCIPUHIMAJIACh CIYIIATEIISIMA U HE
BbI3bIBAJIa OTPULATENBHBIX AMOLMH (110JCO3HATENbHBIX MJIM BIIOJHE
OCO3HAHHBIX ), HEOOX0AUMO COOJII0IaTh MTpaBuiia €€ 0(hOpPMIICHUS.

[TpezenTanus npeanosiaraeT coueTaHue MH(GOpMaIMKM pa3TuUHbIX
TUIIOB: TEKCTa, rpaUuecKuX U300pakeHUH, My3bIKaJIbHBIX U 3BYKOBBIX
s¢¢exToB, aHumManMu U BuaeopparmMeHToB. IlosTOMy HeoOXoaMMO
YUUTHIBaTh cHenupuKy KOMOMHUpPOBaHUS (parMeHTOB HH(MOpMaLUU
pa3nn4HbIX TUNOB. KpoMme Toro, opopmieHne u AeMOHCTpaLus Kaka0ro
U3 TEPEeYUCIICHHbIX THUMOB HWHGOpMAllMU TaKXkKe MOJUUHSIETCS
oTpeieIeHHbIM IpaBuiaM. Tak, Hanpumep, JUIsl TEKCTOBOM HH(OpMaIK
BayKeH BbIOOp mipudTa, 11t rpaduyecKoil — SPKOCTh U HACBIIIEHHOCTh
[[BETA, JJI HAWJIY4IIEro MX COBMECTHOI'O BOCIPHUATHA HEOOXOAUMO
ONTUMAJIFHOE B3aMMOPACIIONOXKEHHUE Ha CIIaie.

TexcroBas nadopmarus
epazmep mpudta: 24-54 mnyHkra (3arosioBok), 18-36 MmMyHKTOB
(OOBIYHBIN TEKCT);
eBeT WpUdTa U 1BET (POHA TOHKHBI KOHTPACTUPOBATH (TEKCT JOJIKEH
XOPOIIIO YUTAThCS ), HO HE pe3aTh IJ1a3a;
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eTun mpudra: AIS OCHOBHOTO TEKCTa TIaIkuid MmpUPT Oe3 3acedex
(Arial, Tahoma, Verdana), a1 3arojoBka MOXHO HCIIOJIb30BaTh
J€KOPATUBHBINA MIPUQT, €CIIU OH XOPOIIO YUTAEM;
®KYpCUB, TIOAYEPKHBAHUE, JKUPHBIA MMPUQPT, TMPONMUCHBIE OYKBBI
PEKOMEHAYeTCS HCIOJb30BaTh TOJIBKO I CMBICIOBOTO BBIICICHUS
¢dparmenTa Tekcra.
e Ha crnaiine cienyeTr momemarb He 6osiee 5-6 cTpok 1 He OoJiee 5-7 cioB
B IIpeU1o’keHUH. TeKCT Ha craiax JOJKeH XOPOLIO YUTAThCs
I'paduueckas nadopmarus
® pUCYHKH, (poTorpaduu, quarpaMmsl MpU3BaHbl JOMOJIHUTH TEKCTOBYIO
nHGOPMALIMIO WK IIepeiaTh ee B OoJiee HArJIAJHOM BUJIE;
eJKelarelbHO M30eraTh B IPE3EHTALMU PHCYHKOB, HE HECYIIUX
CMBICJIOBOM Harpy3Kd, €CJIdi OHHM HE SBIISIOTCS YacTbl0 CTHJIEBOTO
oopMIIEeHUS;
e [[BeT rpauyeckux N300paKeHNUH He TOIDKEH PEe3KO KOHTPACTHPOBATH C
OOIIMM CTHUJICBBIM O(OPMIICHUEM CIIali/Ia;
® WUUTIOCTPALlMM  PEKOMEHAYETCS  CONPOBOXKIATh  MOSICHUTEIbHBIM
TEKCTOM;
e eci rpaduyeckoe M300paKEHNE HUCIOIB3YeTCsl B KadecTBe (oHA, TO
TEKCT Ha 3TOM (POHE JJOJDKEH OBITh XOPOLIO YUTAEM.
AHnManus
AHuManmonHble A((EKTsl HCTIOIB3YIOTCS JUISl  MPUBJICYEHUS
BHUMAaHHUS CiylaTeled Wiau Juid AEMOHCTPAllMU JUHAMHKH pa3BUTHS
Kakoro-aubo mpormecca. B 3TuUX ciaydasx HCIOJIB30BaHHWE aHUMAIMH
OTpaB/IaHO, HO HE CTOMUT YPE3MEpPHO HACHIIIATh MPE3EHTALUI0 TaKUMH
s¢dexTamu, HHAYE STO BBI30BET HETATHBHYIO PEAKITUIO ayAUTOPHUH.
3BYyK
®3ByKOBOE COIPOBOXAECHHUE JOJDKHO OTpa)kaTb CyTh WJIM MOJYEPKUBATh
0COOEHHOCTh TEMBI ClIaiifia, TPe3eHTaIUH;
® HeOOXOIMMO BBIOpATh ONTHUMAIbHYIO TPOMKOCTb, YTOOBI 3BYK OBLI
CJIBIIIEH BCEM CIIYIIATENSIM, HO HE ObLT OTTYIIMTEIbHBIM;
eeciu 3TO (poHOBask My3bIKa, TO OHA JIOJDKHA HE OTBJIEKaThb BHUMAaHUE
clIylaTeNie v He 3ariIyliaTh clioBa JOKJIaaunka. YToObl Bce MaTepHalibl
claiiia BOCIPUHUMAIINCH LIEJI0CTHO, U HE BO3HUKAJIO JUCCOHAHCA MEXTY
OTJENBHBIMU €ro (parMeHTamMu, HEOOXOIUMO YUYUTHIBATh OOIIUEe
npaBuiia opOpMIIEHUS TPE3EHTALIHH.
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Enunoe ctuneBoe opopmieHue

® CTWJIb MOJKET BKJIIOYATh: OMpeeiIeHHBIN mpudt (rapHUTYypa M IBET),
nBeT ¢GoHa WM (QOHOBBI PHUCYHOK, JEKOPATUBHBIA  3JIEMEHT
HEeOOJIBIIIOTO pa3Mepa u JIIp.;

®HE PCKOMEHJIYeTCS WCIOJNBb30BaTh B  CTHJICBOM  O(OPMIICHUH
npe3eHTanuu 6osiee 3 1BETOB U Oosiee 3 TUIoB mpudTa;

e opopMIICHHE CTIaiila He TOJHKHO OTBIICKAaTh BHUMAHME CIyIIATENEeH OT
€ro COJIEPkKaTeIbHON YacTH;

® BCE CIIAiIbl TPE3CHTAIIUH JJOJDKHBI OBITH BBIZCP)KaHbI B OJTHOM CTHJIC,

CogepxaHue U pacroiokeHne nH(HOpMaMOHHBIX OJIOKOB Ha claie

® HH(GOPMAIIMOHHBIX OJIOKOB HE JOJDKHO OBITH CIUIIKOM MHOTO (3-6);

® PEKOMEHIyeMbIi pa3Mep 0JHOT0 MH(OPMaLMOHHOTO OJ0Ka — He Oolee
1/2 pa3mepa cnaiina;

® KEeNaTeJIbHO NPUCYTCTBHE HA CTPAaHUIE OJIOKOB C Pa3sHOTHUITHOMN
uHpopmanueil (Tekct, rpaduku, auarpamMMmbl, TaOJHIBI, PUCYHKH),
JOTIOHSIIOIIEH APYT APYTa;

® KJIFOUEBEIC CJI0BAa B MH(OPMAIIMOHHOM 0JI0KE HEOOXOIMMO BBIJCIIUTS;

e yH(OpMallMOHHBIE  OJIOKM JIydllle pacroyiaraTb ~ TOPU30HTANIBHO,
CBSI3aHHBIE 110 CMBICITY OJIOKH — CJIeBa HaIlpaBo;

e HanOoJee BaXKHYIO HH(POPMAITUIO CIeyeT TOMECTUTD B LIEHTP Clai/a;

e JIOTMKa TMpeAbsABIEeHUS WH(GOpPMAllUM Ha crlaiilax W B Mpe3eHTAluu
JIOJIKHA COOTBETCTBOBATH JIOTUKE €€ U3JI0KEHUS.

[ToMrMO TPaBUIBHOTO PACHOJIOKEHUSI TEKCTOBBIX OJOKOB, HYXHO HeE
3a0bIBaTh U 00 UX COJIEp’KaHUM — TeKcTe. B HeM HU B KoeM cilyyae He
JIOJDKHO cofiepkaTbesi  opdorpaduyeckux omuook. Takxke criemyer
YUUTHIBATh 00IIKE TIpaBuiia 0hopMIIeHUS TEKCTA.

[Tocne cozmanus mpeseHTanmu W €€  0GOPMIICHHS, HEOOXOIUMO
OTpENeTUpoBaTh € MOKa3 U CBOE BBICTYIUIEHHUE, MPOBEPUTH, Kak OyieT
BBITJISICTh TpPE3CHTAlusl B 1eJoM (Ha D3KpaHe KOMIIbIOTepa WIH
IPOEKIIMOHHOM  3KpaHE), HAaCKOJbKO CKOpO M aJEKBaTHO OHA
BOCIPUHUMAETCS U3 Pa3HbIX MECT ayAUTOPHUH, IPU PAa3HOM OCBEILEHUH,
IIYMOBOM COIIPOBOXKIECHHH, B 00CTaHOBKe, MaKCUMaJIbHO
MPUOJIMKEHHOHN K PEaIbHBIM YCIIOBHSIM BBICTYIIIICHUS
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CIIMCOK UCITIOJIB3YEMbIX HCTOYHUKOB

OCHOBHBIE HCTOYHUKH:

1.

Paitnu  Maiikn  YnpaBiaeHue NE€pCcOHAJIOM B TOCTEIPUUMCTBE
[D5eKTpOHHBIH  pecypc]: y4eOHHMK JUII  CTYACHTOB  BY30B,
0o0y4aromuxcsi MO CIEeUUATbHOCTAM «YIpaBJICHUE MEPCOHAIOM
(062100) u cepBuca (230000)/ Paitnim Maiiki— DIJIEKTPOH.
TekcTtoBble ganHHble.— M.: IOHUTU-IIAHA, 2012.— 191 c—
Pexxum nmoctyma:  http://www.iprbookshop.ru/8602.html.— 3BC
«IPRbooks»

Yokep /[xon P. BBemenue B rocTenpuuMcTBO [DJICKTPOHHBIN
pecypc]: yueOHoe mocobue/ VYokxep J[xon P.— 3nexTtpoH.
TekcToBble manHbie.— M.: IOHUTHU-JAHA, 2012.— 735 c.—
Pexum nocryna: http://www.iprbookshop.ru/15337.html.— 3BC
«IPRbooks»

Yokep J/Ixon P. Ynpasinenue rocTenpuuMcTBOM. BBOJHBIN Kypc
[DnekTpoHHbIi pecypc]: yueOnuk/ Yokep JIkoH P.— Diekrpow.
TekcTtoBble ganHble.— M.: IOHUTU-JIAHA, 2012.— 880 c.—
Pexxum nmoctyma: http://www.iprbookshop.ru/15483.html.— DSBC
«IPRbooks»

Kuxotre B.fA. CoumansHoe ynpaBneHue. Teopus, MeToa010rHs,
mpakTUKa [DIeKTpoHHBI pecypc]: Monorpadus/ Kukors B.A.,
I'psnosoit JI.M1.— OnexTtpoH. TekcToBble AanHble.— M.: FOHUTU-
JJAHA, 2012.— 311 c— Pexxum JOCTYyTIa:
http://www.iprbookshop.ru/15463.html.— 5BC «IPRbooks»

I[OHOHHI/ITCJIBHBIG HUCTOYHUKU:

1.

2.

Meronnyeckue ykazaHusi K npaktudeckum padoram no [IM.O1.
VYrnpaneHue BeJIecHUEM JOMAIIHEro Xo3sicTea, 2017

Meronuyeckue peKoOMEHAAlUKU MO OpraHu3alliid BHEAyIUTOPHOU
camMoCTosTeNIbHOW paboTel cryneHToB mo [IM.01. VYmnpasienue
BeJIEHHEM JIOMAaITHEro xo3sucrea, 2017

AnnpeeB A.®. OCHOBBI TEOPUH YIIPABIEHUS [ DJIEKTPOHHBII
pecypc]/ AuapeeB A.d.— DnekTpoH. TekcToBbIe nanHbie.— CII6.:
Tpounkuii moct, 2013.— 288 ¢.— Pexum gocryna:
http://www.iprbookshop.ru/40882.html.— 5BC «IPRbooks»

DIeKTpOHHBIE 00pa30BaTeIILHbBIC PECYPCHI:

21



22

CnpaBouHo- nouckoBas cucremMa «KoHCynpTaHT- IUIOC». Brlmyck
«CtpoutensctBoy.@opma mocryma: http://www.consultant.ru/
HckycerBo rocrenpuumcrsa: [IpaBocnasue u mup. @opma nocrymna:
http://www.pravmir.ru/gostevye-zametki/
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ITpunoxxenne A- KomnbroTepHasi BEpcTKa TEKCTa

1 —ii BapuaHT 3 2-if BapuanT
HanmeHoBaHMe HJ1eMEHTOB (IpeAnOuTATENHEIA) (JIOTTYCTHMEII)
1 2 3

3aroJI0BOK Ii1aBbl

Hogas crpanuna Jla Jla

Ipudt Times New Roman, ot 14 (ITPOITMCHBIM) 12 (ITPOITMCHBIM)

Wurepsan 10, 0T 0 0

WuTepBan nociue, 0t 14 12

BripaBHuBanue Ilo uentpy Ilo uentpy

MexcTpOoYHOE pacCTOsTHHE 1,5 uHT. 1,5 uHT.
3aroJI0BOK ITyHKTA

Hogas crpanuna Her Her

HIpudt Times New Roman, nt 14 12

AO03alHbIN OTCTYII, CM 1,0-1,2 1,0-1,2

WuTepsan 1o, ot 14 12

MuTepBan nocie, 0t 14 12

BripaBHuBanue Cnesa CrneBa

MexcTpouHOE pacCcTOsHUE 1,5 unr. 1,5 uHr.
(OCHOBHOI! TEKCT

HIpudpt Times New Roman, it 14 12

Hlpudrt HOMepa ctpanunbsl Times New

Roman, nt 14 12

AG3a1HbIN OTCTYII, CM 1,0-1,2 1,0-1,2

BripaBHuBanue [lo mupune [To mmpune

MexcTpoyHOe pacCTosTHUuE 1,5 uHT. 1,5 uHr.

Pa3mep cHMBOJIOB B MaTeMaTHYECKUX BBIpa 4 19

JKEHHSX COOTBETCTBYET IIPUQTY, NT

IMoanucy K pUCYHKaM U 3ar0J0BKaM TaOJIHIY

HIpudpt Times New Roman,

2

10

pudT Texcra B Tabamie

Ipudt Times New Roman, Arial, Verdana,nr

12, HOo He MeHee 8 T

[TapameTps! qOKyMeHTa

Pa3mep Oymaru, Mm A4 (210x297)
BepxHee noJie, MM 20
[HinkHee moie, MM 20
[IpaBoe noJsie, MM 10
JleBoe moite, MM 30
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[Tpunoxenue b
IIpumep odopMieHNsI TUTYJIBHOIO JUCTA JOKJIaAa

(pedepara, npoekrTa)

JIELIAPTAMEHT OBPA30BAHUS BOJIOT'OJICKOM OBJIACTU
BIOJKETHOE I[TPO®ECCUOHAJIBHOE OBPA3OBATEJIBHOE YUPEXIEHUE
BOJIOI'OJICKOM OBJIACTU
«BOJIOI'OJICKHI CTPOUTEJIBbHBIN KOJLIEIXK»

Hoxknan (pedepar, MpoeKT)
10 JMCUUIUINHE « »

Tema: « »

Brimomanann:
Cmyodenm

I'pynna

Otnenedue

[Iposepmur:
[IpenonaBarens
OrneHka: Mara:

Bonorna
20 1.
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[Ipunoxenue B

Ipumep odopMieHNs CIUCKAN CNIOJIb3YyeMbIX HCTOYHHKOB
B KOHIIe pedepaTa (10K/Ia/12)

Kuuru
1 aemop

HIxsp, M. @. OcHOBBI HayYHBIX HCCIeIOBaHUMN: yueb. mocodue / M.
O. [xasap. — M.: Jlamkos
nK, 2013.-243 c.
2-3 aemopa
SHoBckuii, B. B. I'ocynapcTBeHHOE U MyHULIMNAIBHOE YIIPABJICHUE:
yue6. mocobue / B. B. SnoB-ckuii, C. A. Kupcanos. — M.: KHOPYC,
2014. - 199 c.
Iloo peoakuueit
TexHonOrHA M OpraHU3anys CTPOUTENHCTBA ABTOMOOMIBHBIX TOPOT':
yueOHuK /uig By30B / mof pen. H. B. T'opensimeBa. — M.: MHTerpan,
2013. - 550 c.
Cmambwsa u3 scypuana
1 agmop
Tyryckuna, I'. VYmpaBieHue pa3BUTHEM pPETMOHA: HWHBECTULIMH B
yenoBeyeckuil kamutan / I'. Ty-ryckuna // IlpoOnemsl Teopuu u
npakTuku ynpasneHus. — 2013. — Ne 3. — C. 84-89.
2-3 asmopa
Tuxomupos, b. 1. YiydiieHue ycinoBuil HHCOJIALMY XKWIBIX 30aHUHN IIPU
3aCTpoiike CTpouTeNnb-HBIX Twtomanaok / b. W. Tuxomupos, A. H.
Kopurynos // Xunuiixnoe crpoutensetBo. — 2013. — Ne 3. — C. 16-19.
Oduunanbubie U3TaAHUS
3akonul
006 oxpane oxpyxatomei cpeasl: Denep. 3akon ot 10.01.2002 Ne 7-D3.
— M.: Omera-JI, 2014. -62 c.
Ykazn
O HEKOTOpBIX Mepax MO MOBBILEHHIO 3()(HEKTUBHOCTH JEATETHLHOCTH
rOCy/IapCTBEHHBIX CpPeACTB MaccoBoil mHpopmanuu: Yka3 Ilpesunenra
P® or 9.12.2013 Ne 894 // Poccwmiickas razera. — 2013.— 10 nexaOps. —
C.4.
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Ilocmanoeénenusn

O nuueH3upoBaHUM 00Pa30BATEIBHON JEATETBLHOCTH: IOCTAHOBIICHHUE
[TpaButensctBa P® ot 28.10.2013 Ne 966// Poccuiickas razera. — 2013.
— 31 oxTs6ps. — C. 21.

Ilpukasol

O6 yrBepxaenun Ilopsigka mnepeduciaeHuss €AMHOW CyOBEHIIMHU
OromxeTam cyobekToB Poccuiickoit deneparuu: npukas M-Ba pervoH.
pasButus P® ot 28.10.2013 Ne 456 // Poccuiickas razera. —2013. — 27
nekabps. — C. 23.

HopmaTuBHO-TeXHHYECKHE TOKYMEHTbI

Hopmut u npasuna

1. CIT 118.13330.2012. CBox mpaBui. OOIIECTBEHHbIE 3JaHUS H
coopyxeHus: akTyanuszupoBanHas pemaxkius CHull 31-06-2009: ytB.
Munpernonom P® 29.12.2011 Ne 635/10. — Been. 01.01.2013. — M.:
OI'VIT LIIIT, 2014. — 21 c.

2. CanlluH 2.2.4.1191-03. CaHuTapHO-3MHIEMHOIOTUYECKHE ITPaBHUIIA U
HOPMATHUBBI. DJIEKTPOMArHUTHBIE TOJI B MPON3BOACTBEHHBIX YCIOBHUSIX:
y1B. I'n. roc. canurap. Bpauom P® 30.01.2003. — Been. 01.09.2003. —
CII6.: [Hean, 2003. — 30 c.

Hucmpyxkuyuu

TumoBas MHCTPYKIMS 1O OKCIUTyaTalliM  BO3AYIIHBIX  JTUHUI
3JIEKTpoTnepeadn HanpsbxkeHueM 35-800 kB: P/ 34.20.504-94: ytB.
PAO «EBC Poccum» 19.09.94. — Bpen. 01.01.96. — M.: HI] DHAC,
2005. - 196 c.

Cmanoapmot

I'OCT P 52923-2008. IapHupbl KapJaHHbIE HEPABHBIX YIJIOBBIX
ckopocTteil. OOIIe TexHu4Yeckrue TpeOOBaHUS U METOAbl MCIBITAHUN. —
Bgen. 01.01.2009. — M.: Crangaptundopm, 2008. — 13 c.
DJIEKTPOHHBIE pecypchl

Pecypcwt 10kanvrnozo oocmyna

1. TeGexkun, A. B. MeHeIXMEHT OpraHu3anuu [DIEKTPOHHBII
pecypc]: anektpon. yueOHuk A. B. Tebekun, b. C. Kacaes. —
Onektpon. aaH. — M.: KHOPVYC, 2013. — 1 anektpoH. ont. auck (CD-R).
2. T'upporeosorus, WHXEHEPHAs! TEOJIOTHSI, TEOIKOJIOTHS [ DIEKTPOHHBIH
pecypc]: 6a3a 3Hanmuit/CII60 UI'D PAH; pyk. mpoekta B. I'. PymbiHuH. —
Bepcus 5.10+. — Dnekrpon. gaH. (2,83 I'b). — CII6.: UT'D PAH, 2010. —

26



1 anektpoH. ont. auck (DVD-R).

Pecypcuot yoanennozo oocmyna

Bonoroackas ropoackas Jlyma [DnexkTpoHHBIA pecypc]: odull. calT. —
Pexxum noctyma: http://www.duma-vologda.ru.

CchUIKM B TEKCTE Ha MCTOYHUKH JENIAIOT, YKa3biBash B KOCHIX CKOOKax
HOMEp palboThl MO CHUCKY JIUTEPATYPHBIX HCTOYHHKOB, HampuMmep
«C.C.Huxkomnaes /1/ u ILILIIeTpos /10/ cuurator...»

Ipunosxkenuss opopMIAIOT Kak MPOJOKEHHE JAHHOTO JOKYMEHTa Ha
MOCJICIYIONIUX JINCTAX, pacrojaras uX B MOPSJIKE IMOSBICHUS CCHUIOK B
tekcre. Kaxxnoe npuioxkeHue IOHKHO HAYMHATHCS C HOBOTO JIMCTA C
ykazanueM B 1eHtpe crpanuiibl cioBa «[IPMJIOXKEHUE» nponucHbiMu
OykBamu, U HUMEThb COAepXaTelNbHbIM 3arojoBok. llpu Hamuuuu B
JOKyMEHTe OoJiee OJHOTO NPWIOKEHHUS, X HYMEPYIOT MPOMUCHBIMH
OykBamH JTATUHCKOTO ali(haBUTA.
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